INHOCTAHOBJIEHHE

AIMHUHUCTPAIIMU OJIbI'MHCKOI'O CEJIBCKOI'O MIOCEJIEHUSA
ABHUHCKOI'O PAMMOHA

ot 18.06.2024 NeB6
xyrop OnbruHckui

OO0 yTBep:KIeHNH AIMUHUCTPATHBHOIO pPerjiaMeHTa npeaocTaBJIeHNs]
MYHHIUNAJIBbHOU yeiayru «IlIpegocraBieHue BLIMUCKU
W3 MOXO03AMCTBeHHOU KHUTH

B coorBerctBun ¢ @enepanbHbiM 3akoHOM OT 6 okTsa0pst 2003 1. Ne 131-®D3 «O06
o0lMX TNPUHIMIIAX OpraHu3allid MECTHOTO caMmoympasiieHus B Poccuiickoit
Odeneparuny, GenepanbapiM 3akoHOM OT 27 utost 2010 r. Ne 210-D3 «O6 opranuzaiuu
NPEIOCTABICHUSI TOCYJAPCTBEHHBIX W  MYHUUUINAIBHBIX YCIyr» H  I[PHUKA30M
MunucrepcTBa cenbekoro xo3siictBa Poccuiickoit deneparuu ot 27 centsOps 2022 r.
Ne 629 «O06 yrtBepxkaeHHH (HOPMBI U TOPSIAKA BEACHUS IMOXO3SHCTBEHHBIX KHUT»HY,
aamuHuctpaust  OJNBTUHCKOTO — CEIbCKOTO  moceneHuss  AOWHCKOro — paiioHa
NOCTAaHOBISET:

1. YTBepauTh aJMMHHCTPATUBHBINA PErJaMEHT IMPEAOCTaBICHUS MYHHULMIAIBHON
yenyru: «l[IpenocraBienne BBIMUCKU U3 MOXO35IMCTBEHHON KHUTHY (IIPUIIAraeTcs).

2. Ilpu3Harh yTpaTUBIIMMU CUITY:

- IOCTaHOBJIEHUE aAMUHUCTpai OJIBIMHCKOTO CEIbCKOr0 MOCENIeHUs 0T 3 iekaldps
2018roma Ne 204 «OO0 yTBEep>KIEHUM aJIMHUHHUCTPATUBHOIO pErJlaMeHTa [0
NPENOCTABICHUIO  MYyHUIUIAIbHOM  ycayru:  «lIpemocraBineHue  BBINUCKH U3
MOXO03SIMICTBEHHOM KHUTH;

- IOCTaHOBJIEHUE aAMUHUCTpaIK OJBIMHCKOTO CENIbCKOTO ToceeHruss AOMHCKOTO
paiiona ot 22 HosiOpst 2021r. Ne 194 «O BHeceHMM H3MEHEHHMI B TOCTAHOBJICHUE
aaMuHHACTpau OJIBIMHCKOTO CeNbCKoro nocenenus ot 3 nexkadps 2018roga Ne 204 «O6
YTBEPKACHUU aJMUHHUCTPATHBHOIO PErJaMEHTa MO MPEIOCTABICHUI0 MYHULIUITAIbHOU
ycayru: «lIpenocraBneHne BBIMUCKU U3 TOXO3MCTBEHHON KHUTH.

3. O6HapoaoBaTh Hactosee nmocraHobyieHne B MKYK «Onsrunckas OubimoTexa»
U pa3MeCTHUTh Ha O(pUIIMATHLHOM CaliTe OPraHOB MECTHOTO camoyTpaBiieHus1 OJIbIMHCKOTO
CENIbCKOTro rocenieHus: AOMHCKOro paiioHa B MH(GOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHON
cetu «HTEpHET?.

4. Hacrosiiiee MOCTaHOBJIEHUE BCTYNAeT B CUJIY HA CIEAYIOUIUN J€Hb CO JAHS €ro
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[Ipunioxenue

YTBEPXIEH
IIOCTAaHOBJICHUEM aIMUHUCTPALIUU
OJBIMHCKOTO CETbCKOr0 MOCEIEHUS

AOUHCKOTrO paiioHa
ot 18.06.2024 r. Ne 86

AI[MI/IHI/ICTPATI/IBHHI7I PEI'JIAMEHT
NMPeA0CTABJICHUS MYHULIMIIAJIBHOM yCJIyTH
«IIpenocTaBiieHHe BHIMUCKHU U3 MOX03AUCTBEHHOM KHUT D)

Pa3nen 1. OBIIUE ITOJIOKEHUSA
IIpeamer peryJiMpoBaHusi perjamMeHTa

1.1. AAMUHUCTpAaTHMBHBIM pETrIAMEHT MNPEIOCTaBICHUS MyHHIMNATBHON
ycnyru «IIpegocTaBiieHue BBIMUCKU U3 TTOXO03IMCTBEHHON KHUTKY (Aajiee Mo TeKCTY —
AJMUHUCTpATUBHBIN periiaMeHt) pa3paboTaH B I1ENSX TMOBBIIMICHUS KauecTBa
OPEeIOCTaBIEHUS U JOCTYNHOCTH MyHULMNAIBHOW YCIIYTH, CO3AaHUsl KOM(OPTHBIX
YCIOBHUM JJIs Tony4darened MyHULIMNAIbHOW YCIYTH M YCTAHABIMBACT MOPSANOK U
CTaHJAPT MPENOCTaBICHNsI MyHULIUITAIIBHOW YCIIYTH IO NMPEIOCTABICHUIO BBIITUCKU
13 MMOXO3SIIICTBEHHON KHUTH (J1ajiee 10 TEKCTY — MyHULIMINIalbHAs yCIIyra).

Kpyr 3asaBureeii
1.2. IIpaBo Ha nmonyyeHue MyHULIUITAIBHON YCIYTH UMEIOT (U3HUECKHE JIUIIA,
a TaK)Ke UX MPEJCTABUTENN, HA/ICTICHHBIE COOTBETCTBYIOUIMMHU MOJTHOMOYHUSIMH.

TpeboBanus k nopsaky HHGOPMHUPOBAHMS O NPEIOCTABICHUN
MyHUIUTIAJIBHON YCJIYTH

1.3. Hudopmamuss 0 MECTOHAXOXKIEHUM, KOHTAKTHBIX TenedoHax,
ouImanbHOM caiiTe, aapece JIEKTPOHHOU MOYTHI U Tpaduke padoThl aAMUHUCTPALIMH
OJBIUHCKOTO CENbCKOro MmoceieHus: AOMHCKOro paiioHa (nanee - AAMUHUCTpPALIMS)
pacnojio)keHa Ha O(UIIMAIbHOM CaiiTeé OpPraHOB MECTHOTO CaMOyIpaBiICHUS
OJBIHHCKOTO CENTbCKOTO ToceneHuss AOMHCKOTo paiioHa (fanee - ohuIuaIbHbIN CalT
AnmvunucTtpaiu), EauHoM moptane rocyaapCTBEHHBIX U MyYHMIIMIAIBHBIX YCIIYT
(pynkumit) (mamee mno Ttekcry — Ilopran), Iloprame rocygapCTBEHHBIX H
Mynurmunaneabix  yenyr (dyakuuii) KpacHomapckoro kpast (manee mo TEKCTy —
pernoHanbHbii [lopTan).

1.4. HWudopmanus o0 MECTOHAXOXKJIEHUU, KOHTAKTHBIX Tele(oHax,
ouIMaNIbHOM caiiTe, aJpece MMEKTPOHHON MOUTH U rpaduke padoThl 0OIIETo OTAeNa
OnBrUHCKOTO CEIbCKOro rmoceneHus AOuHCKoro paiona (mainee - Ortnen)
pacnoyio)keHa Ha oduiManbHOM caiite Aamunuctpanuu, [loprane, pernoHaibHOM



[Topraite.
1.5. Huadopmamus o0 MECTOHAXOXJICHHH, KOHTAKTHBIX TenedoHax,
opuIIMaIbBHOM  CcalTe, ajapece DJJISKTPOHHONW TMmouThl U Tpaduke padOTHI

rOCyJapCTBEHHOT O aBTOHOMHOTO YUPEXKICHUS Kpacnomapckoro Kpast
«MHOroQpyHKIIMOHAJIBHBIA ~ IIEHTP  MPEJOCTaBICHUS  TOCYAAPCTBEHHBIX U
MyHUIIMNANbHBIX ycayr KpacHomapckoro kpas» (manee mo Ttekcty — MOILI)

pacrnionioxxera Ha opunmansHoMm caiite MOI, [Toprane, pernonansuom Iloprase.

1.6. Hudopmamuss o MyHUIMOAIBHON ycayre MperocTaBiseTcs 10
AJIEKTPOHHOM MOYTE, OCPEACTBOM TEIEPOHHOM CBA3M, pa3MelleHUs] HH(OPMALIMK HA
opurmanbHOM caiiTe AJIMUHUCTpalMK, MyOJIMKaluii B CPEACTBaAX MacCOBOMU
uHbopMaluy, W3NaHud HWH(POPMALUMOHHBIX MaTepuanoB (Opourop, OyKIETOB,
CIPaBOYHO-MH(POPMAIIMOHHBIX KapT, mnocpenctBom I[loprama, peruoHanbHOro
[Toprana.

1.7. Otnen ocymectBisieT pyHKIUU UHGOPMUPOBAHUS U KOHCYJIHTUPOBAHHUS
IrpaXKJaH O IOpAJIKE MPEAOCTABICHUS] MYHULMIAIBHON YCIyrd, IOpHeMa OT
3asBUTENEN JOKYMEHTOB, HEOOXOIMMBIX [JIsl MOJYYEHHUS YCIYTH, MEPBUYHON HX
00pabOTKH, KOHTPOJS 3a CPOKaMHU MPOXOXKJIECHHUS JOKYMEHTOB, a TaKKe€ BbIIA4M
3asBUTEISIM JOKYMEHTA 10 UTOraM IIpeAoCTaBiIeHuss MyHUIIUIIaIbHOM YCIIYTH.

1.8. OcHOBHBIMU TpeOOBaHUSAMH K MH()OPMUPOBAHHIO 3aMHTEPECOBAHHBIX JIULL
SBJIIFOTCSL:

- IOCTOBEPHOCTH MPeIoCTaBIsieMO HHGOpMALIIH;

- YETKOCTb B M3JIOKEHUU UH(POpMAIIUY;

- IOJIHOTa UH(OPMHUPOBAHUS;

- HarJISLAHOCTH (DOpM mpenocTaBieHUs: HH(POpMAaLIUY;

- y100CTBO U JIOCTYITHOCTb MOJIy4eHHs HH()OPMALINH;

- ONIEPATHUBHOCTb MPEIOCTABICHUS NH(POPMALIIH.

1.9. Ha wHbOpMAaNMOHHBIX CTEHIAX AJMUHUCTpAIMK, a TaKXke Ha
ouImanbHOM caifiTe AJIMUHHUCTPAIIMU pa3MeIaeTcs ciaeayromas nHpopManus:

- 0 MIOPAJIKE NPENOCTaBICHUS MYHUIUITAIIBHON YCIIYTH;

- (hopma 3asBieHUs O peAoCcTaBIeHUH MyHUIIMIIAIbHOW YCIIYTH;

- MepevyeHb JOKYMEHTOB, HEOOXOIMMBIX Jis MoiydeHus:s MyHHUIMNanbHOU
YCIIyTH;

- pexxuM pabotsl OTaena, a TakKe OPraHoB M OpraHu3alui, oOpalieHHe B
KOTOpBbIe HEOOXOAMMO IS MpelocTaBieHuss MyHUIIMTIANbHON yCIyTH;

- aJpeca WHBIX OPraHOB, YYACTBYIOLIMX B MPENOCTaBICHUU MYHHIIMITAIIBHON
YCIIYTH;

- anpec oduIMaNbHOrO cailiTa AJIMUHHCTpAlUM, a TaKXe OPraHoB u
OpraHu3aluii, oOpalleHue B KOTOpble HEOOXOAMMO s MPEAOCTaBICHMUS
MyHuIMnanbHOU yCIIyTH;

- HoMepa Tene(OoHOB U ajpeca EeKTPOHHOU nouThl OTaena, a TAaK)Ke OpraHoB
U oOpraHu3anuii, oOpallleHue B KOTOpble HEOOXOAUMO i MPEAOCTABICHUS
MyHUIMTTAIBHON YCIYTH.

1.10. Mecta ana uHpOpMHpOBaHUS, NpPEJHA3HAUEHHBIE IJII O3HAKOMIJICHMSI
3asBUTENEN ¢ HHPOPMALMOHHBIMU MaTepragaMu, 000pyAyOTCS:

- UH(OPMaLIMOHHBIMU CTEH/IaMU;



- CTYJIbSIMU U CTOJIaMU 1Sl 0)OPMIIEHUS IOKYMEHTOB.

1.11. KoncynpTanuuu npeaocTaBisitoTCs OTBETCTBEHHBIMHU CIIEIMAIUCTAMU MPU
JUYHOM WJIH THMCbMEHHOM OOpAalleHUH 3auHTEPECOBAHHBIX JIUI, TOCPEACTBOM
YCTHOIO KOHCYJbTUPOBaHUSA, O(UIMAIBHOIO caita, Tene(OHHON CBSI3U WU
AJIEKTPOHHOM MOYTHI, IOYTOBOM CBSI3H.

1.12. KoHcynbTaumu npeaocTaBisIOTCA 1O CIAEAYIOIIUM BOIIPOCAM:

- 0 MEpEeYHE TOKYMEHTOB, MPEJCTABISIEMbIX JJIS ONy4eHUss MyHUIUTIaTbHON
YCIIYTH;

- 0 BpEeMEHM TNpHeMa JIOKYMEHTOB, HEOOXOIUMBIX [JIsi TOJYyYCHUS
MyHUIMTITAIBHON YCIYTH;

- 0 CpOKe IpeaocTaBieHuss MyHULIMIIAIbHONU YCIIYTH.

1.13. KoHCynbTHpOBaHUE 3aUHTEPECOBAHHBIX JIUII O TOPSIIKE IPEIOCTABICHUS
MyHUIIMNIANBHON YCIIYTH MPOBOAUTCS B paboyee BpeMms.

1.14. Bce xoHCynbTanMy, a TaKyKe NPEIOCTABICHHBIE CIIEUAIIMCTAMU B XOJI€
KOHCYJIbTAIIMU TOKYMEHTHI MPEIOCTABIISIFOTCS OECIUIaTHO.

1.15. Crnenmanucr, OCYILECTBIAOLINN WHJIMBU1YaJbHOE YCTHOE
KOHCYJbTUPOBAHUE, TOJDKCH MPUHATH BCE HEOOXOIUMBIE MEPHI JIJISl Ta4d TIOJTHOTO U
OMEPATUBHOIO OTBETA HA IOCTABJIEHHBIE BOMPOCHI, B TOM YHCJIE C MPUBICUYCHUEM
IpYruX CHelHalIncToB. Bpems oxxuiaHusg B odepeay 3aMHTEPECOBAHHOIO JIMLA MPU
WHIVBHUIYaJbHOM YCTHOM KOHCYJbTHPOBAHUHU HE MOXKET NPEBBIATh 15 MUHYT.

NHauBUyalbHOE YCTHOE KOHCYJIBTUPOBAHHME KAXKJIOTO 3aMHTEPECOBAHHOIO
LA CTICIUAIIMCT OCYIIECTBIsIET He Oonee 15 MUHYT.

1.16. B cmyuae ecnum [nsi TOATOTOBKM OTBeTa Tpebyercs Oolee
IPOAOJKUTEIBHOE BPEMS, CHEUAINCT, OCYIIECTBIISIONMN UHIUBUAYaJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE, MOXET MPEUIOKUTh 3aUHTEPECOBAHHBIM JIUIIAM OOpaTUTHCS 3a
HeoOxoauMon nHdopmale B TMCbMEHHOM BHJIE, JIMOO HA3HAUUTH APYroe yao0Hoe
JUISl 3aMHTEPECOBAHHBIX JIUIL BPEMS JIJIsl YyCTHOTO KOHCYJIbTUPOBAHHUS.

3BOHKHM TpaxjaH NPUHUMAIOTCS B COOTBETCTBUM C TpauKoM padOThI
oTpaciieBblX ((YHKIIMOHAIBHBIX) OPraHOB AJMUHUCTpAllUU, a TaKXe OpPraHoOB U
opraHuzanuii, oOpalieHHe B KOTOpPbIE HEOOXOAMMO JUIsl  MPEAOCTABIICHUS
MyHULIMTTAJIBHOW YCITYTH.

1.17. Tlpm orBerax Ha TeneOHHBIC 3BOHKHU CIICIIMAIIMCT, OCYIICCTBIISIOITNI
UH(GOPMHUPOBAHUE U KOHCYJIBTUPOBAHHUE, CHSB TPYOKY, IOJDKEH Ha3BaTh (PaMUIIHIO,
UMs1, OTYECTBO, 3aHHUMAEMYIO JODKHOCTh M HaUMEHOBAaHME yudpexaeHus. Bo Bpems
pasroBopa HEOOXOIMMO TPOU3HOCHUTH CJIOBAa YETKO, H30erarh «mapaielbHbIX
pa3roBOpoOB» C OKPYXAIOIIMMHU JIIOJIbMH M HE MpPEphIBaTh Pa3roBOp MO MNPUUYUHE
MOCTYIUICHUS 3BOHKA Ha JIPyrou arnmapar.

Bpewms pazroBopa He TOMKHO npeBbiarh 10 MUHYT.

1.18. Ilpm  HEBO3MOXHOCTM  CHENUAINCTA, IPUHSIBLIEIO  3BOHOK,
CaMOCTOSITETILHO OTBETUTH Ha MOCTABJICHHBIEC BOIIPOCHI, TEIEPOHHBIA 3BOHOK JOJKEH
OBITH TIEpeaapecoBaH (MepeBe/ICH) Ha JPYroro CreluaincTa Wid ke 00paTUBIIEMYCs
TpXJAHUHY JIODKEH OBITh COOOIEH TelnepOHHBIM HOMEp, MO0 KOTOPOMY MOKHO
MOJTYYUTh HEOOXOAUMYIO HH(DOPMAITHIO.

1.19. B cnydae mnocrymieHuss OT TpaKJaHWHA 3amnpoca Ha TMOIYYCHHUE
MUCHhMEHHON KOHCYJIbTAIIUU CTICIIHAIUCT 00s13aH OTBETUTH HA HErO B T€UEHUE | THS co



JTHSI TIOCTYIUICHUS 3a1poca.

1.20. OTBeTHI Ha MUCHbMEHHBIE OOPAIICHHSI HAITPABJISIOTCS B TUCHbMEHHOM BHJIC
U JIOJDKHBI COJIEP’KaTh: OTBETHI HA MOCTaBJIECHHBIE BOIPOCHI, (PaMUINIO, UHUITHAIIBI U
HOoMep TenedoHa ucnonHuTenss. OTBET NOANMHUCHIBAETCA OJLKHOCTHBIMM JIMIIAMU
AJIMUHHCTpAITUH.

Pasnen 2. CTAHIAPT IIPEJOCTABJEHUS MYHUIIUIIAJIBHOM
YCIOYI'u

HaumenoBanue MyHMIUMIIAJIBHON YCJIYTH
2.1. I[IpenocraBieHne BBIMUCKHU U3 MMOXO3MCTBEHHON KHUTH.

HaunmeHnoBaHue oprana, npeaocrapjsomero MyHMIMNAJIbHYIO YCIYTY

2.2. MyHunMnanpHas yciryra npeaocTaBisieTcsi AIMUHUCTPALMEN C yHaCTUEM
MOII.

2.3. @OyHKUMH 1O MPEAOCTABICHWIO MyHHMIMDAIBHOM  YCIYyTH B
AJIMUHUCTpaIK OCYIIECTBISAIOTCA yepe3 OTaern.

2.4. 3asBurenb (IpencTaBUTENb 3asBUTENsI) HE3aBUCHMO OT €ro Mecrta
KUTEIHCTBA WM MECTa MpeObIBaHUS MMEET MpaBO Ha OOpallleHHe B JI0OON MO €ro
BbI00OpY MO®IL] B npenenax teppuropuu KpacHomapckoro kpas 1Jisi IpeoCTaBICHUS
€My MYHULUANIAIBHOW YCIYTH 10 SKCTEPPUTOPUATILHOMY ITPUHLIUILY.

2.5. IlpemocraBmenme  MyHununansHot  ycayru B MO®PIL[  no
AKCTEPPUTOPUATBHOMY MPUHLHUILY OCYIIECTBISETCS HA OCHOBAaHHMM COTJIALIECHUS O
B3aHMOJICCTBUH, 3aKIIFOYEHHOM Mexny M®IL] u AgMuHuCcTpanuei.

Onucanue pesyiabTara npeaocranjeHus MyHHIMIAJIBHONH YCIAYTH

2.6. PezynbpraToM npenocraBiieHuss MyHUIIMIIAIBHON YCIIYTH SIBIISIFOTCS

1) mpenocTaBieHUEe BBIMUCKU U3 TTOXO35MCTBEHHON KHUTH;

2) 0TKa3 B IPEIOCTABIEHUH BBIMUCKU U3 MOXO35UCTBEHHON KHUTH.

2.7. Pe3ynbraThl  NOpeaOCTaBICHUS  MyHUUUNAIBHOW  YCIOYyTH 1O
AKCTEPPUTOPUAIIBHOMY MPUHLMIYY B BHJE DJIEKTPOHHBIX JOKYMEHTOB U (WJIN)
AJIEKTPOHHBIX 00Pa30B TOKYMEHTOB 3aBEPSAIOTCS YIIOTHOMOUYEHHBIMH JOJIKHOCTHBIMU
avnamMyu  AJIMMHHMCTpAaUMK — yIIOJTHOMOYEHHBIMM HA  IPUHATHE  PEIICHHUS O
IpeAoCTaBIeHNN MyHUIIMIIAIBHON yCIIYTH.

JIng monydeHus pe3ysibTaTra NpefoCTaBlieHUs MyYHUMIMNAIBHOM YCIYyTHM Ha
OyMa)XHOM HOCHUTENE 3asBUTENb HMEET NPaBO OOPATUTHCA HEMOCPEACTBEHHO B
AIMHUHUCTpALIHIO.

Cpoxk npenocrapiaennss MyHUIMIIAJIBHON YCJIYTH, B TOM YHCJIE C y4eTOM
HE00X0AMMOCTH O0palleHUs] B OPraHU3ALNH, YYACTBYOLIUE B IIPEeI0CTABJICHUMN
MyHMUMIIAJIBHOH YCIYTH, CPOK NPUOCTAHOBJICHHUS NPEAOCTABJICHUSA
MyHMUHMIAJIBHOH YCIYTH B Ci1y4ae, eCJIM BO3MOKHOCTh IIPHOCTAHOBJICHUS
NpPeAyCMOTPEHA 3aKOHOAATEeJIbCTBOM Poccuiickoit @egepauuu, CPOK BbIAAYHN
(HanmpaBJiIeHUs1) JOKYMEHTOB, SIBJSIIOIINXCH Pe3yJIbTATOM NPEAOCTABICHUS
MyHHUIUTIAJIBHON YCJIYTH



2.8. MakcuManpHbIil CpPOK TNpenocTaBieHUss MYHHUIMNAIBHON —YCIyTd
cocraBisieT 3 (Tpu) pabo4MX AHS CO AHS PETUCTPALUU 3asIBICHUS.

2.9. Cpok BbLAAYM TOKYMEHTOB, SIBISIOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MyHUIMNIaNBHON YCIIYTH cocTaBisieT 1 (ouH) pabouunii 1eHb.

HopmaTnBHBIC IPaBOBBIE AKThI, PEryJITHPYIOLIHE NPeI0CTABICHHE
MyHHMUIMIIAJIBHOH YCIYTH
2.10. IlepeyeHp HOPMATUBHBIX IMPABOBBIX AaKTOB, PErYJHUPYIOMIHNX
npeaocTaBieHue MyHHUIIMIIATBbHON YCIYyTH PAacloJIOXKEH Ha cailte AJMUHUCTpALINH,
[Toprane, pernonansHoM I[loprane.

HcuepnbiBaromuii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMHU AKTAMM VIS NIPeA0CTaBIeHUs MyHMIMIIAIbHOM
YCJIYIH U YCJIYT, KOTOpPbIe IBJISIIOTCH HEO0X0AMMBbIMH H 00513aTeJIbHBIMHM LIS
npegocraBjeHusi MyHMUMIAIBHOMN YCIyTH, MOAJIEKAIMX NPEACTABICHUI0
3asiBUTEJIEM, CIIOCOOBI MX MOJY4YeHUs 3asiBUTEIeM, B TOM YHCJIe B JJICKTPOHHOI
(¢opme, NOPSIAOK HUX NMpeOCTABICHUSA

2.11. [Inga nonmydyenuss MyHHMIIMDIATBHOM YCIYTH, 3asBUTEIb MPEICTABISACT
CJIEIYIOLME JOKYMEHTHI:

1) 3asBnenue no (opMe COrIACHO MPUIOKEHUIO 1 K AJMUHUCTPATUBHOMY
permamenty  (oOpaser]  3aloJIHCHHWS  TNPUBEACH B TNPWIOKEHHHM 2 K
AJIMUHUCTPaTUBHOMY PErJIaMEHTY);

2) JOKYMEHT, YIAOCTOBEPSIOIIMA JIMYHOCTh 3asBUTENs (IpenCcTaBUTENs
3asIBUTEIIA);

3) JOKYMEHT, YAOCTOBEPSIOIINNA MOTHOMOYMS IPEICTABUTENS 3asIBUTEIS;

Konunu 1oKyMEHTOB NPEIOCTABIISIIOTCS BMECTE C MOUIMHHUKAMH.

CnuyeHue MOMJIMHHUKOB JOKYMEHTOB C KOMHMSIMHU TMPOBOAUT JOHKHOCTHOE
JMI0 YIOJIHOMOYEHHOI0 oprasa, pabotHuk M®LI.

2.12. 3asBneHuE 3amONHSETCS IPU TMOMOIIA TEXHUYECKUX CPEICTB WIIU
COOCTBEHHOPYYHO pa300puMBO (M€YaTHHIMU OyKBaMHU) UYEpPHUIAMHU YEPHOTO WIH
CUHETO L[BETA.

2.13. @opmy 3asaBIE€HUS] MOKHO MOJTYYUTh HEenocpeacTBeHHo B Otaene, MOILI,
Ha O(pUUHUAIBLHOM caiTe AJIMHMHHUCTpauuu, a Takxke Ha [loprase m permoHaibHOM
[Topraie.

2.14. 3asgBuTEnh, WMEET MPABO IMPEICTABUTH 3ASBICHHUE C MPUIOKECHUEM
JOKYMEHTOB, VyKa3aHHbIX B myHKTe 2.11. Hacrosmero AJIMUHUCTPATHBHOIO
perjiaMeHTa B NHCbMEHHOM QopMe MO ToyTe, JHMYHO WIM Yepe3 CBOUX
OpelCTaBUTENEl, a Takke B JJEKTpOHHOM ¢opme ¢ mnomombio [loprama wim
pernonansHoro Iloprana.

HcuyepnbiBaoniuii nepevyeHb J0KYMEHTOB, HEO0XOAUMBbIX B COOTBETCTBUH €
HOPMATHBHBIMH NMPABOBBIMHU AKTAMM ISl IpeAocTaBJIeHusi MyHMIHMIIAIbHOM
YCJIYTH, KOTOPbIe HAXOAATCS B PACNOPSIZKEHUH IOCY1aPCTBEHHBIX OPIraHOB,
OPraHOB MECTHOI'0 CAMOYNPABJIEHUSI M HHBIX OPraHOB, YYaCTBYIOIINX B



npeaocTraBjieHu MyHUIMNIAJBHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIIPaBe
NpPeACTABUTD, a TAKAKE CIIOCOOBI HX MOJYyYeHHs 3asiBUTEJSIMU, B TOM YHCJIe B
3JIeKTPOHHOH dopMe, MOPSAIOK UX MPeIOCTABICHUS

2.15. JIoOKyMeHTbI, HEOOXOJHMMBIE B COOTBETCTBUM C HOPMATHBHBIMU
[PABOBBIMM aKTaMHU JUIsl NPENOCTaBiICHUS MyHHMIMNAIBHOW YCIYTHM, KOTOpPBIE
HaXOJSITCA B PACIOPSDKEHUM TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIEHUS W HUHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTABICHHUU
MyHuLIMIIaNBHON YCIIYTH, U KOTOPBIE 3asBUTEINb BIPABE NPEICTaBUTh, OTCYTCTBYIOT.

Yka3zaHue Ha 3anpeT TPeOGOBATH OT 3asiBUTEJIA

2.16. Oprassl, npenocraBisome MyHUIMNAIbHBIE YCIYyTH, HE BIIPAaBE
TpeOOBaTh OT 3asIBUTEIIS:

1) mpemoctaBieHUs JOKYMEHTOB W HWH(GOpPMAIUU WIH OCYIIECTBICHHUS
JNEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTHBHBIMHU IIPABOBBIMHU aKTaMH, PETYJIUPYIOIIMMHU OTHOLIEHUS, BOZHUKAIOIIUE B
CBsI3U C IIpeocTaBiIeHueM MyHUIUMITAIBHON YCIIYTH;

2) npencraBiaeHs JOKYMEHTOB M HH(GOpPMAIIUH, B TOM YHCIIE TTOITBEPKIAIOLTIX
BHECEHUE 3asBUTEJIEM IUIATHI 32 MPEAOCTaBIeHHE MYHHUIIMNIATBHBIX YCIYT, KOTOPBIE
HAXOJSTCS B PACIOPSKEHUN OPTaHOB, NMPEIOCTABIIIOIINX TOCYaPCTBEHHBIE YCIIYTH,
OpraHoB, NPEIOCTABIAOMUX MyHUIIMNAIBHBIE YCIYIM, HWHBIX TOCYJIapCTBEHHBIX
OpraHoB, OpPraHoOB  MECTHOI'O  CaMOYMpaBlIeHHSs JUOO0  MOJBEIOMCTBEHHBIX
rOCYy/IapCTBEHHBIM OpraHaM WJIM OpTaHaM MECTHOI'O CaMOYIIPABJIEHUs OpraHu3aluil,
YYACTBYIOIIUX B IPEAOCTABICHUU MPEIYCMOTPEHHbIX 4YacTho 1 crateu 1
®enepanbHoro 3axkoHa oTr 27 wuronst 2010 roma Ne 210-®d3 «O6 opranuzanuu
IPEIOCTaBICHUS TOCYJAAPCTBEHHBIX W  MYHHMIMNAIBHBIX ycayr» (mamee —
®enepanbHblii 3ak0H Ne 210-D3), B COOTBETCTBMM C HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoit denepaiu, HOPMATUBHBIMU IPABOBBIMU aKTaMH CYOBHEKTOB
Poccuiickoit denepanniv, MyHUIHUNAIbHBIMU MIPABOBBIMU AKTaMH, 32 UCKIIOUECHUEM
JNOKYMEHTOB, BKIIIOYEHHBIX B OIPEAEIEHHBIM 4acThio 6 cratbu 7 PeaepajbHOro
3akoHa Ne 210-®3 nepeyeHb JOKYMEHTOB. 3asiBUTENb BIIPABE IPEACTABUTH YKa3aHHbIE
JOKYMEHTBI U HTH(POPMAIIUIO B OPTaHbl, MPEJOCTABIISIONINE TOCYJaPCTBEHHBIE YCIYTH,
U Oprasbl, MNpeaocTaBisitonMe MyHHIMOAIBHBIE YCIYyTH, II0 COOCTBEHHOM
VHULINATUBE;

3) ocyIecTBICHUS ICUCTBUM, B TOM YHCII€ COTJIACOBAHUHN, HEOOXOIUMBIX JIJIs
noiay4yeHus: MyHUIMNAIbHBIX YCIYT W CBSI3aHHBIX C OOpalleHMeM B HHBIE
rOCYJAapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CAMOYIIPABIICHMs, OpTraHU3alWH, 32
UCKJIIOYCHHEM TOMyYEHHUSI YCAYyr W TOJNY4YeHHsS JOKYMEHTOB M HH(OpMaIHH,
NPEAOCTABISIEMBIX B PE3YyJbTAaTe€ MPEIOCTABICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
NEpEYHH, yKa3aHHble B 4yacTu | cratem 9 denepanpHoro 3axkona Ne 210-D3;

4) mnpencraBiaeHUsS JOKYMEHTOB H HWHGOpPMAllMHM, OTCYTCTBHE U (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAINCH IPU ITEPBOHAYAJIBHOM OTKA3€ B IPUEME
JOKYMEHTOB, HEOOXOJIUMBIX IS MpeNocTaBieHnss MyHUIIMNAIbHONW yCIIyTH, 100 B
NPEAOCTABIEHUM MyHUIIMNAIBHON YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIINX CIy4aeB:
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a) M3MEHEeHHe TpPeOOBAHUI HOPMATUBHBIX IPABOBBIX AKTOB, KacarOUIUXCs
IpeaoCTaBieHus MyHUIMIIATBHOM  YCIYTH, TMOCJIE NEPBOHAYAIBHOW IOJAa4H
3asIBJICHUS O MPEJOCTaBICHNH MYHUIIUMIIATIbHOW YCIYTH;

0) HasmyMe OMMOOK B 3asIBICHUH O MPENOCTABICHNH MYHUIIMIIATIBHON YCIIYTH
U JIOKYMEHTaX, MOJAHHBIX 3asBUTEIEM II0CIE MEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOAUMBIX JUIsl TIpefocTaBieHuss MyHUIIMIATIbHON yCIIyTH, OO B
IPEAOCTABICHUN MYHUIMIIAJBHONW YCIYIM W HE BKIIOYEHHBIX B NPEACTaBICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) HCTEUEHHUE CPOKA IEUCTBUS JOKYMEHTOB WM U3MEHEHUE HHPOpMALIUU TOCTE
IEpBOHAYAJIBLHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOUMBIX JIJIs IPE1OCTABICHUS
MyHUIMnanbHON yCIyrH, JIM0O B MpeaocTaBieHU MyHUIIMTIAIbHON YCITYTH;

I) BBISIBIICHHE JIOKYMEHTAJIbHO TMOATBEPXKIAECHHOTO (pakTa (TPU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBONPABHOIO JEHCTBUS (O€371eHCTBUS) NOHKHOCTHOTO JIUIIA
AJIMMHHUCTpaLUy, IPEAOCTABIAOMEr0 MyHUIINITAIBHYIO YCIIYT'y, MYHHUIIMIAIBLHOTO
CIIy’)Kallero, pabOTHUMKAa MHOTO(YHKLIHMOHAJIBHOTO  LIEHTpa  MPEJOoCTaBJICHUS
roCy1apCTBeHHbIX U MyHuIMnanbHbeix ycuayr (manee — MOILI), paborHuka
OpraHM3aluy, NpeaycMoTpeHHoON 4acTeio 1.1 cratem 16 PenepanbHoro 3axkona Ne
210-®d3, mpu nepBoHAYATBLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMUMBIX IS
npenocTaBieHuss ~ MYHUIMNANBbHOM — yClOyrd, Jub0O B MPEJOCTABICHHUU
MyHUIMDIANBHONW YCIIYTH, O YEM B IIMCBMEHHOM BUJE 3a MOANMCHIO PYKOBOIAUTEIS
AJIMUHUCTpalUy, NPEIOCTABISIOMIEr0 MyYHHIIMNAIBHYIO YCIYry, PYKOBOAUTENS
MO®I] npu mepBoHAYaIHLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss MyHUIIMNANBHOM YyCIyrd, JuM00 PYKOBOIUTENS OpraHU3allui,
npeaycMoTpenHol 4acteto 1.1 crarem 16 ®enepanbHoro 3axkoHa Ne 210-D3,
YBEIOMIISICTCA 3asABUTENIb, A TaKKE IPUHOCATCS W3BUHEHUSA 34 JOCTAaBJICHHBIC
HEy00CTBa.

5) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HH(OpMAlWH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpEHbl B COOTBETCTBUM C IMYHKTOM
7.2 vactu 1 crarbu 16 ®@eaepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CITy4acB,
€clii HaHEeCEHHWE OTMETOK Ha TakKhe JOKYMEHTbl JHO0 HUX W3bITHE SBISIETCA
HEOOXOJIUMBIM YCJIOBHEM IMPENOCTABICHUS I'OCYIapCTBEHHON WM MyHUIUIIATBHOM
yCIIyTH, U UHBIX CIIy4YaeB, YCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMH.

[Ipn npenoctaBieHMH MyYHUIMIIANBHBIX YCIYT IO HSKCTEPPUTOPHATBHOMY
OPUHLUITY AJIMUHUCTpallUs HE BIpaBe TpeOoBaTh OT 3asBUTENs (IpeacTaBUTENs
3asBuTens) win MOIL npenocraBiieHuss JOKYMEHTOB Ha OYMa)KHbIX HOCUTEISX, €CIIU
MHOE HE NPEeayCMOTPEHO (eaepalibHbIM 3aKOHOJATENbCTBOM, PErjaMEHTUPYIOIIUM
PEIOCTaBIECHUE TOCYIaPCTBEHHBIX (MYHULUITIAIbHBIX) YCIIYT.

HcuyepnbiBaomui nepevyeHb OCHOBAHMM VIS 0TKAa3a B IpueMe
AOKYMEHTOB, HeOOXOAUMBIX /JIsl MpeAocTaBjaeHnss MyHUIUNIAJIbHON YCJIyTH
2.17. 3asBUTENIO OTKA3BIBAETCS B IPUEME JOKYMEHTOB B CIIy4asiX:
1) oOpamenus 3a noigydyeHueM MyHHIMNANBHOW YCIYTM HEHAJUIEKaIIero
1A,
2) mpencTaBieHUs] HE B TIOTHOM O0BEME JTOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.11 Hacrosimero AAMUHUCTPATUBHOTO PETJIAMEHTA;



3) TekcT 3asBJIEHUS HAMMCAaH He Pa300puuBO WiK (1) UMEHa (HU3UUECKUX JIMIL,
aJpeca X MECTa KUTEIbCTBA HAIMCAHBI HE TIOJHOCTBIO;

4) B TOKyMEHTax UMEIOTCS MOJYUCTKH, IPUITUCKHU, 3a4EPKHYTHIE CJIOBA U UHBIE
HE OrOBOPEHHBIE UCITPABJICHUS, JAIOIINE BO3MOXKHOCTh HEOAHO3HAYHOT'O TOJIKOBAHUS
NPEICTAaBICHHBIX JIOKYMEHTOB W  BbI3BIBAIOIIME COMHEHHMS B  3aKOHHOCTH
peI0CTaBIECHHBIX JOKYMEHTOB;

5) NOKYMEHTBI COJEpKaT CEpbE3HbIE MOBPEXKACHUS, HAIMYME KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COJEPIKAHHUE;

6) UCTEK CPOK JEHUCTBUS JOKYMEHTA,

7) 3adBIE€HHME HE COOTBETCTBYET (OpME U COAEpPKAHUIO, COIJIACHO
OPWIOKEHHIO 1 K HacTosIeMy AJIMUHUCTPATUBHOMY PErJIaMEHTY.

8) HecoOI0/IeHNEe YCTAHOBJICHHBIX YCIOBUM NMPU3HAHUS JEHCTBUTEIBbHOCTU
KBaJIM(UIUPOBAHHOM OJUCH, B CIy4ae MOAauy 3asBUTEIIEM 3apoca B 3JIEKTPOHHOM
BUJIE.

Crienmaiuct, OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, OOBSCHSET 3asBUTEIIO
COJIep)KaHUE BBISIBIIEHHBIX HENIOCTAaTKOB B IMPEACTABICHHBIX JOKYMEHTaX M
npeaaraeT MpUHATh MEPHI 110 UX YCTPAHEHUIO.

OTka3 B 1@pHeMe [JOKYMEHTOB, HEOOXOAUMBIX Ui HPEAOCTaBICHUS
MyHUIIMDANbHOW YCIIYyTH, HE TPEMSITCTBYET IOBTOPHOMY OOpAILEHUIO I[OCIE
yCTpaHEeHMsI IPUYUHBI, IOCITYKUBILIEH OCHOBaHUEM JJIsl OTKa3a.

3anpeneHo OTKa3blBaTh B MpPHEME 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX IS IpeIocTaBieHnss MyHUIIUNIANbHON YCIYTH, B CIIy4ae, eCiH 3ampoc
U TOKYMEHTBI, HEOOXOANMBIE JIJIs TpeIoCcTaBiIeHnss MyHUIMIIanbHON YCIYTH, IOJaHbl
B COOTBETCTBMM C MHPOpMalMEe O CpoKax U TMOpsSAKE MPEAOCTABICHUS
MyHumnanpHoOU yciyry, onyoaukoBanHou Ha [lopTane, peruonansHom [lopTtane.

HcyepnbiBaromuii nepeyeHb OCHOBAHUM 1JISl IPUOCTAHOBJICHHUS WM 0TKAa3a B
npeaocTraBjieHu MyHUIMNIAJIBHOM YCJIYyTH

2.18. OcHOBaHM U1 MPUOCTAHOBJICHUS NPEIOCTABICHUS MyHUIMITAIBHON
YCIYTH 3aKOHOAATeNbCTBOM Poccuiickoit deaepannu He NPeTyCMOTPEHO.

2.19. OcHoBaHus U151 OTKa3a B MPEAOCTaBIECHNA MyHUIIMNIATBHON YCIIYTH:

1) MOKyMEHTHI NMpEeACTaBIEHBl C HApYyLIEHUEM TpeOOBaHUIl, YCTaHOBICHHbBIX
nyHKTOM 2.11 HacTosmero AIMUHUCTPATUBHOTO PETIAMEHTA;

2) oOpamenue 3asBUTENs 00 OKazaHMM MyHUIMNAIBHOW  YCIIYTH,
IPEIOCTaBICHUE KOTOPOW HE OCYIIECTBISAETCS OpraHamMu, YKa3aHHbIMHM B IIyHKTE 2.2
HACTOAIIEr0 AJIMUHUCTPATUBHOI'O PErJIAMEHTA;

3) oOparmeHue 3asiBUTENS C TPOCHKOOW O MpEKpaIieHuH MPeTOCTaBICHUS
MyHULIMTTAIBHOW YCITYTH;

4) oTCyTCTBHE Y 3asiBUTEINS MpaBa Ha NodydyeHne MyHUIIMNANbHOW YCIYyTH.

Otka3 B npegocTtaBieHUH MYyHHUIMNANBHON YCIYTM HE MPEMSITCTBYET
NOBTOPHOMY OOpAILEHUIO MOCE YCTPAHEHUSI MPUYHUHBI, TOCIYKUBIIEH OCHOBaHUEM
JUISL OTKAa3a.

3anpemeHo OTKa3blBaTh B MPEAOCTaBICHWA MYHUIMIAIBHONW YCIYyTH B
cillydae, €CiIM 3almpoc H JOKYMEHTHI, HEOOXOJUMBbIC [JIsl MPEIOCTAaBICHUS
MyHUIIMNIANBHONW YCIIYTH, TOJaHbl B COOTBETCTBHHM C MHGOpPMAIMEH O CpoKax H



NOpsI/IKe MpeaocTaBieHuss MyHUIIMTIATBLHOM yCIyry, onyoiukoBaHHOW Ha [loprare,
pernoHanbHOM [lopTane.

ITepeuyens yciayr, KOTopbie IBJASIOTCS HEO0XOAUMBIMH
U 00513aTeJIbHBIMU JIA TIPeocTaB/ieHuss MyHHIMIIAJIbHOM YCIYTH,

B TOM 4HCJIe CBEJeHHS 0 JOKYMeHTe (I0KYMeHTAaX), BbIJaBaeMOM
(BbIZaBaeMbIX) OPraHU3alUsIMU, YYACTBYIOIIMMH B NIPeI0CTABJICHUH
MyHMUMIIAJIBHOH YCIYyTH

2.20. Heobxomumbie u oO0s3aTenbHble MyHHUIMNAIBHBIE YCIYTH  JUIS
IIPEAOCTABIEHU TaHHOM MYyHUIIMIIATBbHON YCIYTH OTCYTCTBYIOT.

Iopsiaok, pa3Mep U OCHOBAHHMS B3UMAHMS I'OCYAAPCTBEHHON MOLIMHBI HJIH
HHOM IJIAThI, B3MMaeMOH 32 npeaocrapjieHue MyHUIMIIAJIbHOM YCIYTH
2.21. MyHununanbHass — ycliyra  HOpelocTaBisercss 0e3  B3UMaHUS
rOCy/IapCTBEHHOM IMOLIJIMHBI WJIX UHOM I1J1ATHI.

Iopsaok, pa3Mep U OCHOBAHMS B3UMAHMS IJIATHI 32 MPEIOCTABJICHUE YCIYT,
KOTOpBIE ABJIAITCH HEOOXOAUMBIMHU M 00513aTeILHBIMHU /ISl IPEI0CTABJICHUS
MyHUIMIIAJIBHOMN YCJIYIH, BKIKYasg HHGPOPMALUIO 0 METOAUKE pacyera
pa3Mepa TaKoil MIaThl

2.22. MyHunMnanbHasi yciiyra mOpenocTaBisieTcss 0e3 B3UMaHusl IUIaThl 3a
IpEeIOCTaBICHUE YCIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU M O0S13aTENbHBIMU AJIS
npeaocTaBieHuss MyHUIIMNIATbHON yCIIyTH.

MakcuMaJIbHBIA CPOK 0KMIAHUA B OYepeaM NMPH mojave 3amnpoca o
npenocraBjieHud MyHUIUNIAIBHON YCJIYIH, YCIYTH, PeI0CTABIsIeMOH
OpraHM3anuei, y4acTByIIeld B NpeaocTaBjieHud MyHUIMIIAJBHON YCJIYTH, U
NPHU NOJYYEHUH Pe3yJIbTaTa NMPEAO0CTABJICHUA TAKUX YCJIYT

2.23. MakcuMalIbHOE BpeMs OKHUJIaHMS B OUEPEAU HE JOJDKHO ITPEeBbIIATh 15
MHUHYT.

Cpok ¥ nops/I0K perucTpanu 3anpoca 3asiBUTE/Isl O NPeI0CTABJIEHUN
MyHMUMIIAJIBHOM YCIYIH U YCJIYIH, PEI0CTABIsIeMOM Opranu3amnuei,
y4acTBYHOIIEH B npeaocraBjieHnd MyHHMIUNIAJIbHOU YCJIYTH, B TOM YUCJIEe B
3JIEKTPOHHOU (popme

2.24. OGOpaiieHue 3asBUTENSA, MOJUISKUT O0A3aTENLHOM PpErucTpaluu B
TEYEHUE OJHOr0 JHS C MOMEHTA IIOCTYIUIEHUS 3asBJIECHUS C NPHIOKEHHUEM,
PEOCTaBIECHHOE JIIOOBIM M3 CIOCOOOB, yKa3aHHbIX B IMyHKTe 2.14 HacTosILIero
AJIMUHUCTPaTUBHOI'O PETJIaMEHTA, B OPSAJKE JIEIONPOU3BOCTBA.

2.25. Cpok peructpanuu AJMUHUCTpPAIIMEH 3ampoca U HMHBIX JOKYMEHTOB,
HEOOXOJIUMBIX JUIsl ITPEeNOCTaBIeHus MyHHIIMIAIBHON YCIYTH, NPU MPEJOCTABICHUU
MyHUIMTAIPHOM ~ YCIYTM B AJIGKTpOHHOW  ¢dopme mocpenctBoMm Iloprana,
perunonanbHoOro Iloprana cocrarnser 1 (oaun) pabouuii 1eHb.

TpeﬁOBaHHﬂ K MOMEIICHUAM, B KOTOPLIX NMPEAOCTABJIAACTCH MyHI/IIII/IHaJILHaﬂ



ycJIyra, K 3aj1y 0:KUAaHMs, MeCTaM /JIsl 3aI0JIHEHUS 3aIPOCOB 0O
npeaocraBjieHu MyHMIUNIAJABLHOM YCIYTH, HHPOPMAIIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3all0JTHEHHMS M MepPeYHeM J0KYMEHTOB, He00OXOAUMBIX JJIs1
NPeAOCTABJICHUSA KaKA0U MyHHMIUNIAJBHOMN YCJIYIH Pa3MelleHUI0 U
0(popMIICHHIO BU3YaJIbHOM, TEKCTOBON M MyJIbTUMEAUINHON HHpOpMaLuM 0
NOpsA/IKe NMPeA0CTABIEHUS TAKOH YCJIYTrd, B TOM YHCJIe K 00ecrnedeHuIo
AOCTYIHOCTH /JJIs1 HHBAJIHM/I0OB YKA3aHHBIX 00bE€KTOB B COOTBETCTBHH C
3aK0HOAaTeabCTBOM Poccuiickoit @enepannu 0 CONMAIbLHOM
3al[UTe MHBAJIUI0B

2.26. HWudopmamuss o rpaduke (pexxume) paboThl AJIMUHHCTpPALUAU
pa3MemaeTcs Npyu BXOJE B 3[JaHHUE, B KOTOPOM OHO OCYIIECTBIISIET CBOKO AEATEIBHOCTb,
Ha BUJHOM MECTE.

3nanue, B KOTOPOM MpeaocTanisiercss MyHuIunanbHas yciiyra, JI0JKHO ObITh
000py10BaHO BXOJIOM JJisi CBOOOIHOTO AOCTYTIA 3asiBUTENEH B TOMEIICHHE.

Bxon B 3maHue nomkeH ObITh 00OpyaoBaH WHGOPMAIIMOHHOW TaOIMUYKOU
(BBIBECKOH),  coaepkamled  vHPopManui0 00  YIMOJIHOMOYEHHOM  OpraHe,
OCYULIECTBJISIIOLIEM IpeaocTaBieHne MyHUIIMNAIBHOW YCIYTH, a TaKke 000pyI0BaH
yIOOHOW JIECTHULIEW C TOPYYHSMH, TMaHIycaMu JUisi OeclpensTCTBEHHOrO
MEPEIBUKECHHUS TPaXKIaH.

2.27. Mecra mnpenoctaBieHuss MyHUIIUMINATBLHON YCIYId OOOPYAYIOTCS C
y4eTOM TPeOOBaHMM JTIOCTYMHOCTH JJIsl HHBAJIUIOB B COOTBETCTBUU C JIEHCTBYIOIIUM
3aKOHOAATENbCTBOM Poccuiickorn denepanmu 0 CONMAIBbHOM 3alUTE WHBAIHUJIOB, B
TOM 4HCJIe 00eCIIeYUBAIOTCS:

- ycnoBHs A OECHpemsITCTBEHHOro J0CTyna K OOBEKTY, Ha KOTOPOM
OpPraHu30BaHO IMPEIOCTABJIECHUE YCIYT U K MECTaM OTAbIXa;

- BO3MOXKHOCTb CaMOCTOSITEIBHOTO MEPENBMKEHUS IO TEPPUTOPUUA OOBEKTA,
HA KOTOPOM OpPraHW30BaHO MPEIOCTABICHUE YCIYT, BX0Jla B TAKOH OOBEKT U BHIXOAA
U3 HEro, MOCajJKu B TPAHCIOPTHOE CPEICTBO M BBICAJKU U3 HETO, B TOM YHCIIE C
UCITOJIb30BAHUEM KPECIIA-KOJISICKH;

- COIPOBOXKJIEHWE HWHBAIHJIOB, UMEIOIINX CTOMKHE PacCTpOCTBA (PYHKIIUU
3pEHUs U CAMOCTOSITENIbHOT'O MEePEABUKEHUS, U OKa3aHUE UM MOMOIIM Ha 00bEKTE, Ha
KOTOPOM OPTaHM30BaHO MPENOCTABICHUE YCIYT;

- HaJJIexallee paszMelleHue o0OpydoBaHUS W HocHTeled HHpopmaiuu,
HEOOXOAUMBIX JJI 00ecTieueHs OECIPEATCTBEHHOTO JOCTYTa HHBAJIUOB K OOBEKTY
U IIPEIOCTABIISIEMBIM YCIYTraM C YY4ETOM OTPAaHUYEHHUU UX KU3HEAEATEIbHOCTH;

- 1yOnupoBaHWE HEOOXOJUMOM Ui WMHBAJUAOB 3BYKOBOM M 3PHUTEIILHOM
uHpOpMaIK, a TaKXKe HAJIMUCEH, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckoi
uHbOpMaIlMM 3HAKaMM, BBINIOJHEHHBIMHU penbe(HO-TOUeYHbIM HipudToM bpaiins,
JIOITYCK CYPAOIEPEBOAUMKA U TU(PIIOCYPAONEPEBOIUNKA;

- JIONYCK Ha OOBEKT, Ha KOTOPOM OPraHU30BAHO MPEIOCTABJICHHUE YCIYT,
cOo0aKHU-MPOBOAHUKA MPU HAIMYUK JTOKYMEHTA, NOJATBEPHKAAIOIIEr0 €€ ClelruaIbHOe
oOy4eHHEe ¥ BBIIABAEMOr0 B TIOPSJKE, YCTAHOBIEHHOM 3aKOHOJATEIHCTBOM
Poccuiickon denepanuu;



- OKazaHue pabOTHUKAMH AJIMUHHUCTpPALMM, TPEAOCTABIAIONIEH YCIyru
HaCeJIEHUIO, TOMOIIIM WHBAJIUAAaM B IIPEOJOJICHUH 0aphepoB, MEIIAIOUIUX MTOIYYECHUIO
UMU YCIIVT.

2.28. TlomenieHns, B KOTOPBIX MPENOCTABIACTCS MyHUIMNANIbHAS YCIyra,
JOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKHM IpaBUjaM U HOPMaTHBaM,
npaBUjIaM MOKapHOM 0€30MacHOCTH, Oe3omacHocTH Tpyaa. [lomenienus 060pyayroTes
CUCTEMaMHU KOHJMIIMOHUPOBAHUS (OXJIAXKICHUS U HArpeBaHWs) U BEHTHJIMPOBAHMS
BO3/lyXa, CPEICTBAMH OIOBEIIEHUS O BOBHUKHOBEHUM Ype3BbIUaliHOM cuTyanuu. Ha
BUTHOM MECTE PacIolaraloTcs CXeMbl pa3MEIIeHUs CPEICTB MOXKAPOTYILIEHUS U Ty Tel
sBakyanuu oned. [lpemycmarpuBaercs o000pyAOBaHHE JIOCTYITHOTO —MECTa
OOIIECTBEHHOT' O MOJIb30BaHUs (TyaJeT).

[IpueM JOKYMEHTOB B AJMUHHUCTpPALMH OCYIIECTBIAETCS B CHELUHUAIBHO
000pYAOBaHHBIX TOMEIICHUSIX UM OTBEACHHBIX JIJI 3TOT0 KaOMHETaX.

[Tomenienusi, mpeaHa3HAYECHHbIE JUIsl OpHEMa 3asBUTENEH, 000pYyIyrTCs
UH(GOPMAITMOHHBIMU CTEHIAMH, COACPKAIIMMHU CBEACHHS, YKa3aHHBIC B IOJAIMYHKTE
1.9. HacTosIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

WupopManimoHHbIe CTEHIbI Pa3MEIIAIOTCs Ha BUIHOM, TOCTYITHOM MECTE.

2.29. Odopmierne UHPOPMALIMOHHBIX JIUCTOB OCYLIECTBISETCS YIOOHBIM IS
yreHus: mpudrom — TimesNewRoman, gopmar nmcra A-4; TeKCT — NpPONUCHBIE
OykBbI, pazmepoM mmpudta Ne 16 — oObIYHBINA, HAMMEHOBAHUE — 3arjlaBHbIC OYKBBI,
pasmepom mpudra Ne 16 — xupHbii, oas — 1 cM BKpyroByro. TekcTbl MaTepuasoB
JOJKHBI OBITH HAmedaTaHbl 0€3 WCIpaBieHUM, Hauboliee BaxkHas HWHQPOPMAIIUS
BbIIEIIsIETCA KUPHBIM pudToM. [Ipu opopmiernnn nHPopMalMOHHBIX MaTEPUAIIOB B
BUJE O0Opa3loB 3asABJICHHA Ha NOJY4YEHHE MYHHUIMNAIBHOW YCIyrd, 0Opa3loB
3asBJICHUM, epedHell JOKYMEHTOB TpeOoBaHUs K pa3Mepy mpudTa u hopmary Jucta
MOTYT OBITh CHUYKEHBI.

2.30. IlomemieHnus s mOpueMa 3asBUTEIEH JOJDKHBI COOTBETCTBOBATH
KOM(MOPTHBIM /11 TpaXkJAaH YCJIOBUSIM M ONTUMAJBHBIM YCIOBHUSIM PabOThI
JOJKHOCTHBIX JIUL AJIMUHUCTPAIMU U JOKHBI 00€CTIeYnBaTh:

1) xomdopTHOE pacmoiioKEeHUEe 3asBUTENST H  JOHKHOCTHOTO  JIMIIA
YIOJIHOMOYEHHOTO OpraHa;

2) BO3MOXHOCTb M yA00CTBO OQGOpPMICHHS 3asgBUTEIEM MHUCbMEHHOTO
oOparieHus;

3) TeneOHHYIO CBSI3b;

4) BO3MOXHOCTbH KOIMPOBAHUS JJOKYMEHTOB;

5) nmocTym K HOPMAaTHBHBIM  MPAaBOBBIM  aKTaM, pPEryJIUPYIOIIUM
npeaocTaBieHne MyHUIMNAIBHON YCIIYTH;

6) HaJM4YKe MUCbMEHHBIX MPUHANIEKHOCTEN 1 Oymaru gpopmara A4.

2.31. Jlna oxxunaHusi 3asBUTEIISIMU TIPUEMa, 3aMOJHEHUSI HEOOXOAUMBIX ISt
nojydeHus MyHUIIUTIATbHOM YCITyTH TJOKYMEHTOB OTBOJSITCS MECTa, 000pYA0BaHHbBIE
CTYJbSMH, CTOJAMU (CTOMKaMH) Jii BO3MOXXHOCTU O(OPMIIEHHS] JTOKYMEHTOB,
o0ecreunBalOTCsl pydykamu, OJlaHKaMH JOKYMEHTOB. KolnM4ecTBO MeCT OXHJaHUs
oTpeensieTcss ucxos u3 (PaKTUIECKON HArpy3KH M BOBMOXKHOCTH MX Pa3MEIICHUS B
OMEILICHHH.



Ilpuem 3asgBuTened npu OpeaocTaBlieHUM MyHULIHMNAIBHONW  YCIYI'H
OCYIIECTBIISIETCS] COTIACHO TpaduKy (pekumy) padoThl A IMUHUCTPAITH: €KETHEBHO
(c moHeAENbHUKA TIO MSTHUILY), KPOME BBIXOJHBIX WM MPA3IHUYHBIX JHEH, B TEUCHHE
paboyero BpeMEeHH.

2.32. PaGouee MeCTO TOJKHOCTHOTO JIUIAa AJIMUHUACTPAIIUU, OTBETCTBEHHOTO
3a mpenoctaBieHMe MYHMIMOAIBHOW YCIYTH, JODKHO OBbITh  000pYZOBaHO
MEPCOHATBPHBIM KOMIBIOTEPOM C JIOCTYIIOM K HWH()OPMAIMOHHBIM pecypcam
AJIMUHHUCTpAIUH.

Kabunersl mpuema mnosnydareneii MyHUIMNAIBbHBIX YCIYT JOJDKHBI OBITH
OCHAIIIEHbl MH(POPMAIIMOHHBIMU TablWykaMu (BBIBECKAMHU) C YKa3aHHEM HOMEpa
KaOuHeTa.

CnenuanucTel, OCYHIECTBIAIONIME MpUEM mMojydaTeneil MyHUuIUMalIbHBIX
yCIIyT, 00€CTIeYNBAIOTCS JIMYHBIMU HArPyIHBIMU WICHTU(PUKAIIMOHHBIMU KapTOYKaAMHU
(OsiimKaMK) 1 (MJIM) HACTOJBHBIMU TaOIUIKAMH.

IMoka3zaTean JOCTYNMHOCTH M KayecTBAa MyHHMIMNIAJIbHOM yCJIYIrd, B TOM YHCJIe
KOJINY€eCTBO B3aUMOAEHCTBHI 3asABUTENS € JOJKHOCTHBIMY JIMIAMH MPH
npeaocraBjieHu MyHUIUNIAJIBHOM YCJIYTH U X NPOAOJIAKUTEIBbHOCTD,
BO3MOKHOCTb IOJIy4YeHUs] HH(POPMALMH 0 XO/ie IPEAOCTABICHUS
MyHUIUNIAJIBbHOM YCJIYTH, B TOM YHCJe ¢ UCIO0JIb30BaHHeM HHGOPMaIlMOHHO-
KOMMYHHMKAINIMOHHBIX TEXHOJIOT Ui, BO3MOKHOCTH JIU0O0 HEBO3MOKHOCTh
noaydyeHuss MyHuuunaabHoi ycayru B MOII (B Tom unciie B MOJIHOM 00beMe),
B JIIO0OOM TEPPUTOPHAJIBHOM IOAPAa3/ieJICHUN OPraHa, NPe0CTABISIOLIEro
MyHHMUIMIIAJBHYIO YCJIYTY, 110 BIOOPY 3asiBUTEISI (AKCTEPPUTOPHATIBHBIH
NPUHIIAIT), TOCPEJICTBOM 3alpoca O NMPeI0CTABJIEHUN HECKOJIbKHX
rocyapcrBeHHnIx ¥ (mian) MyHuuunajasHsix yeayr B MOILL,
npeaycMOTPeHHOro cratbeil 15.1 @enepaabHoro 3akona ot 27 urwJst 2010 roaa
Ne 210-P3 «O0 opranu3anuy nNpeaoCTaBJIeHUs IOCYAaPCTBEHHbBIX U
MYHHUIHMIAJBHBIX yCJIyI»

2.33. Iloka3aTtensiMu HOOCTYNHOCTH M KayecTBa MyHUUMNAIBHOW YCIYTH
SBJISIFOTCSL:

1) BO3MOXHOCTH MONy4aTh MYHUIMIAIBHYIO YCIYTy CBOEBPEMEHHO U B
COOTBETCTBHMH CO CTAHAAPTOM MPENOCTaBICHUS MYyHUIIUMIIATbHON YCIYTH;

2) BO3MOXHOCTh IMOJIy4aTb IOJHYIO, aKTyaJlbHYI0 M JOCTOBEPHYIO
uHGOPMAIIUIO O MOPSAKE MpenocTaBieHnss MyHUITMTIATBHOW YCIYTH, B TOM YHUCIE C
UCIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXKHOCTHb MOJNYy4aTb WH(OPMALMIO O pe3yibTaTe MpPeACTaBICHHUS
MyHULIMTTAIBHOW YCITYTH;

4) BO3MOXHOCTh oOOpamarbca B J0CyneOHOM (BHeCyneOHOM) U (WJIN)
CylIeOHOM TIOPSIZIKE B COOTBETCTBUHU C 3aKOHOJIATeNbCTBOM Poccuiickoit deaepanmu ¢
Kaj000M Ha MPUHSITOE IO €ro 3asBJICHUIO PEIICHUE WU Ha JeUcTBUs (Oe3/1elicTBUE)
JOJIKHOCTHBIX JIMII.

2.34. OcHoBHbIE TpeOOBaHUSI K KaueCTBY NMpeAocTaBieHus] MyHUITUNAIbHON
YCIIYTH:

1) cBoeBpeMEHHOCTh MpeaOCTaBICHUs] MyHUIIMITAIBHOW YCIYTH;
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2) JOCTOBEpPHOCTb MW TMOJHOTa WHGOPMHUPOBAHUSA 3asIBUTENISI O XOJI€
paccMOTpPEHHUS €ro o0palleHus;

3) yaoOCTBO U IOCTYIHOCTH MOJYYEHUS 3asiBUTEIEM HH(POpMAIIUU O TTOPSJIKE
npeaocTaBieHuss MyHUIIMNIATBHON yCIIYTH.

2.35. IlokazarensiMM KadecTBa MpPEAOCTaBICHUS MyYHHIMINIAIBHON YCIyTU
SBIISIIOTCSL CPOK PACCMOTPEHMs 3asABJICHUS, OTCYTCTBHE WJIM HaJIM4YMe >Kajo0 Ha
neicTBus (0e37eiCTBIE) JOKHOCTHBIX JIUII.

2.36. IIpu npegocraBieHnn MyHUIIUNIAIBHON YCIYTH:

1) npu HampaBJ€HUU 3aMpoca MOYTOBBIM OTIPABIECHUEM WM B 3JIEKTPOHHON
(opMe HEmoCpenCTBEHHOTO B3aUMOJAEUCTBUS 3asBUTENS C JIOJDKHOCTHBIM JIMIIOM,
OCYIIECTBIISIOIIMM TPENOCTABIEHHE MYHUIMIIAIBHON YCIyrM, Kak IPaBUJIO, HE
Tpedyercs;

2) mpu JUYHOM OOpAIlEHHWU 3asBUTEIh OCYILECTBISET B3aUMOJCHCTBUE C
JOJDKHOCTHBIM JIMIIOM, OCYILECTBIISIIOIINAM MPEIOCTaBIeHNE MyHUIMITAIIBHON YCIIYTH
He Oosee ABYX pa3, IpU IOjAaye 3arnpoca U MOITYYEHHH MOJArOTOBIIEHHBIX B XOJ€
VCIIOJIHEHUT MyHULIMNAIBHOW YCIYTU JOKYMEHTOB. [IpOmoimKUTEnbHOCTh OZHOIO
TAaKOro B3aUMOJEHCTBHS HE JOJDKHA MPEBBIIATH 15 MUHYT.

3asBuTENb (MPEACTABUTEND 3aIBUTENISA) HE3aBUCUMO OT €r0 MECTa KUTEIhCTBA
WIM MecTa mnpeObBaHus (M1 (PU3NYECKHX JIAL, BKJIOYas WHAUBUAYAJIbHBIX
npearnpuHuMaTeseil) 1Moo Mecta HaXOKIeHUs (1S FOPUANYECKUX JIMI) UMEET MPaBo
Ha oOpaimeHue B J000M 1o ero BeIOOpY MODILl B mnpenenax TeppUTOpHUU
KpacHomapckoro kpas misg npenocraBieHuss €My MyHHMIUMIIAIBbHOW YCIYTH 110
AKCTEPPUTOPUATBHOMY IIPUHIHUILY.

2.37. Ilpu npuemMe KOMIUIEKCHOTO 3ampoca y 3asBUTENA COTpyAHUKH ML
00s3aHBl  TIPOMH(POPMUPOBATH €ro 000 BCEX TOCYAAPCTBEHHBIX U  (WJIH)
MYHUIMOAIbHBIX ~yCIyTax, yclyrax, KOTOpble SBIAIOTCS HEOOXOAMMBIMH U
00s3aTENIbHBIMU 11 TIPEJIOCTABIEHUSI TOCYIAPCTBEHHBIX (MYHULIMIIAJIBHBIX) YCIYT,
NOJlyYeHHE  KOTOPbIX  HEOOXOJMMO  JIJIsi  TOJYYEeHHs]  TOCYJapCTBEHHBIX
(MyHULIMINIAJBHBIX) YCIIYT, YKa3aHHBIX B KOMILUIEKCHOM 3aIpoce.

2.38. CocraB JA€HCTBHI, KOTOpbIE 3asBUTENb BIPABE COBEPIIUTH B
AJIEKTPOHHOM (opMe MpH MOJydeHUH MYHUIUTIATBbHONW YCIYTH C UCIOJIb30BAHHEM
[Toprana, pernonansHoro [loprana:

1) monyuuTh HHPOPMALIHUIO O MECTOHAXOXKJICHUSI A IMUHUCTpPALINH, Tpaduke ee
padoTHI;

2) O3HaKOMHUTbCS C IE€pEYHEM HEOOXOAUMBIX  JOKYMEHTOB  JJIst
npeaocTaBiieHuss MyHULIIMNIaIbHON YCIIyTH;

3) ckayath (popMy 3asBICHUS;

4) nonath 3asBIICHUE;

5) orcneauTs X0 NpeaocTaBieHuss MyHUIIMTIAIIBHON YCIIyTH;

6) MONYYUTH PE3yJIbTAT NPENOCTAaBICHUS MyHULIMTAIBHON YCIIyTH.

2.39. 3asBuTento obecrieunBaeTcsi BO3MOKHOCTh MOJTYYEHUs MHPOpPMAILUUA O
XOJI€ BBINOJIHEHUS TMpenocraBiasieMon MyHununansHou yeinyre Ha Iloprane,
pernonansHoM Iloprae.

CBeneHust 0 X0/€ U PE3yJIbTaTe€ BBINOJHEHUS 3alpoca O MPEeIOCTaBICHUU
MyHULIMTIAIIBHOW YCIIYTH B DJIEKTPOHHOM BHJIE€ 3asIBUTEIIIO MIPEAOCTABIAKOTCA B BUE



yYBEJOMJICHHUS B INYHOM KaOMHETE 3asBUTEN Ha pernoHaibHoMm [loprase.

2.40. Tlpu HampaBiICHUM 3asBJICHUSI U JIOKYMEHTOB (COAEpXKAIIMXCS B HUX
cBeZleHu) B (opMe SJIEKTPOHHBIX JTOKYMEHTOB B TMOPAJIKE, MPEAYCMOTPEHHOM
OyHKTOM 2.48 HacTosAmero AJIMUHUCTPATHBHOIO peErjlaMeHTa, o0OecreuynBaeTcs
BO3MOKHOCTb ~ HAIPAaBJICHUS 3asBUTENI0O COOOILIEHHS B JJIEKTPOHHOM BUJE,
NOJITBEPAAOIIET0 UX MPUEM U PETUCTPALHIO.

2.41. TlpeacraBneHue JOKYMEHTOB W MH(OpMAalUM, B TOM YHUCIE 00 OIiaTe
rOCyAapCTBEHHOW TOLLIMHBI, B3MMAaeMOM 3a MpeaocTaBieHue MyHUIUIAIbHBIX
yCIyr, B COOTBETCTBUM cO cratbed 7 DenepanbHoro 3akoHa Ne 210-03
OCYILIECTBIISIETCS B IOPSAKE, YTBEPKACHHOM IIaBOM aIMUHUCTpaLUU (I'yOepHATOPOM)
Kpacnogapckoro kpasi.

2.42. Ilpu npenocrapieHnd MyHUIIMNATBHBIX YCIYT B3aUMOJEHCTBUE MEXIY
Anmvunuctpaneit 1 M®II ocymiecTBisiercss ¢ McNonb30BaHUEM WHGOPMAIIMOHHO-
TEIEKOMMYHUKALMOHHBIX TEXHOJOTUM 110 3alUIIEHHBIM KaHAJIAM CBSI3H.

2.43. M®I] HampaBiseT 3JIEKTPOHHBIE JOKYMEHTbl U (HMJIA) BJIEKTPOHHbIE
o0pa3bl JOKYMEHTOB, 3aBEPEHHbIE B YCTAHOBJIEHHOM TMOPSAKE SJIEKTPOHHOU
MOAIKCHI0 YIOJHOMOYEHHOIO JOJDKHOCTHOro auuna MOIL[ B AnMuHMCTpanmio,
IPEAOCTABIISIONIYI0O COOTBETCTBYIOUIYI0O MYHHMIIMNIATBHYIO YCIYTy, €CJIM HHOE HE
OpelyCMOTPEHO  (eepanbHbIM  3aKOHOAATENBCTBOM M 3aKOHOAATEIbCTBOM
KpacHomapckoro kpasi, perjaMEeHTUPYIOIIUM NPEIOCTaBICHUE TOCYIAPCTBEHHBIX U
MyHULIMITAJIBHBIX YCITYT.

2.44. Tlpu oTcyTcTBUM TeXHUYECKOW Bo3MOxHOCTH M®DII, B TOM uucie npu
OTCYTCTBHMU BO3MOXKHOCTH BBITIOJIHUTH TpeOoBaHUs K (opmary (aitna 1oKyMeHTa B
AJIEKTPOHHOM  BHJI€, 3asBJICHUS M MHBIE JIOKYMEHTBI, HEOOXOOUMBIE IS
npeaocTaBieHuss MyHUIIUMIIAIbHBIX YCIYT, Hanpasisitoress M®OL[ B AamuHucTpanuio,
Ha OYMa)KHBIX HOCUTEIISIX.

2.45. AnMuHuCTpanusi NpU NPEJOCTaBICHUHM MYyHULMNAIBHBIX YCIyT
o0OecreynBaeT MpUeM DSJIEKTPOHHBIX JTOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEeAOCTaBlieHns MyHHUIIMNAIbHOW YCIyTHU, U UX
peructpanuo 6e3 HeoOXOAMMOCTH IMOBTOPHOI'O NPEACTABICHUS 3asgBUTEIEM WU
MOI] Takux [TOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, €CIIM HMHOE HE YCTAHOBJIEHO
(enepalbHBIM 3aKOHOJATEIBCTBOM M 3aKOHOJAATEILCTBOM KpacHomapckoro kpas,
PErIAMEHTUPYIOLIUM MPEIOCTABICHUE TOCYAAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT.

2.46. IlpenocraBneHne MyHHMIMNIAIBHOM YCIYTM HA4YMHAETCA C MOMEHTA
IpHeMa U perucTpauny AJIMUHUCTPALMEN 3JIEKTPOHHBIX JTOKYMEHTOB (3JIE€KTPOHHBIX
00pa3oB TOKYMEHTOB), HEOOXOAMMBIX JJIs IpeoCcTaBiIeHUs] MyHUIIMIIAIbHOMN YCIIYyTH,
a TaKkKe TOJy4YeHUS B YCTAaHOBIEHHOM Topsake wuHpopMauuu o0 oriare
MyHULIMNAIBHON YCIYTH 3asIBUTEIIEM, 32 UCKIIFOUEHUEM CITy4asi, €CJIH IS IPOLENYPbI
IPEIOCTaBIEHUS! YCIYTU B COOTBETCTBUU C 3aKOHOJATENLCTBOM TpeOyeTcs JIMYHAas
SIBKA.

2.47.  ADMHUHHCTpAalMsi ~ HANpaBIIET  PE3yJbTaThl  NPEIOCTABICHUS
MynununansHot ycayru B M®I[ B coorBercTBUM € AJMUHHCTPATHUBHBIM
pErIaMEHTOM NpeAOoCTaBIeHU MYyHUIIMIIAIbHON YCIYTH.
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HNublie TpeGoBaHMsl, B TOM YHC/€ YYUTHIBAKOIINE 0COOEHHOCTH NMPET0CTABIECHUS
MyHMUMIIAJIBbHOM YCIYTH MO IKCTEPPUTOPHAIBHOMY NPUHIUIY (B ciIyYae, ecJin
MyHuuMnajibHas ycJayra npeaocTaBsieTcs Mo IKCTEPPUTOPUATIBLHOMY
NPUHLNILY) U 0COOCHHOCTH NpeaocTaBiaeHnss MyHHIUNIAIbHON YCJIYTH B
JIEKTPOHHOU (popme

2.48. Jlna nonyyeHnss MyHALIIMIIANBHOM YCIYTH 3aSBUTENIO MPEIOCTABISETCS
BO3MOKHOCTh MPEJCTaBUTh 3asIBJICHUE O MPEIOCTAaBICHUN MyHUIUTIAIbHON YCIIYTH,
B TOM 4ucje B (hopMe SJIEKTPOHHOTO IOKYMEHTA!

1) B AqMuHuCTpanuu;

2) uepe3 M®PI] B AiMUHUCTpALUIO;

3) moCpeCTBOM MCIOJIb30BaHUSI UH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJOTWM, BKIO4ass wucnoiap3oBanue Iloprama, pernonansHoro Iloprana, c
IPUMEHEHUEM DJEKTPOHHOW TMOJAMNMCH, BHJ KOTOPOW MJOJKEH COOTBETCTBOBATH
TpeboBaHusaM noctaHoBieHus [IpaButenscTBa Poccuiickoit @eaepaiuu oT 25 UIOHS
2012 roma Ne 634 «O Buaax HJICKTPOHHOM MOAIMCH, HCIIOIL30BAHUE KOTOPOU
JOMYCKAeTCsl MPU OOpaIeHUu! 3a MOJTYyYeHUEM IOCYIapCTBEHHBIX U MYHUIIMITAIbHBIX
yciyr» (aajiee — 3JeKTpOHHAs TOIIHCH).

2.49. 3asmiaeHus W JOKYMEHTBHI, HEOOXOAMMBIC [JIsi IIPEIOCTABJICHUS
MyHuUIMnanbHOW YCIYTH, MPENOoCTaBisieMble B (POpMe DJIEKTPOHHBIX JOKYMEHTOB,
MOJIMUCHIBAIOTCSI B COOTBETCTBUU ¢ TpeOoBaHUsIMU cTatei 21.1 u 21.2 denepanbHOro
3akoHa No 210-D3 u deaepanbHoro 3akoHa ot 6 anpenst 2011 roga Ne 63-d3 «O6
3JICKTPOHHOM MOJIITUCH.

B cnyuyae HampaBneHus 3asBJICHUM U JOKYMEHTOB B 3JIEKTPOHHOU (opme ¢
ucrnonb3oBanueM Iloprana, pernonanbHoro Iloprana, 3asBieHHE M JOKYMEHTHI
JIOJIKHBI OBITH TIOJMTMCAHBI KBATU(DUIIMPOBAHHOMN JIEKTPOHHOM MOMHUCHIO.

2.50. Insa momyyeHus noctyna K BO3MOKHOCTH lloprama, permoHanbHOro
[Toprana HeoOxomuMo BeIOpaTh cyObekT Poccuiickoit denepariiiu, u mocie OTKPHITHS
CIIMCKAa TEPPUTOPHUATBHBIX (DellepalibHbIX OPraHOB HCIOJHHUTEIBHON BJIACTH B 3TOM
cyobekTe Poccuiickoii denepaniu, OpraHoB HUCIOJHUTENBHOM BIAcTH CyObeKTa
Poccuiickoii deneparuu W OpraHoB MECTHOT'O CaMOYIPaBJIEHUS  BBIOPATH
aAMUHUCTpalMI0  AOMHCKOrO TOpPOACKOTO  moceneHuss AOMHCKOro paioHa
KpacHonmapckoro kpass ¢ nepedHeM OKa3blBaeMblX MYHUIHUNAIBHBIX YCIYT U
uHdOpMaIMel Mo Kaxa0i yciyre.

2.51. B kapTouyke KaXI0M YCIYTH COIEPKUTCA ONMCAHUE KaXIOU YCIYIH,
no/ipoOHas uHGOpPMaIMS O MOPSAKE U crocobax oOpaleHus 3a yCcIyrou, nepedeHb
JIOKYMEHTOB, HEOOXOJMMBIX JJIsI MOJTYyYEeHHUS YCIyrd, uHpopmaius O CpoKax ee
WCTIOJTHECHUS, a TaKXe OJaHKHU 3asBICHUN U (HOpPM, KOTOphIe HEOOXOIUMO 3aTOJIHUTH
JUTsl OOpallleHus 3a YCIYTroi.

2.52. llogaya 3asiBUTENIEM 3apoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHuss MyHULIIMOAIBHON YCIyTH, U NIPUEM TaKUX 3allPOCOB U JIOKYMEHTOB
OCYILECTBIISIETCS B CJIEYIOLIEM MOPSIJIKE:

1) nomaua 3ampoca Ha mpenocTaBieHMEe MYyHULIMNANBHON yCIyrd B
AJIEKTPOHHOM BHJIE 3asBUTEIEM OCYIIECTBISETCS dYepe3 JIMYHBIM KaOWHET Ha
pernonanbHOM llopraite;

2) nnsa opopmIIeHHS] TOKYMEHTOB TTOCPEACTBOM ceTu «MHTepHeT» 3asiBUTENIO



HE0OXO0JIMMO MPOUTHU MPOLIeypYy aBTOPHU3alMK HA peruoHanbHoM [lopTane;

3) s aBTOpHM3alMM 3asSBUTENI0 HEOOXOAMMO BBECTH CTPaxoBOM HOMED
VWHIVBHUIYaJbHOIO JINIIEBOTO CYETA 3aCTPAXOBAHHOTO JIMIA, BbIJAHHBIN [IeHCMOHHBIM
¢onnom  Poccuiickoit ~ ®enepauuu  (rOCyJapCTBEHHBIM  YUPEKIEHUEM) IO
Kpacnonapckomy kparo (CHWJIC), u naposnb, NOTy4EHHBIN MOCIE PETUCTpPAllUd Ha
[Toprane;

4) 3asgBUTENb, BEIOpaB MYHUIIUITAIEHYIO YCIYTY, TOTOBUT TAKET TOKYMEHTOB
(koMM B 3JIEKTPOHHOM BHJI€), HEOOXOAUMBIX ISl €€ MPEAOCTABICHUS, U HAMPABIISET
UX BMECTE C 3asBJICHUEM Yepe3 JIMUHbIN KaOuHeT 3asaButens Ha [lopraie;

5) 3asBi€HUE BMECTE C DJICKTPOHHBIMH KOIMHSIMHU JOKYMEHTOB MOMAJAET B
UH(POPMAIIMOHHYIO CUCTEMY YIIOJTHOMOYEHHOI'O OpraHa, OKa3bIBaIOIIEro BEHIOPAHHYIO
3asiBUTEJIEM YCIIYTY, KOTOpasi 0OecreyuBaeT MpHeM 3alipocoB, 0OpallleHUui, 3asBICHUN
U MHBIX JJOKYMEHTOB (CBEJEHUH), MOCTYNUBIINX ¢ peruoHaibHoro Iloprana u (vuam)
4yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJECHCTBUS.

2.53. Ilpu npenocTaBieHNH MYHUIIMITAILHON YCITYTU B AJIEKTPOHHOUN (opme
nocpenctsoM Iloprana, pernonansHoro [loprana 3asBurento odecrieunBaercs:

a) monyuyeHHe HHOpPMALIMK O TOPSAKE M CPOKax MPEAOCTaBICHUS
MyHULIMTTAIBHON YCITYTH;

0) 3anuch Ha npueMm B AnmunHucTparuioo, MOI[ qis momaum 3ampoca o
npeaocTaBieHuu MyHUIMNAIBHON yCIIyTH (Z1ajiee - 3anpoc);

B) (hopmupoBaHue 3anpoca;

r) OpUEeM U perucTpanuss AJMHUHUCTpanuend 3amnpoca U HUHBIX JOKYMEHTOB,
HEOOXOJIUMBIX JJIs IpeocTaBleHus: MyHUITUNIANBHON YCIIYTH;

1) oIjIaTa rocyAapCTBEHHOW MOLUIMHBI 32 MPeAocTaBieHne MyHUIUIAIbHBIX
YCIYT W yIUlaTa UHBIX TUIATEXEH, B3UMAEMbIX B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickont @enepanuu;

€) MOoJy4YeHUe pe3yibTaTa NpeaocTaBieHuss MyHUIMNIATbHON YCIYTH;

) MOJTyYEHUE CBEJICHUI O X0/1€ BBIMOJIHEHUS 3anpoca;

3) OCYILECTBICHHE OLIEHKM KadecTBa MpeAoCTaBlieHus MyHHIMIAIbHOU
YCIIYTH;

) gocyneOHoe (BHecyneOHOE) oOKajJoBaHUE PEIICHUH U JACUCTBUMN
(Oe3meiicTBus) oprana (OpraHU3aIlH), JOMKHOCTHOTO JIMIIA OpraHa (OpraHU3aIlvm)
100 TOCYAAPCTBEHHOT0 UM MYHUIIUIIAIBHOTO CITY>KAILIETo.

2.54. Indopmanust o mpeaocTaBieHHH MyHUITUTIAIBHON YCITyTH pa3MeIaeTcst
Ha [lopraine, pernonansHoM [lopraite.

Ha Iloprame, pernonanbHoM Iloprame pasmemaercsa — clenyromas
uHbOpMAIIHS:

1) VCYEPTBIBAOIINIM IepeyYeHb JNOKYMEHTOB, HEO0OXOTUMBIX
JUIsl TPEAOoCTaBlieHHs MyHUUUMNANbHON ycayru, TpeOoBaHUs K O(OPMIICHHIO
YKa3aHHBIX JJOKYMEHTOB, a TAKKE NEPEUYECHb JOKYMEHTOB, KOTOPBIE 3asIBUTEIb BIIPABE
peICTaBUTh MO0 COOCTBEHHOW MHUIIMATHUBE;

2) Kpyr 3asiBUTEIIEH;

3) cpok npenocTaBiaeHUs] MyHUIIMTIAIBHON YCIIYTH;



4) pesynabTaThl MOpeAOCTaBieHUS MyHUIIMNAIBHOW YCIYTH, MOPSI0K
OpPEJICTaBICHNs  JIOKYMEHTa,  SIBJISIOLIErOCs  pe3yJbTaToOM  IMPEAOCTABIICHHUS
MyHULIMTTAIBHON YCITYTH;

5) pa3Mep TOCYAapCTBEHHOW TMOIUIMHBI, B3UMAaEeMOW 3a MPEIOCTABIICHHUE
MyHUIMTTAIBHOM YCIYTH;

6) rcuepnbIBAIOIINI IEpeYeHb OCHOBAHUM JJI PUOCTAHOBIICHHS WIIM OTKa3a
B IIPEOCTaBICHNA MYHUIIMIIAIbHON YCIIYTH;

7) o paBe 3asBUTENS Ha JocyneOHoe (BHeCy1eOHOe) 00XKaloBaHUE PEIICHUN
U nercTBuit (0e3AeiCTBUSI), TPUHATHIX (OCYIIECTBIISIEMBIX) B XOJI€ MPEIOCTABICHUS
MyHUIMTTAIIBHON YCIYTH;

8) dopmbl 3asBieHuid (yBeJOMIJICHUHM, COOOIECHMI), HCTHOJIb3yEMBbIE MPHU
IIPEAOCTaBIEHNA MyHUIIMNIATbHON YCIIYyTH

2.55. Uudopmanus Ha [lopTane, pernonansHom [lopTane o mopsjake u cpokax
npeaocTaBieHnss MyHUIIUNIAIBHON YCIYTH HA OCHOBAHUM CBEJICHUM, COAECPKAIUXCA
B (eiepanabHOI rocyaapCcTBEHHOM HHDOpMAIMOHHON cucTeMe «DenepanbHbIil peecTp
rOCy/IapCTBEHHBIX yCayT (GyHKUUN)» (nanee - DeaepanbHblil peecTp), peruoHaIbHOM
rocyJapCTBEHHOW HHQOpPMAIMOHHON cucteme «PeecTp rocyaapCTBEHHBIX YCIyT
(pynkumit) KpacHomapckoro kpas» (manee - Peectp KpacHomapckoro kpas),
IPEIOCTABISAETCS 3asIBUTENIO OECIIATHO.

2.56. Joctyn k wuHbOpMalMK O CPOKaX U TMOPSAKE MPEIOCTaBICHUS
MyHUIIMNIaNbHOW YCIYTH OCYILECTBIIAETCSA 0€3 BBINOJHEHUS 3asBUTEIEM KaKUX-JIH00
TpeOOBaHUil, B TOM 4HHCIEe O€3 HCMOIb30BaHUS TPOTPAMMHOTO OOECIICUCHUS,
YCTAaHOBKa KOTOPOr0 HAa TEXHUYECKHUE CPEJCTBA 3asBUTENsST TpeOYyeT 3aKIIOUCHHS
JUIEH3UOHHOTO WM MHOrO COTJIalleHWs € NpaBooOiazaTeseM MpOrpaMMHOrO
o0OecrieueHusi, MpPeAyCMaTPUBAIOIIETO B3UMaHHE IUIAThl, PETUCTPALMIO WIH
ABTOPU3ALUIO 3aSBUTEINS, WIM NPEIOCTABICHUE UM ITEPCOHAIBHBIX TAHHBIX.

2.57. B uensx mnpeaocraBlieHWs MYHULMIIAIBHOM YCIyrd, B TOM YHCIIE
OCYILECTBIISIETCS [IPUEM 3asIBUTEIIEU 110 IPEABAPUTEIBLHON 3aIIUCH.

2.58. 3amnuch Ha pUeM MPOBOAUTCA mocpeacTtsoM lloprana, pernoHanbHOTO
[Toprana.

3asBUTENIO MPEAOCTABIISIETCS] BOZMOXHOCTD 3alMCH B JTIOObIE CBOOOIHBIC /15
nmpueMa JaTy M BpeMs B IpeleNiax YCTaHOBJIEHHOro B Anamunuctpaunu, MOIL]
rpaduka nmprema 3assBUTEIEH.

2.59. Anmunuctpanusi, MOL] e Bupase TpeOOBATH OT 3asSBUTEINSI COBEPIICHHUS
UHBIX JEHCTBUN, KpOME IMPOXOXKICHUS HIACHTUPUKAIUA ¢ ayTeHTU(PHUKAIUU B
COOTBETCTBMM C HOpPMATUMBHBIMU npaBOBbIMU akTamu Poccuiickonn ®enepanuu,
yKa3zaHusl Ied TpUeMa, a TaKKe MPeJOCTaBICHUS CBEICHUN, HEOOXOMUMBIX MIJis
pacyera  JUIMTEIBHOCTH  BPEMEHHOIO  HHTEpBaja, KOTOPBIM  HEOOXOIUMO
3a0pOHUPOBATH TS IPUEMA.

2.60. 3asgButensaMm obOecreunBaeTCsi BO3MOXXHOCTh OIEHUTH JOCTYIMHOCTh H
KayecTBO MyHununansHou ycinyru Ha [loprane, peruonansnom [lopraie.

2.61. Ilpu o6pamennun B M®I[ MyHununanpHas yciayra npelocTaBiIseTcs: ¢
Y4ETOM MPHUHIUIIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asIBUTEIb
BIIpaBe BHIOpATh 151 oOpanieHus 3a nonydeHuem yciyru MOL, pacnoyioxeHHbId Ha
Teppuropun KpacHomapckoro kpas, HE3aBUCHMO OT MECTa €ro perucTpaluuyd Ha



tepputopun  KpacHomapckoro kpas, MecTa pAacIlOJIOKEHUSI Ha TEPPUTOPUU
KpacHonapckoro kpasi 00b€KTOB HEJIBUKUMOCTH.

2.62. M®Il npu oOpamieHuu 3asBUTENs (MPEICTABUTENS 3asBUTENS) 3a
peaOCTaBIeHNEM MyHUIIMTIATIBHON YCIYTH OCYILIECTBIIAET:

1) dbopMupoBaHue >IEKTPOHHBIX JTOKYMEHTOB M (WJIM) 3JIEKTPOHHBIX 00pa30oB
3asIBJICHUS, TOKYMEHTOB, IPUHATHIX OT 3asiBUTENS (MPEACTABUTENS 3asBUTEIS), KOMHIA
JOKYMEHTOB JIMYHOTO XPAHEHHWs, MPUHATBIX OT 3asBUTENs (MpeIcTaBUTENs
3asBUTEIS ), O0ecrieurBasi UX 3aBEPEHHUE AJIEKTPOHHOHN MOJANKUCHIO B YCTAHOBJICHHOM
HOPSIZIKE;

2) HaIlpaBJICHUE c VICTIOJIb30BAHUEM nH(MOPMAIMOHHO-
TEIEKOMMYHUKALMOHHBIX  TEXHOJIOTMI  AJIEKTPOHHBIX JOKYMEHTOB H  (WJIN)
AJIEKTPOHHBIX 00PAa30B JOKYMEHTOB, 3aBEPEHHBIX YIOJIHOMOYEHHBIM JIOJKHOCTHBIM
muuqoM MOII B opraHbl MecTHOro camoynpasieHHss B KpacHomapckoM Kpae,
NOBEJOMCTBEHHBIE WM OpraHW3alu{, NPEJOCTABIIIONINE COOTBETCTBYIOIIYIO
MyHUIMTTATIBHYIO YCIIYTY.

2.63. llepeueHb KJIAacCOB CpPEACTB JJIEKTPOHHOW TMOANMUCH, KOTOpBIE
JOIYCKAIOTCS K MCHOJB30BAHUIO MPU OOpaIIeHUH 3a MoTydyeHueM MyHUIUIaIbHOMI
yCIyT'H, OKa3blBaeMOM C TIPUMEHEHHEM YCWICHHOM  KBaJu(UIHUPOBAHHOM
AJIEKTPOHHOM MOJIUCH, ONPENEISAIOTCS Ha OCHOBAHUH YTBEPKIAEMOH (enepaibHbIM
OpraHOM HCIIOJHUTENBHOM BJIACTU MO corjacoBaHuio ¢ DenepalbHON CITyKOOM
6e3onacHoctu Poccuiickoit @eaepannu MoJenu yrpo3 6€30nacHOCTH HH(OpMaIu B
WHPOPMAITMOHHONW CHCTEME, HCIOIb3yeMOW B IEIsIX TpuemMa oOpalieHuil 3a
nojiyueHreM MyHULIUITaTbHON yCIyTH U (W) TIPEA0CTABICHUS TaKOW YCIIYTH.

Paszpnen 3. COCTAB, HOCJIIEJOBATEJIBHOCTb 1 CPOKH BBIIIOJIHEHU A
AIMUHUCTPATUBHBIX ITPOUEAYP, TPEBOBAHUS K ITOPAAKY UX
BBIIIOJIHEHUSA, B TOM YUCJIE OCOBEHHOCTHU BBIITOJIHEHUSA
AJIMUHUCTPATUBHBIX ITPOLIEAYP B QJIEKTPOHHOM ®OPME, A
TAKXXE OCOBEHHOCTHU BBIITIOJIHEHUA A/IIMUHUCTPATUBHBIX
HNPOLUEAYP B MHOI'O®YHKIIMOHAJIBHBIX HIEHTPAX

CocTaB u M0CJIeI0BATEJIBbHOCTh AIMUHUCTPATHBHBIX NMPOLEAYP

3.1. IIpenocraBnenne MyHUIIMITAIBHON YCIYTH B A IMUHUCTPALANA BKIIFOYAET
B ce0s cenyIone afMUHUCTPATUBHBIE TPOLIEAYPHI (AeHCTBUSA):

1) mpuem u perucTpanus 3asBICHUS C KOMIUIEKTOM JTOKYMEHTOB;

2) pacCMOTpEHHE 3asiBJICHUS], IPUHSITUE PEIICHUS O MIPEAOCTABICHUU (WU 00
OTKa3e B MpEeAOCTaBICeHUH) MyHUIIMNAIbHOW YCIYrM U O(OpPMIIEHHE NPUHATHIX
peuIeHn;

3) BbIaua pe3ynbTara npeaocTaBieHuss MyHUIIUITaTbHON YCIYTH.

3.2. TlopsimoK OCYIIECTBICHUSI B DJEKTPOHHOM ¢dopmMe, B TOM 4YHUCIE C
UCIOJIb30BaHUEM  peruoHasbHoro Iloprama, aJIMHUHHUCTPaTUBHBIX  MPOLENYP
(meficTBUil) B COOTBETCTBUU C TMOJIOKeHHs MU cTaThu 10 DexepanbHOro 3akoHa
Ne 210-®3:

1) dbopmupoBanue 3anpoca o npeaocTaBieHn MyHUIUTIATIBHON yCIyTH

2) mpueM OT 3asBUTENS] M pErucTpauus 3asBICHUS O MPEIOCTaBICHUU
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MyHUIMNAIBHON YCIIYTH U TIOKYMEHTOB;

3) paccMoTpeHue 3asBICHUS, PUHATHE PEIICHUS O MPEJOCTABICHUH (Wi 00
OTKa3e B MpeAOCTaBlIeHUH) MyHUIIMNAIBHOW YCIyrd U O(OpPMIICHHE TNPUHATHIX
peuIeHn;

4) HampaBi€HME 3asBUTEII0 CBEIECHUHM O XOJE BBIIOJIHEHUS 3aIpoca
0 IpeAOCTaBICHUM MYHUIIMITIAIILHON YCIYTH;

5) HampaBiieHUE 3asBUTENO0 PE3YJbTAaTa MPenocTaBiIeHUs MYHULUNAIBHON
YCIIYTH.

3.3. OcoOEHHOCTH BBIMOJIHEHUS AMUHUCTPATUBHBIX mpouenyp B MOILI:

1) nadopMHpOBaHKE 3aIBUTEINICH O MOPSIAKE MPeaoCcTaBIeHHs] MyHUTIUIIATBHOMI
ycayru B MOLI, o xoxe BbINOJHEHUs 3ampoca O IPEAOCTaBICHUU MyHULIMIIaIbHON
YCIYT¥M, IO WHBIM BOIPOCAM, CBSA3AaHHBIM C IIPEAOCTaBICHMEM MyHHMIMIAIBLHON
YCIYTHM, a TaKXe KOHCYJbTHUPOBAHUE 3aABUTEIEH O TNOPSAKE NPEAOCTABICHUS
Mynununanssou yeayru B MOLI;

2) mpueM 3ampocoB 3asiBUTEIIEH O MPENOCTaBIeHUH MyHUIIMIIATbHOW YCIYTH U
UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTaBICHUSI MYHULIUIIATBbHON YCIyTH;

3) dopmupoBanue u Hampariernrne M®I[ MeXBETOMCTBEHHOTrO 3ampoca B
AJIMUHHUCTpPALUIO;

4) Bbaua 3asiBUTEINIO pe3ynbTaTa MpeaocTaBlieHns MyHUIIMNAIbHON yCIIyTH, B
TOM 4YHUCJIE€ BblJjaya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOITUX
colepKaHUE DJIEKTPOHHBIX JTOKYMEHTOB, HampaBiieHHbIX B MO®ILl mo pesynbratram
npeaocTaBieHuss MyHUIIMNIATbHON yCIIYTH;

5) uHBIe NEUCTBUA, HEOOXOAMMBIC IS TpeAocTaBieHHus MyHUIUIIATIbHON
YCIYTM, B TOM 4YHCJIE CBS3aHHBIE C NPOBEPKOM JEUCTBUTEIBHOCTH YCUJICHHOU
KBUTU(DHUITUPOBAHHON AJIEKTPOHHON TIOJIMUCH 3asIBUTEINSI, HCIOIB30BAHHOW TIPH
oOpalieHuy 3a MoJydyeHHeM MYHHMIMNAIbHOM YCIYTH, @ TaKXKe C YCTaHOBJIEHHEM
IEpeYHs] CPEACTB  YAOCTOBEPSIOIIMX LEHTPOB, KOTOpPBIE JOIYCKAKOTCA IS
UCIIOJIb30BaHUsl B LENIX OOeCleyeHus: yKa3aHHOW MPOBEPKU M ONpPEAENsoTCs Ha
OCHOBAaHHH YTBEPKAAEMOM OpPraHOM, MPEIOCTABILSIIOIUM MyHUIIMNAIBHON YCIYTY,
1o coryacopanuo ¢ denepanbHoil cy)k00it 6e3onacHoctr Poccuiickoit deneparnyu
MoOJlenu  yrpo3 Oe3omacHOCTH HH(pOpManuMM B HMHPOPMALMOHHOM CHCTEME,
UCTIOJIb3yEeMOH B LIETISAX MpHUeMa 0OpallieHui 3a mojaydyeHrneM MyHUITUaIbHOM
yCIIyTH U (WJIN) NIPEAOCTABICHUS TAKOW YCIYTH.

3.4. I[lopsinok ucnpaBiieHUs] JOMYIIEHHBIX OMEYaTOK U OLIMOOK B BBIJAHHBIX B
pe3yabpTare NpeaocTaBiIeHnss MyHUIUITAIBHON YCIyTH TOKYMEHTAX.

Oc00eHHOCTH BBITIOJTHEHUS ATMUHUCTPATHBHBIX MPOLEAYP
(neiicTBUil) B AIMMHUCTPALIMHU

IIpuem u perucTpanus 3asiBJeHUsI ¢ KOMILIEKTOM J0KYMEHTOB
3.5. OcHOoBaHMEM /I HadaJla NpeNoCTaBiIeHUs MyHUIHMNANbHOM YCIYru
ABsieTcs oOpalleHue 3asBuTeNs (€ro MpeacTaBUTelNs, JIOBEPEHHOro JIMIA) C
NPWIOKEHUEM BCEX HEOOXOIMMBIX TOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.11. pa3aena 2
HACTOALIEro0 AJIMUHUCTPATUBHOTO PErIAMEHTA.
3.6. CnenuanucT, OCyIIEeCTRISIOMNN TPUEM JOKYMEHTOB:



1) ycTaHaBnMBaeT JUYHOCTD 3asgBUTENS (YCTAHOBJICHUE JTUYHOCTH 3asSBUTEIIS
MOXXET OCYIIECTBISATHCS B XOJ€ JIMYHONO IpUEMa IOCPEACTBOM NPEABSIBICHUS
nacriopra rpaxnaanuHa Poccuiickoit  ®enepanuu 100 HMHOTO  JOKYMEHTA,
YAOCTOBEPSIONIETO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickoit
@denepaliui WKW TMOCPEACTBOM HACHTU(PHUKAIMKM U ayTeHTU(PUKAUMA B OpraHax,
MPEAOCTABNISIONIMX  TOCYAApCTBEHHBIE  YCIYTM, OpraHax, MOpeIoCTaBIISIOMINX
MyHunMmanbHbIe YCIIYTH, MHOTO(YHKIIMOHAIBHBIX IIEHTPAX C HCIOJb30BAHHEM
WHOOPMAIIMOHHBIX TEXHOJOTHUH, NPENYCMOTPEHHbIX dYacThio 18 crateu 14.1
®enepanbHoro 3akoHa ot 27 wutonsg 2006 roga Ne 149-d3 «O6 wunpopmanmu,
MH(GOPMAIIMOHHBIX TEXHOJOTUAX U O 3alIUTe HHGOPMAIIUNY), B TOM YHCIIE IPOBEPSIET
JOKYMEHT,  YAOCTOBEPSIOIMIMI  JUYHOCTh  3asBUTENsI, JIMOO  MOJTHOMOYUS
PEICTaBUTEIIS,

2) OCYIIECTBIISIET MPOBEPKY HAJIUYMS BCEX HEOOXOMMMBIX JIOKYMEHTOB H
NPaBUILHOCTH UX O(DOpPMIIEHUS, YIOCTOBEPSSICh, B TOM, YTO:

- KOIIMU JOKYMEHTOB YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
MOPSIKE;

- TeKCThI IOKYMEHTOB HAMCaHbI Pa300pUYnBO;

- WMeHa (U3NYECKUX JUI, aJpeca MX MecTa >KUTEIbCTBAa HaIlUCaHbI
MOJIHOCTBIO;

- B JIOKYMEHTaX HET MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX MCIIPABJICHUM, AIOIIAX BO3MOXXHOCTh HEOAHO3HAYHOIO TOJIKOBAHUS
NPEACTABIECHHBIX JOKYMEHTOB M  BbI3BIBAIOIIMX COMHEHHSI B 3aKOHHOCTH
IPENOCTABIECHHBIX JOKYMEHTOB;

- JIOKYMEHTBI HE COAEPM AT CEPHE3HBIX MOBPEKICHUMN, HAIMYUE KOTOPBIX HE
ITO3BOJISIET OTHO3HAYHO MCTOJIKOBATh UX COACPKAHHUE;

- HE UCTEK CPOK JECHCTBUS IOKYMEHTA;

- TIOMOTaeT 3asBUTENI0 O(GOPMUTH 3asiBICHUE HA TNPEIOCTABICHUE
MyHULIMIIAIBHON YCIIYTH;

- MOPENOCTABIAET 3asSBUTENI0 KOHCYJIBTALMIO TI0 TOPSAKY U CpOKam
npeaocTasineHuss MyHUIMNAIbHON YCIIYTH;

- B CJIy4a€ €ClId MMEIOTCSI OCHOBAaHUSA JJIsi OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOMUMBIX ISl TPEAOCTAaBICHHUS] MyHUIIMTIATBHON YCIYTH TPETyCMOTPEHHBIC
nyHKToM 2.17 Hacrosmero AJMUHUCTPAaTUBHOIO PEMIAMEHTA,  CIECLHAIKNCT
OTKa3bIBAET 3asBUTENI0 B MPUEME 3asBJIICHUS O NMPEAOCTaBICHWA MyHUIHNAIbHOU
YCIIYTH ¢ OOBSICHEHHEM MPUYHH.

3.7. 3asBnenue (popma 3asBJICHUSI MPUBEICHA B MPUIIOKEHUH | K HACTOSIIIEMY
AJIMUHUCTPaTUBHOMY pEIIaMEHTY) CO BCEMHU HEOOXOAMMBIMU JIOKYMEHTaMu
OPUHUMAETCS W PETUCTPUPYETCA B JKypHAJIE€  PETUCTPALMM  BXOASUIEH
KOPPECITOH/ICHITUU.

3.8. [Ipu mpueme JOKyMEHTOB Ha MPEeNOoCTaBIeHrne MyHUIIUIAIBHON YCIIYTH B
OTHOIICHUU 3asIBUTEIISI, OOIIUI MaKCUMAaJIbHBIN CPOK MpUeMa JOKYMEHTOB HE MOXKET
npeBbIarh 15 MUHYT.

3.9. B moboe BpeMsi ¢ MOMEHTa IpremMa JOKYMEHTOB 3asiBUTEIb UMEET MPaBO
Ha TOJNIYYCHHE CBEACHHM O TPOXOXKICHUM MPOLEAYPHl  MNPEIOCTABICHUS
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MyHuIMnaibHON yCIayry 1o TesedoHy MO0 HEMOCPEACTBEHHO B OpraHU3aluu, Yepes
KOTOPYIO OBLIIO MOJIaHO 3asBJICHUE.

3.10. KputepueM TpUHATUS pPEUIEHUS IO JAHHOW aJIMUHUCTPATUBHOU
IPOLEAYPE ABISAETCS COOTBETCTBUE 3asIBJICHUS YTBEPKICHHOU (hOpME U HATMYUE BCEX
HEOOXOAMMBIX IOKYMEHTOB K HEMY.

3.11. Pe3ynpraToM pAaHHOM AaJAMUHUCTPATUBHOW MPOLEAYpPHl SBIISETCS
perucTtpanus IOCTYNMBIIETrO 3asBJICHHUS B JKypHAJ€ pErUCTpallMM BXOASAIIEH
KOPPECTIOHACHIINU AIMUHUCTPALINH.

3.12. Cnocobom ¢Qukcanuu pe3yabTara JaHHOWM aJIMUHUCTPATUBHOMN
IPOLIEAYPHI SBISETCS MPOCTABICHUE IITaMIIa BXOJISIIETO JTOKYMEHTa OpraHu3alluuy,
yepe3 KOTOpYI ObLIO MOAAHO 3a8BJICHHE W PErucTpanvs AaHHOTO 3asBJICHUS B
KypHase BXOAAUIEH KOPPECTIOHACHIUH.

3.13. O0mwmii CpoK BBHITIOJIHEHUS aIMUHUCTPATUBHOW MPOIEAYPHI HE MOXKET
npeBbIIaTh 1 (0aMH) pabounii ACHb.

PaccMoTpeHnue 3asiBjieHNsl, IPUHATHE PellleHUs 0 MPeA0CTABJIEHNH (M1
00 oTKa3e B npeaocTaBjaeHun) MyHUIIMNIAJIBHOM YCJIYTH U 0o(popMIIeHHE
NPUHSATHIX peleHui

3.14. OcHoBaHueM /Ui Hadajla AJMUHHACTPATHUBHOM MNPOLENYPHI SBIISETCS
NOCTYIUICHUE 3asIBJICHUS C KOMIUIEKTOM JIOKYMEHTOB B OTi€.

3.15. Havanbauk OT/ena npuHUMAET pelieHre 00 OnpeaesICHUH CIIeIuaancTa,
OTBETCTBEHHOTO 32 IPOBEAECHNE AJIMUHUCTPATUBHBIX MPOLIEAYP.

3.16. Cneuumanuct Otaena NOpoBOAUT MNPOBEPKY HX HA COOTBETCTBUE
3aKOHOJATENbCTBY M HAJTMYME BCEX HEOOXOAUMBIX JOKYMEHTOB.

3.17. B cnyuyae Hamuuus OCHOBAaHMW MJig OTKa3a B MPEIOCTABICHHUU
MyHununanbHOM ~ yCIIyr¥,  yKa3aHHbIX B nyHkre  2.19.  Hacrosmero
AIMUHUCTpaTUBHOTO periaMmenta, OTaen TOTOBUT YBeIOMJIEHHE 00 OTKaze B
NpPEAOCTaBIEHUM  MyHUUIMNAIBHOW  yCIYTM  CO  CCBUIKOM  HA  MYHKT
AJMUHUCTPaTUBHOIO perjlaMeHTa M Mepenaer A MOoANucaHus riaBe AOHMHCKOTro
TOPOACKOIO IIOCEICHHUS.

3.18. B ciydae NpuUHATHS PEUICHUS O MPEAOCTaBICHMH MYHHIIUIIAIBHON
YCIIYTH OTBETCTBEHHBIN PaOOTHHUK O(POPMIISET BBIMUCKY W3 MOXO3SIMCTBEHHON KHUTH
U TepefaeT ee s MOJANucaHusi TjiaBe AOMHCKOTO TOpPOICKOrO MOCEIEHUs WU
YIOJTHOMOYEHHOMY JTOJKHOCTHOMY JIUILY.

Brinucka u3 moxo03siCTBEHHOM KHUTH O(OPMIIAETCS B JIBYX SK3EMILISpax.
Brinucka n3 noxo3sitiCTBEHHON KHUTH MOXET COCTaBIISIThCS B MMPOU3BOJILHOM (hopme,
1o (hopMe OTAENBHBIX JINCTOB, WK TI0 pa3ienam (Moapa3esiaM), WK 10 KOHKPETHBIM
IIYHKTaM I1OXO3SMCTBEHHOW KHUTU. [IOANKMCaHHYIO BBINMCKY W3 ITOXO3SIMCTBEHHOU
KHUTU OTBETCTBEHHBIH PAaOOTHUK PETUCTPUPYET B KypHAJE PETUCTpalMy BblAauu
BBIIIMCOK, MIPOCTABIISIET HA HEW MEYaTh.

3.19. Kpureprem mNpUHATUS pEIIEHHs IO JAHHOW AaJIMUHUCTPATUBHOU
POLEAYPE SIBIAETCA OTCYTCTBHE OCHOBAaHHMM [UIA OTKa3a B IIPEAOCTABICHUU
MyHULIMTIAIBHOW YCITYTH.

3.20. Pe3ynbTaToM npenoCTaBIeHUS JAHHOM aJIMUHUCTPATUBHOU MPOLEAYPHI
SIBJISIETCS:



- BBIMIMCKA U3 MMOX03IMCTBEHHON KHUTH;

- yBeZIOMJICHHE 00 OTKa3€ B MPEOCTABICHUN MYHULIUTIATHHON yCIyTH.

3.21. O6mwmii CpoK BBITIOJIHEHUS aJIMUHUCTPATUBHON MPOUEAYPHl HE MOXKET
npeBblaTh 1 (0auH) pabouunii JeHb.

Brigaya pesyiabrara npegocraBiaeHuss MyHUIUMNAIBHON yCJIYTH

3.22. OcHoBaHueM [JIsl Hauyajla aJMUHUCTPATUBHON MPOUEAYpPHl SIBISETCS
NOCTYIUICHUE CIIEIIMATUCTy OTBETCTBEHHOMY 32 BbI1a4y JOKYMEHTOB, TOKYMEHTOB JIJIsI
UX BBIJIAUU 3asIBUTEINIO.

3.23. CneuuanucT, OTBETCTBEHHBIN 3a BbIIa4y JOKYMEHTOB, YCTAaHABIUBAET
JUYHOCTD 3asiBUTENIS, B TOM YHUCIIE TPOBEPSIET JOKYMEHT, Y/IOCTOBEPSIIOUINI TUYHOCTD,
IPOBEPSIET IPABOMOYHOCTD JIMI] ITOJYYatOIEr0 JOKYMEHTBI, B TOM YHCJI€ TIOJTHOMOYHS
NIPEICTABUTETIS.

3.24. Cneumnaiuct, OTBETCTBEHHBIN 32 BbIIa4y JOKYMEHTOB, JI€JAET 3alUCh B
KHHUI'€ y4€Ta BbIJJAHHBIX JJOKYMEHTOB, 3HAKOMUT 3asIBUTENISI C IEPEUYHEM BbIJJABAEMbIX
JOKYMEHTOB  (OrjaliaeT Ha3BaHMsI  BbIAABAE€MBIX  JIOKYMEHTOB).  3asBUTEINb
pacnuchIBaeTcss B IOJYYEHUM JOKYMEHTOB B KHure ydera. Crnenuanucr,
OTBETCTBEHHBIN 3a BbIJIa4y JJOKYMEHTOB, BbIJIAE€T IOKYMEHTHI 3asIBUTEIIO.

3.25. KpurepueM NOpUHATUS PEMIEHUS IO AAHHOW aJIMUHUCTPATUBHOU
OPOLEAYpPE SBISIETCS IOJYYEHHE CHEUUAIMCTOM JIOKYMEHTOB JUIsl BpY4YEHUS
3asIBUTENIO.

3.26. Pe3ynbTaToM JaHHON aJAMUHUCTPATUBHOM MPOLEAYpPHl SIBIISIETCS
BPYYEHHUE JOKYMEHTOB 3asBUTEIIO.

3.27. Cnocobom ¢Qukcamuu pe3yabTara JaHHOWM aJIMUHUCTPATUBHOMN
IOpOLIEAYPhl SBISIETCS PETUCTpPallUsl B KHHUIE€ Y4yeTa BbIIAHHBIX JOKYMEHTOB
CHEUATUCTOM.

3.28. O6mwmii CpoK BBITIOIHEHUS aIMUHUCTPATUBHON MPOIEAYPHl HE MOXKET
npeBbiaTh 1 (0auH) pabounii 1eHb.

IHopsaaok ocyuiecTBaeHU B JJIEKTPOHHOU opme, B TOM YHCJIE €
ucnojn3opanueM Iloprasa, peruonanbuoro [loprana agMUHMCTPATHBHBIX
npouenyp (1eicTBmii) B COOTBETCTBHH C MOJIOKEHUSAMHU cTaThu 10
®enepaabHOro 3akona ot 27 uris 2010 roga Ne 210-P3 «O0 opranuzanuu
NPeI0CTABJIEHHUS IOCYIapPCTBEHHbIX U MYHHIHUIIAJIbHBIX YCJIYD)

®opMupoBaHue 3a1poca 0 npeaocraBjeHud MyHUIUNIAIBHON YCJIYIH

3.29. OcHoBaHueM /ISl Hayajla aJMUHUCTPATUBHON MPOUEAYpPHI SIBIISETCS
nojaya 3asiBUTENEM, Yepe3 peruoHainbHbli [lopTan B anekTpoHHOM (hopme 3asBlIeHUs
0 MPENOCTaBICHHMM MYHHUIMNAIBHOM YCIYIM M COOTBETCTBYIOIIHUX JOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.11. AIMHUHUCTPATUBHOI'O PETJIAMEHTA.

3.30. ®opmupoBaHUE 3ampoca 3aAABUTEIIEM OCYIIECTBISAECTCS MOCPEICTBOM
3amoHEHUs] DJEKTPOHHOUW (opMbl 3ampoca Ha perwoHansHoM [loptane, 6e3
HEO0OXOJIMMOCTH JIOTIOJTHUTENIBHOM MO/Iauu 3anpoca B Kakol-mubo uHou dopme.

Ha Iloprane, peruonansHoMm [loptane, pasmemniatorcss oOpasisl 3aM0IHEHUS
AJIEKTPOHHOM (OPMBI 3ampoca.
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3.31. ®opmarHo-JIorMueckass TpoBepka CcHOPMUPOBAHHOIO  3ampoca
OCYIIECTBIISIETCS. aBTOMATUYECKHU TIOCIIC 3aIOTHEHUS 3asiBUTEIIEM KaXKIOTO U3 TOJICH
ANEKTPOHHOM (GopMbl 3ampoca. [Ipu BBISBIEHUH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS
AIIEKTPOHHON (HOPMBI 3ampoca 3asiBUTENb YBEIOMIISETCS O XapaKTepe BBISIBICHHOM
OIMOKA W TIOPSIJIKE €€ YCTpaHEHWs MOCPEACTBOM HH(OPMAIMOHHOTO COOOIIEHUS
HEMOCPEJCTBEHHO B AJICKTPOHHOH (hopMe 3ampoca.

3.32. Ilpu dhopMupoBaHuH 3ampoca 3asiBUTEIII0 00CCIICUNBACTCS

a) BO3MOXKHOCTh KOIHMPOBAHUS U COXPAHEHMS 3alpOca U MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIS TTPENOCTaBIeHUsT MyHUITUTIATBHONW YCITYTH;

0) BO3MOXXHOCTb 3aIIOJTHEHHS] HECKOJIbKUMHU 3asIBUTEIISIMU OJTHOM 3JIEKTPOHHOMN
dbopMBI 3ampoca TpHu OOpaIICHUH 3a YCIyraMH, MPEArojararolliMH HalpaBIeHUE
COBMECTHOTO 3aIlpoca HECKOJIbKUMU 3asIBUTEISIMHU,

B) BO3MOXKHOCTb I€YaTH Ha OyMa>KHOM HOCHUTEJIE€ KOIUU AJIEKTPOHHON (OPMBI
3amnpoca;

') COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (hOpMYy 3arpoca 3HaUCHUI B
000 MOMEHT 10 JKEJIaHHWIO TI0JIb30BaTellsd, B TOM YHCJIE IMPU BO3HUKHOBCHHH
OIMOOK BBOJA M BO3BpATE ISl TOBTOPHOTO BBOJA 3HAUCHUN B DJIEKTPOHHYIO (hOopMy
3anpoca;

1) 3amoJHEHWE TIIO0JNIeH JJICKTPOHHON (OpMBI 3ampoca JO0 Hadaja BBOJA
CBEJICHHM 3asBUTEIEM C HCIIOJIL30BAaHUEM CBEJCHUM, pa3MeElIeHHbIX B (heaepaibHOn
rOCy/IapCTBEHHOW MH(POPMAIMOHHOHN cucTeMe «EnnHas cucremMa WACHTU(PUKAIMHA |
ayreHTUQUKanMu B  HWHPpPACTPyKType, OOHCHeumBaronied HMHPOPMAIMOHHO-
TEXHOJOTUYECKOE B3aMMOJICHCTBUE MH(POPMAIMOHHBIX CUCTEM, MCIIOIb3YEMBbIX IS
IIPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUITUTIATBHBIX YCIIYT B AJIEKTPOHHOM (hopme»
(mamee- enuHas cucTeMa WICHTUPUKAIMU U ayTeHTU(DUKAIMH), W CBEIACHUIA,
onyonukoBaHHbIX Ha Iloprane, pernonansHoMm I[loprane, B yacTu, Kacaromieucs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINN 1 ayTeHTU()UKAIUH.

€) BO3MOXXHOCTh BEPHYTHCSI Ha JIF0OOOM W3 ATArOB 3aIlOJIHCHHS 3JICKTPOHHON
dbopmbl 3ampoca 6€3 MoTepu paHee BBEACHHON nH(OpMaIny;

) BO3MOKHOCTb JlocTyna 3asiButens Ha [loprane unu perrnonansaom [lopraine
K paHee MOaHHBIM UM 3aIlpocaM B TEUCHUE HE MEHEe OJTHOTO Irofia, a TAaKKE YaCTUIHO
c(hopMHUPOBAHHBIX 3aIPOCOB - B TCUCHHUE HE MEHEe 3 MECSIICB.

3.33. Ilpu ycnemHoi oTnpaBKe 3ampocy MPUCBAUBAETCS YHUKAJIbHBIN HOMED,
110 KOTOPOMY B JIMYHOM KaOHWHETE 3asBUTENS TIOCPEACTBOM pernoHaibHOro [lopTana,
3asBUTENIO OyJeT mpeacTaBieHa WHGOpMAIUS O XOJ€ BBINOJHEHUS YKa3aHHOTO
3ampoca.

3.34. Pe3ynbraToM aJMUHUCTPATUBHOM MNPOLEAYpPHl SIBISETCS HAMpPaBICHUE
c(hOpMHPOBAHHOTO U MOJIMUCAHHOTO 3alpOca, U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIpeAOoCTaBlIeHUsS MYyHUIMTIATLHON YCIYyTd B AJIMUHHUCTpPAIHMIO, TTOCPEIACTBOM
peruonansHoro I[loprana.

3.35. Cnocobom (ukcanuu pe3yapTaTa aJIMUHHACTPATUBHOM MpPOLIETYpPbI
SBJISIETCSI TIPUCBOCHHME PETUCTPAIIMOHHOTO HOMEpa HalpaBiIeHHOro 3ampoca Ha
npenocTaBieHue MyHUIIMTAIBHON YCITYTH.

IIpueM o1 3asiBUTE/ISI M PperuCTPALUs 3asiBJICHUS O NPEI0CTABJICHUHU



MyHUIIUIIAJIBHOM YCJIYTH ¥ IOKYMEHTOB

3.36. OcHoBaHueM JyIsl Hayajla aJMUHUCTPATUBHON MPOUEAYpPHI SIBIISIETCS
NOCTYIUIEHUE B AJMHUHHUCTPALMIO JTOKYMEHTOB, HAIPAaBJICHHBIX 3asBUTEIEM YeEpe3
pernoHanbHblil Ilopran B 37eKTpoHHOW (opMme 3asBIEHHS O NPEIOCTaBICHUU
MyHUIMDANBHONW YCIYIM U COOTBETCTBYIOUIMX JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.11. ATMUHHCTPAaTUBHOTO PEJIAMEHTA.

3.37. AnmuHHCTpanus o0ecieunBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX JJIS
OpenocTaBieHus MyHUIMNAIBHOM  yCIyr'M, U  perucrpainuio 3ampoca 0e3
HEOOXOJIUMOCTH TMOBTOPHOTO MPEACTAaBICHUS 3asBUTENEM TaKUX JTOKYMEHTOB Ha
OyMa>KHOM HOCHTEJIE.

3.38. Ilpu mpencraBieHUM 3asBICHUS O MPENOCTAaBICHUM MyHHLIMNATBHON
YCIYTM W COOTBETCTBYIOIIMX JOKYMEHTOB, VyKa3aHHbIX B nyHKTe 2.11.
AJMUHHMCTPATUBHOI'O PETJIaMEHTa, B JIEKTPOHHON (opMe 3asBUTEINIO HAIIPaBIISIETCS
AJIEKTPOHHOE COOOIlEHHE, MOATBEPKIAAIONIEE IPUEM JAHHBIX JIOKYMEHTOB, C
YKa3aHUEM JIaThl IpMEeMa U PUCBOEHHOIO HOMEPA BXOASIIMM JIOKYMEHTaM.

3.39. IlpenocraBnenne MyHHIIMDAIBHON YCIYTM HAYMHAETCS C MOMEHTA
npHeMa U perucTpauuu AJIMUHUCTPALUEN 3IEKTPOHHBIX IOKYMEHTOB, HEOOXOIUMBIX
IUTSL ITPEOCTaBIeHUS. MYHUIIUITAILHOM YCIIYTH, & TAKXKE MTOJYYEHMSI B YCTAHOBJIEHHOM
nopsiike nHpopManuuu 06 oriate MyHULIUITATBHON YCIIYTH 3asBUTEIIEM.

[Ipu npenocraBieHuu MyHUIIMNIATBHOM YCIYyTd B DIEKTPOHHOUN dopme
UACHTU(PUKALMS U ayTeHTU(DUKAIUS 3aBUTENSI MOT'YT OCYILECTBIISTHCS MOCPEICTBOM:

1) eauHON cuHCTEeMBbl HIECHTUPUKALIMKA M AYTCHTHQHUKAMU WIH HHBIX
rOCyJapCTBEHHbIX HH(OPMALIMOHHBIX CUCTEM, €CJIM TaKue TOCyAapCTBEHHbIE
UH(pOpPMAIIMOHHBIE CUCTEMBI B YycTaHOoBIeHHOM IIpaBurensctBom Poccuiickoii
deneparuu  MOpsAJIKE 00ECMEUMBAIOT B3aUMOJACHCTBHE C C€IMHOM CHCTEMOM
UACHTU(PUKALMK UM ayTeHTU(UKALMU, TPU YCIOBUM COBHAJACHUS CBEIEHUH O
¢u3nyecKkoM JUIIE B YKa3aHHBIX HH()OPMAIIMOHHBIX CHCTEMAX;

2) eAuHOW CHUCTEMbl HICHTUPUKALIUKM W ayTeHTU(PUKAUUK U eAUHOU
MH(POPMAIIMOHHON CHCTEMbI MEPCOHANBHBIX JAHHBIX, oOecneunBaroeid o0padoTKy,
BKJItOUasi cOOp U XpaHEeHHe, OMOMETPUUYECKUX EPCOHAIBHBIX JaHHbIX, UX IPOBEPKY U
nepenayy MHGOpMAIMM O CTENEHM MX COOTBETCTBUSA  NPEIOCTaBICHHBIM
OMOMETPUYECKUM NEPCOHAIBHBIM JTaHHBIM (PU3UUECKOro JIHIIA.

3.40. Ilocie npuHATHS 3anpoca TOJKHOCTHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha
npenocTaBieHue MyHUIIMNAIBHOW YCIYTH, 3alpoCcy B JUYHOM KaOMHETE 3asBUTENS
NOCPEACTBOM pernoHasibHOro Iloprama, npucBauBaercs cratyc «Perucrpanus
3asIBUTEINS U IPUEM TOKYMEHTOB.

[Ipu momydeHuu 3ampoca B AJIEKTPOHHOM (opMe AOKHOCTHBIM JIMIIOM,
YIOJHOMOYEHHBIM Ha IPEeAOoCTaBlIeHHe MyHMIMNAIBHOW YCIYyTH, IPOBEPAETCS
HaJlM4Yhe OCHOBAHWM JIJIA OTKa3a B MPUEME 3ampoca, YKa3aHHbIX B 2.17 HacTosmiero
AJIMUHUCTPaTUBHOT'O PETJIaMEHTa.

3.41. Pe3ynapTaToM aaIMUHUCTPATUBHOM MpOLIENYpPbl SIBISETCS pPErUCTpaIs
HNOCTYNMBIIMX B  AJMHMHUCTPALIMIO B DJEKTPOHHOW ¢opMe 3asBICHHUS O
IIPEIOCTaBICHUM MYHUIHIIAJBHON YCIYIM M COOTBETCTBYIOUIMX JOKYMEHTOB,
yYKa3aHHBIX B ITyHKTe 2.1 1. AIMUHHACTPAaTUBHOTO pETJIaMEHTa.



3.42. Cnocobom (ukcanuu pe3yiapTaTa aJIMUHUACTPATUBHOM MPOLIETYpPbI
ABJISIETCSI TIPUCBOEHUE BXOIALIEr0 (PErHCTPAMOHHOI0) HOMEpPA MOCTYIUBIIMM
JOKYMEHTaM.

3.43. O0mwmii CpoK BBITIOJIHEHUS] aIMUHUCTPATUBHOM MPOLEAYPHl HE MOMKET
npeBbiath 1 (0auH) pabounii 1eHb.

PaccmoTpenue 3asiBJieHNs], IPUHSATHE PEelICHUs O MPEAOCTABJICHUH (MM 00
0TKa3e B npeaocTaBjeHnn) MyHMIUNAJIBLHON yCJIyru U 0GopMiieHre IPUHATBIX
pemeHui

3.44. OcHoBaHueM /Uil Hayajla aJMUHUCTPATUBHON MPOLEAYpPHI SIBIISETCS
NOCTYTIUICHUE 3asIBJIEHUS C KOMIUIEKTOM JTOKYMEHTOB B OTed.

3.45. Havanpauk OTaena npUHAMAET PEIIeHre 00 ONpeIeNIeHuN CTIeIIHaINCTa,
OTBETCTBEHHOT'O 3a POBENCHUE aJMUHUCTPATUBHBIX MPOLEAYD.

3.46. Crneunamuct Orthaena HPOBOAUT IMPOBEPKY HUX HA COOTBETCTBUE
3aKOHOJIATEIHCTBY M HATMYNE BCEX HEOOXOIUMBIX JOKYMEHTOB.

3.47. B cnydae Hanuduuds OCHOBAaHWM JUIsi OTKasa B MPEIOCTABICHUU
MyHunmMnansHOM — yciIyrd,  yKasaHHbIX B nyHkre  2.19.  mHacrosmero
AJMUHUCTpaTUBHOTO periamenrta, OTaen TOTOBUT YBelOMJIEHHE 00 OTKaze B
OpPEAOCTaBICHUN  MyHUIMNIAIIBHOW ~ yCIYTM  CO  CCBUIKOM  HA  IYHKT
AJMUHUCTPaTUBHOTO pEriiaMeHTa M TepenaeT aJis MOANucaHus riaBe AOHMHCKOTrO
TOPOACKOI0 IMOCEICHHUS.

3.48. B cnyuae mpuHSATUS pELIEHUS O MNpPeaoCcTaBlieHMHM MyHHUIIMIATbLHON
YCIIYyTH OTBETCTBEHHBIN paOOTHUK O(POPMIISIET BBIMUCKY U3 MOXO3SIMCTBEHHON KHUTH
U TIepeaeT ee I MOANKMCAHUS TJ1aBe AOUHCKOrO rOpOACKOrO MOCEICHHUS.

Brinucka u3 moxo03siCTBEHHOM KHUTH OGOPMIIIETCS B JIBYX DSK3EMILIspax.
Brinucka n3 noxo3sticTBEHHOW KHUTH MOXET COCTaBIISIThCS B MMPOU3BOJILHOM (hopme,
1o (hopme OTAENBHBIX JINCTOB, WX TI0 pa3ienam (moapas3esiaM), WK 10 KOHKPETHBIM
IIYHKTaM ITOXO3SIMCTBEHHOW KHUTHW. [IOAMMCAaHHYIO BBIMUCKY M3 MOXO3SMCTBEHHOM
KHUTU OTBETCTBEHHBIN PaOOTHUK PETUCTPUPYET B KypHAJIE PEruUCTpalldy BbIIAUU
BBINKMCOK, IPOCTABJISECT HA HEU I1€YaTh.

3.49. KputepueM TpUHATUS PEUIEHUS IO HJAHHOW aJIMUHUCTPATUBHOU
MPOLEAYPE SIBIAETCA OTCYTCTBHE OCHOBAaHHUM [ OTKa3a B IIPEAOCTABICHUU
MyHULIMTTAIBHOW YCIIYTH.

3.50. Pe3ynbpTaToM npenocTaBiIeHUsI JAHHOM aJIMUHUCTPATUBHOU MPOLEAYPHI
SIBJISICTCSL:

- BBINIMCKA U3 MOXO3AMCTBEHHON KHUIH;

- YBEOMIIEHHE 00 OTKa3€ B MPEA0CTaBICHNH MyHUIMIIATbHOW YCIYTH.

3.51. O6mwmii cpoK BBIMTOJIHEHUS] aJIMUHUCTPATUBHON MPOLEAYPhl HE MOMKET
npeBblaTh 1 (0auH) pabouunii 1eHb.

HanpasJ/ieHue 3asiBUTEJII0 CBEACHUN O X0/€¢ BBINOJHEHUS 3a1IPoca
0 npeaocraBjieHu MyHMIUNIAJIbHOMU YCJIAYTH
3.52. OcHoBaHueM Uil Hayajla aJMUHHUCTPATUBHON MPOUEAYpPHI SIBIISETCS
NOCTYIUIEHUE 3ampoca OT 3asBHUTENA O XOJ€ BBINOJHEHUS IPEIOCTABICHUS
MyHUIMITAIBHOM YCIIYTH C TOMOLIBIO peruoHanbHoro [loprana.



3.53. 3asBuUTENb HMMEET BO3MOXKHOCTh TNOJyYEHUsS HH(OpMALMU O XOJIe
npeaocTaBieHuss MyHUIIMNIATBHON YCIIYTH.

Wudpopmanuss o0 Xome  MpenocTaBieHHs  MyHUIMOAIBHOM  yCIyru
HAIIPABIIAETCS 3aABUTENI0 AJIMHUHHMCTPALMEN B CPOK, HE NPEBBIAIOMNANA OJXHOTO
pabodero AHS MOCE€ 3aBEPUICHUS BBIOJHEHHUS COOTBETCTBYIOIIETO IEHCTBUS, C
UCITOJIb30BAHUEM CPEACTB pernoHanpHoro [loprana.

3.54. Ilpu npegocraBneHrny MyHHUIUIIAIbHOW yCIyTU B 3JIEKTPOHHOU (popme
3asIBUTEIIO HAIIPABJISETC:

a) YBEIOMIICHME O 3alMcH Ha mnpueM B AjnmuHucTpauuio win MOL,
CoJleprKalllee CBEICHMsI O JaTe, BPEMEHH U MECTE IIPUEMA;

0) yBeqOMJIEHHE O MpPHUEME M PErucTpalldd 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJISl IPEOCTABIECHUS YCIIYTH, COJEprKalliee cBeleHus o (akTe mpruema
3arnpoca M JOKYMEHTOB, HEOOXOIMMBIX Ul IPEJOCTABIECHUS YCIYrd, U Hauaje
IPOLEYPbI IPEAOCTABIICHUS YCIYTH, @ TAK)KE CBEJEHUS O 1aT€ U BPEMEHHU OKOHYAHUS
IpEeIOCTaBIEHUsS YCIYTH JIMOO MOTUBUPOBAHHBIM OTKa3 B MpUEME 3alpoca U HMHBIX
JOKYMEHTOB, HEOOXOAUMBIX JUIsl IpeoCcTaBieHus] MyHUIIMTIAIbHON YCIIYTH;

B) yBeIOMJICHHE O (paKTe MOoTydeHHsI HHPOpPMAIIUH, TOATBEPIKIAIOIIEH OTIaTy
MyHULIMTTAIBHON YCITYTH;

I') YBEIOMIIEHHE O PE3yJbTaTax PacCMOTPEHUS JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPENOCTABIIEHUs] MYHUIIMITIAIBHON YCIIYTH, COAEpIKallee CBEACHUS O NPHUHATHU
NOJIO)KUTENIBHOIO  pElIeHUsI O MpeAoCTaBleHUM MyHULUNAIBHON yCIyru W
BO3MOKHOCTH TMOJIYYUTh PE3yJIbTaT MpeAoCcTaBieHuss MyHUIIUNIAIbHONW yCIyTH JIHOO
MOTHBUPOBAHHBIN OTKAa3 B IPEIOCTABICHUY MYHUIIUITAIBHON YCIIYTH.

3.55. Pe3ynbraToM aIMHHUCTPATUBHOM NPOLEAYPHI SBISETCS HAIPABICHUE
3asBUTEIO0 B JIMYHBbIA KaOMHET Ha pernoHanbHoM Iloprane mHpopmanuu o xoxae
BBINIOJIHEHUS MTPEA0CTaBlIeHn MyHUIIMTIATBbHOM YCIyTH.

3.56. Cnocobom (ukcanmu pe3yiabTaTa aJIMUHACTPATUBHOM MPOIIETYpPhI
SBIIAETCA CPOPMUPOBAHHBIN (hailyl, MOATBEPKIAOIMNA (PaKT OTHPABKU 3aSBUTEIIO B
JUYHBIA KaOuHEeT Ha pernoHanbHOM lloprane mH@OpMalKIO O XO/A€ BBITOJIHEHHS
IpeaocTaBieHus MyHULIMNIAIbHON YCIIYTH.

3.57. O6mwmii CpoK BBIMIOJIHEHUS] aJIMUHUCTPATUBHON MPOUEAYPhl HE MOMKET
npeBbiaTh 1 (0JIMH) IEHB.

HanpasJyieHue 3asiBUTEJIIO Pe3yJIbTATa NIPEeJ0CTABICHUSA
MyHUIUTIAJIBHON YCJIYTH

3.58. OcHoBaHueM [ Hadajla aJMUHHCTPATUBHOM MNPOLEAYPHl SBISAETCS
NOCTYIUIEHUE CIIEHHUAINCTY OTBETCTBEHHOMY 34 BbIady JOKYMEHTOB.

3.59.  JomxHOoCTHOE MU0  AJMMHHMCTpAallMH,  OTBETCTBEHHOE 32
npeaocTaBieHue MyHUIMIIAIBHOW yCIYrM, B JE€Hb IOJYyYEHHS peE3ysbTaTa
npenocTaBicHuss MyHULMIIAIIBHOW YCIIYIM HanpasisfeT JOKYMEHTBHI 3asBUTEII0 B
JMYHBIA KaOWHET Ha peruoHasibHOM [lopTrane B AneKTpoHHON (opMe, MOAMMCAHHBIX
YCUJICHHON KBaJIU(UIIMPOBAHHON JJICKTPOHHOW TOJMKMCHI0 JIOHKHOCTHOTO JIMIIA
AJMUHUCTpalMK, YIOJHOMOYEHHOIO Ha IOANMCAHUE TAKUX JOKYMEHTOB, WIM IIO
MECTy TpeOOBaHUsI Ha OyMaKHOM HOCHTEJIE.



3.60. B kauectBe pe3ynbprara NpeAocTaBicHUs MyHULHNAIBHOW YCIYrd
3asiBUTENIb 10 €ro BHIOOPY BIPABE MOIYUHTD:

a) pe3yinbTar TMpenocTaBieHuss MyHUIMNATbHOW yciayru B ¢opMme
3JIEKTPOHHOI'0 IOKYMEHTA, OJMMCAHHOTO YITOJTHOMOYEHHBIM JOIKHOCTHBIM JIMLIOM C
UCIIOJIb30BaHUEM YCHJICHHON KBATU(DHUITMPOBAHHON AJIEKTPOHHOMN TOJIIHCH;

0) pe3yabTaT MpenocTaBieHUs MYHULMNAIBHON yCIyrn Ha OyMa)kKHOM
HOCHTEJIE.

3.61. 3asBuTens  BIOpaBe  MOJYYUTb  PE3YJAbTaT  MPEIOCTABICHUS
MyHUIMDanbHOW YCIyTM B (POpPME AIIEKTPOHHOIO JOKYMEHTa WM JIOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE B TEUYEHHWE CpOKa MAEWCTBUSA pe3yjibTaTa IPEeIOCTaBICHUS
MyHUIMITAIIBHON YCIIYTH

3.62. Pe3ynbraToM aJMUHUCTPATUBHON MNPOLEAYpPHI SBISETCS HAIMpPABICHUE
3asBUTEINIO B JIMYHBIN KaOWHET Ha pernoHanbHOM [lopTanie JoKyMeHTOB.

3.63. Cnocobom (ukcanuu pe3yapTaTa aJIMUHHACTPATUBHOM IPOLIEAYpPbI
ABIIsIeTCST CHOPMUPOBAHHBIN (haiiil, MOATBEPKAAOIMNN (HaKT OTIPABKU 3aSBUTEIIO B
JUYHBIN KaOWHET Ha peruoHaibHOM [lopTane 10KyMEeHTOB.

3.64. O0Ommii CpoK BBIITOJIHEHUS aJIMUHHUCTPATUBHOM MPOLEAYPHl HE MOMKET
npeBbimaTh 1 (0uH) pabouunii 1eHb.

Oco0eHHOCTH BBINOJIHEHUS AIMUHUCTPATUBHBIX Npoueayp B MPI]

HNu¢popmupoBanue 3asBUTE/IEH 0 OPsAAKe NpeaocTaBaeHuss MyHUIMIIAIbLHON
yeayru B ML, o xoae BbINOJHEHHS 3al[POCa 0 NMPEI0CTABICHUU
MyHMUMIIAJIBHOH YCIYTH, 110 HHBIM BOIIPOCAaM, CBSI3AHHBIM C IIPeI0CTaBJICHUEM
MyHMIMIIAJIBHOM YCIYTH, 4 TAKKE KOHCYJbTHPOBAaHME 3asiBUTE/ICH 0 MOpAIKe
npeaocrapjenuss MyHuuunajabHou ycayru B MOI]

3.65. OcHoBaHueM Ui Hadajla aJMUHHUCTPATHUBHON MNPOLEAYpPHI SIBIISETCS
oOpamenue 3assurens B MOL] o nopsake npenocrabieHdss MyHUIUIIATBHON YCIIYTH.

3.66. HMudopmupoBanue 3asgBUTENCH  OCYIIECTBIISIETCS  MOCPEICTBOM
pa3MelleHrsl aKTyalbHOM W ucYeplbIBawolled HH(OpManuu, HEOOXOAUMOMN s
noiay4yeHus: MyHUIUDAIbHON YCIYrM Ha WH(OPMALMOHHBIX CTEHJAX WM HHBIX
UCTOYHUKAX UH(POPMUPOBAHUS.

3.67. NudopmupoBanue 3asButeneit ocymniectrisercss B okHe M®I] (mHom
CHEeLMAIbHO 000py/oBaHHOM paboueM Mecte B MO®ILI), npegHazHaueHHOM JUIs
UH(GOPMHUPOBAHUS 3asiBUTEIEH O MOPSIAKE MPEAOCTaBICHUS] MYHULIMITAIBHBIX YCIIYT,
0 XOZI€ pPACCMOTPEHUS 3aIIPOCOB O IIPEAOCTaBICHNA MYHUIIMTIIATIBHBIX YCIIYT, 4 TAKKE
JUIS IPEOCTABIEHUS] MHOM MH(OpMALMK, B TOM YHCJIE YKA3aHHOM B MOJAIMYHKTE «a»
nyHkta 8 IlpaBwi opraHm3anuu JeATEIbHOCTH MHOTO()YHKIMOHAJIBHBIX LEHTPOB
[IPEIOCTaBICHUSI TOCYJAapCTBEHHBIX W MYHHIMIAIBHBIX YCIYI, YTBEP>KIECHHBIX
noctanoBieHueM I[IpaButennbcTBa Poccuiickoit @enepanuu ot 22 aexadps 2012 roga
No 1376  «O6  yrBepxkaenun  [lpaBun  opraHmzanmuu  JIESITEIBHOCTH
MHOTO(YHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTaBIE€HUS  TOCYJApCTBEHHBIX U
MyHuIMNaNbHBIX YCIYT».

3.68. MO®I] wunbopMuUPYIOT 3asBUTEIEH O TMOPSIKE MPETOCTABICHUS
MyHULMNAIBHOW  YCIIYTHM, O XOJ€ BBINOJHEHHS 3ampoca O NPEeIOCTaBICHUN



MyHUIIMNaNnbHOW YCIYT'H, 1O HMHBIM BOIPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MyHUIMNAIBHOW YCIIYI'M, @ TaKKe KOHCYJIbTUPOBAHUE 3asfBUTEIEH O IOPSAKE
npenocraBieHuss MyHuUDMnanbHoW ycuayrn 4yepes MOI[ B cOOTBETCTBUM €
COTJIALIEHUSAMU O B3aUMOJICCTBUMU.

3.69. [Tpu MPEI0CTABICHUU MYHULHUITAIbHOM yCIIyru o
3KCTEeppUTOpUanbHOMy npuHuuny MOII:

1) nmpunumaer ot 3asBUTENS (NPEACTABUTEINSI 3asiBUTEINS) 3asBIICHUE U
JIOKYMEHTBI, IPEICTABIICHHbIE 3asBUTENIEM (IIPEICTABUTEIIEM 3asSBUTEIS);

2) OCYILECTBIISIET KOIIMPOBAHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
peayCMOTPEeHHBIX TyHKTaMu 1 - 7,9, 10, 14, 17 u 18 wactu 6 cratbu 7 @enepaibHOTO
3akoHa No 210-®D3 (manmee - JOKYMEHTHI JUYHOI'O XPAHEHUS) U MPEACTABICHHBIX
3asiBUTENEM (IIPEACTABUTENEM 3asBUTENS), B CIIy4ae, €CIIU 3asiBUTEIb (IIPEACTABUTEID
3asIBUTEIS) CAMOCTOSATENIHO HE MPEICTaBUII KOMUU TOKYMEHTOB JIMYHOTO XPAaHEHHUS,
a B COOTBETCTBUMU C AJIMUHHUCTPATUBHBIM PErJIaMEHTOM Uil €€ IMPEeAOCTaBIICHHUS
HEo0X0oAMMa KONUS JOKYMEHTa JINYHOT'O XpaHEeHHs (3a UCKIIIOUEHUEM cllydasi, Korjaa
B COOTBETCTBUM C HOPMATHBHBIM TIPAaBOBBIM AaKTOM JUIsl PEIOCTaBICHUS
MYHHUIMIAIBHON YCIYyTH HEOOXOIUMO MPEABSIBICHUE HOTAPUAIBLHO YAOCTOBEPEHHOM
KOIUU JOKYMEHTA JIMYHOTO XpaHEHUs);

3) dopmupyer 3JIEKTPOHHBIE JOKYMEHTHI U (WUJIM) BJIEKTPOHHBIE 0O0pa3bl
3asIBJICHUS, IOKYMEHTOB, IPUHATHIX OT 3asBUTENS (MPEACTABUTENS 3asBUTEIS ), KOTIHI
JOKYMEHTOB JIMYHOI'O XpaHEHWs, MPHUHATHIX OT 3asBUTENS (IIPEACTABUTEINS
3asiBUTENS), OOecieunBas UX 3aBEPEHHUE 3JIEKTPOHHON MOJINUCHIO B YCTAHOBICHHOM
HOPSIIKE;

4) C UCIOJIb30BAaHUEM MH()OPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX
TEXHOJIOTUHA HAampaBisieT 3JIEKTPOHHbIE JOKYMEHTBhl M (MJIM) 3JIEKTPOHHbBIE 00pa3bl
JOKYMEHTOB, 3aBEPEHHBIE YIIOJHOMOYEHHBIM JOKHOCTHBIM JInioM M®I] B opransl
MECTHOr0 camoynpasieHuss B KpacHomapckoM Kpae, NOABEJOMCTBEHHBIE WM
OpraHu3alyi, MPeI0CTaBISAIONINE COOTBETCTBYIONIYI0 MYHUIIMTIAIBHYIO YCIIYTY.

3.70. Pe3ynbraTOM aIMHHUCTPATUBHOW NPOLEAYPHI SBISAECTCS IOTYyYEHUE
3asBuTENEM HHPOPMAIUK O TOPSAKE IpeaocTaBIeH!s] MyHUIIMNIAIBHON YCIYTH.

3.71. Cnocobom (ukcanuu pe3yiapTaTa aJIMUHUACTPATUBHOM MpPOLIETYpPbI
SBJISIETCS OTMETKA B KypHaine M®I] o npoBeIeHHON KOHCYJIbTALUH.

IIpuem 3anpocos 3asBuTe el 0 IpeaocTaB/JIeHN MyHUIUIIAJIBbHON YCJIYTH U
HHBIX JOKYMEHTOB, HEO0OXOAMMBIX /ISl IPEI0CTABJICHUSA
MyHMUMIIAJIBHOH YCIYTH

3.72. OcHoBaHueM /ISl Hayajla aJMUHUCTPATUBHON MPOUEAYpPHI SIBIISIETCS
npeacrasiaeHue 3asisuteneM B MOI] 3asaBieHus o npeaocTaBieHnd MyHUIIUNanbHON
YCIYTM W COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOJMMBIX [JIsi TPEAOCTaBJICHUS
MyHULIMTTAIBHOW YCITYTH.

3.73. Corpynauk MOPI[ npu npueme 3amnpocoB O MNPEIOCTABICHUU
MyHUIMnanpbHOW YCAyrd JuOO 3alpocoB O TMPEAOCTaBICHUUM HECKOJIBKUX
MyHUIIMNIANBHBIX YCIYT (Jlajee - KOMIUIEKCHBIM 3ampoc) M BblJaue pe3yibTaToB
npeaocTaBieHUn MyHUIUMNANBHBIX YCAYT (B TOM YHUCJIE B paMKax KOMILJIEKCHOTO
3ampoca) yCTAHABIIMBAET JIMYHOCTh 3asIBUTENSl HA OCHOBAHHMM MACHOPTA rpa)kIaHUHA
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Poccuiickonn @enepauii M MHBIX JOKYMEHTOB, YJIOCTOBEPSIIOUIUX JIMYHOCTH
3asBHUTEIISA, B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoit ®enmeparuu, 100
YCTAHABJIMBAET  JIMYHOCTh  3asBUTENs, MPOBOAUT  €ro  WACHTU(UKALMIO,
ayTeHTU(UKALIMIO C KCIOJIb30BAaHUEM HWH(OPMAIIMOHHBIX CHUCTEM, YKa3aHHBIX B
gacTsx 10 u 11 craten 7 ®enepanbHoro 3akoHa Ne 210-D3, a Takxke mpoBepsieT
COOTBETCTBHE KOMUUN MPEACTABISAEMbIX JOKYMEHTOB (32 MCKJIIOYEHHEM HOTapUaIbHO
3aBEPEHHBIX) HUX OpUTrMHaiaM (Ha MNOpeaMeT HaIUu4usl MOJYUCTOK (OCHOBHBIMU
NPU3HAKAMH TIOJYUCTOK SIBJIAIOTCA: B3BEPOLIEHHOCTh BOJIOKOH, U3MEHEHHUE TIISIHIA
MOBEPXHOCTHOTO CJIOsl OymMaru, yMEeHbIIEHHUE TOJIIHUHBI OyMaru B MECTE MOJIYUCTKH,
HapyiieHue (OHOBOM CETKU) WM JOMEYaTOK (OCHOBHBIMHM MpPU3HAKAMH MPUITHCOK
SIBJIIFOTCSI HECOBIIQJICHWE TOPU3OHTAJIBHOCTH PACIOJIOKEHUS TEYATHBIX 3HAKOB B
CTpPOKE, pa3jauyusi pa3Mepa U PUCYHKA OJITHOMMEHHBIX IMEYATHBIX 3HAKOB, Pa3JIMYHUs
WHTEHCUBHOCTH MCIIOJIb30BAHHOT'O KPACUTEII).

B ciyuae ecnu nipectaBiaeHbl NOAJIMHHUKA JOKYMEHTOB 3aBUTEN S, IEPEUCHD
KOTOPBIX ONPENENIeH MYHKTOM 6 cTtaThu 7 DeaepaibHOro 3aKOHa No 210-@3,
cotpyauuk M®I] cHuMaeT ¢ HUX KOIUH.

3.74. Corpynnuk M®LI, npu npueme 3amnpocoB MPOBEPSIET MPaBHIBHOCTh
COCTAaBJICHMSI 3asIBJICHUS (3apoca), a TAKXKE UCUEPITBIBAIOIINIA TEPEUYEeHb TOKYMEHTOB,
HEOOXOJUMBIX B COOTBETCTBUU C AJMUHUCTPATUBHBIM PErIaMEHTOM, U (hOPMUPYET
NAKET JOKYMEHTOB.

3.75. 1lpu npueMe KOMIUIEKCHOTO 3ampoca y 3asBUTENs COTpYAHUK ML
00s3aHBI  TPOMH(POPMUPOBATH €ro 000 BCEX TOCYAAPCTBEHHBIX U (WJIH)
MyHUIIMNANBHBIX ~ YCIyraxX, yclyrax, KOTOpbI€ SIBISIOTCS HEOOXOJUMBIMU U
00s13aTeNbHBIMHU 7151 TPEAOCTaBICHU MyHUIIMTIANBHON YCIYTH, MTOTy4eHUE KOTOPBIX
HEOOXOMMO JJiIi TOJYyYEHUs TOoCyAapcTBeHHBbIX (MyHUIIMNANBHBIX)  YCIYT,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIpoce.

3.76. B cilyuae HECOOTBETCTBHS JOKYMEHTA, YIOCTOBEPSAIOIIETO JUYHOCTb,
HOPMAaTUBHO YCTAHOBJICHHBIM TPEOOBAHUSM WUJIU €T0 OTCYTCTBUS — COTPYAHUK MDI]
YCTAHABIMBAET  JIMYHOCTh  3asBUTENS, MPOBOAUT  €ro  HUAEHTU(]UKAIHIO,
ayTEeHTU(PHUKALUIO C MCIMOJb30BaHWEM HH(GOPMAIIMOHHBIX CHUCTEM, YKa3aHHBIX B
yacTax 10 u 11 craten 7 @enepanproro 3akona Ne 210-D3.

3.77. B cny4yae HENpEACTAaBICHUS 3asBUTEIEM KaKOro-THOO JTOKYMEHTa,
HEO0OXOAUMOro IS TpeaocTaBieHUuss MyHHMITMNIAIbHON yciayru, creruaauct MOI]
YBEIOMJISIET €ro 00 3TOM U COOOIIAET, YTO YCTAHOBJIEHHBIA CPOK MPEAOCTaABICHUS
MyHUIIMNIANBHONU YCIYTH Oy/IEeT MCUUCTATHCA CO JIHA MOJy4deHUs AJIMUHHUCTpaIel
BCEX JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl TTOJTy4YeHUsI MyHUITUTIAIbHON YCITYTH.

Ha pacnucke 0 mpueme JOKYMEHTOB MPOCTABISAETCA OTMETKA O TOM, 4YTO
3asBUTENIO  JaHbl Pa3bsCHEHHS O HEOOXOAMMOCTHM  TMPEACTABICHHUS  BCEX
COOTBETCTBYIOIIUX ISl MONy4eHUsT MyHUIIMTIATbHOU YCIIYTH JTOKYMEHTOB.

3.78. Cneunanuct M®ILI opopmiisieT v BbIAACT 3asIBUTEIIO PACITUCKY O ITpUEMe
JIOKYMEHTOB C yKa3aHUEM PErUCTPallMOHHOIO (BXOJAIIEr0) HOMEPAa U JaThl IpruemMa
3asBJICHUSI O MPEIOCTaBIeHUM MYHHUIIMNAIBHON YCIYIM M COOTBETCTBYIOLIHMX
JIOKYMEHTOB, B KOTOPOW YyKa3bIBAIOTCS (pamMMIvsl, HUHUIIUANBI, IOJDKHOCTh, CTABUTCS
noanuce crienranrcra MOLI, npuHABIIETO JOKYMEHTHI.
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3.79. Pe3ynbTaToM aIMUHUCTPATHUBHOM MPOLEAYpPHI SBISIETCS IPUEM
cnequanrctoM MO 1oKkyMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM.

3.80. Cnocobom (ukcanuu pe3yapTaTa aJIMUHHACTPATUBHOM MPOLIETYpPbI
ABJISIETCS] O(POPMIIEHHE PACTIUCKU O PUEME JOKYMEHTOB OT 3asIBUTEIS.

3.81. OOmwmii CpoK BBITIOJIHEHUS aJIMUHUCTPATUBHON MPOIEAYPHl HE MOXKET
npeBbIaTh 1 (OAUH) JEHB.

®opmupoBanue u HanpasjaeHue M®PIL Me;KBeJOMCTBEHHOI'0 3a1IPOca B
AIMUHHUCTPALHIO

3.82. OcHoBaHuEeM ISl Hayajla aJMUHUCTPATUBHON MPOLEAYpPHI SIBIISETCS
npueM crienratucToM MOL[ TOKyMeHTOB, NPEICTABIEHHBIX 3asBUTEIIEM.

3.83. Cnenuanuct M®L] roToBUT NakeT NPUHATHIX IOKYMEHTOB U HAIPABJISET
€ro B AJIMAHHACTPALMIO B COOTBETCTBHUHU C COTJIALIEHUEM O B3aUMOJACHCTBUY.

3.84. PesynbraToOM aIMHHUCTPATUBHOM NPOLEAYPHI SBISETCS HAIPABICHUE
M®I] B AIMUHUCTpALIMIO PUHSATHIX OT 3asBUTENS IOKYMEHTOB.

3.85. Cnocobom (ukcanuu pe3yiapTaTa aJIMUHACTPATUBHOM MpPOLIETYpPbI
aBIsieTCs C(OPMUPOBAHHBIN (ailsl, MOATBEpKAAIOMMA (PAKT OTIPABKUA WIM HWHOM
JOKYMEHT, CQOPMHUPOBAHHBIA B COOTBETCTBUU C COTJIAIIEHUEM O B3aUMOJIEHCTBUU.

3.86. OOmMii CpOK BBITIOJIHEHUS] aIMUHUCTPATUBHOM MPOLEAYPHl HE MOMKET
npeBbiaTh 1 (OAUH) JEHB.

Brinaua 3asBuTenio pe3yabTara npeaocrapjieHus MyHMIMNAJIbHOM YCIyTH, B
TOM YHCJIe BbIIa4a JOKYMEHTOB HA OyMa:KHOM HOCHTe e, NOATBEPKIA0INX
coJiep:KaHKe JJIEKTPOHHBIX JOKYMEHTOB, HanpaBjeHHbIX B M®DII no
pe3yJbTaraM npeaocrabjieHuss MyHMIUNAIBLHOM YCJIYTH

3.87. OcHOBaHMEM /Ui HAadajla AJMUHHACTPATHUBHOM INPOLEAYPHI SBIISAETCS
nonydyenrne M®I[ or AqMUHUCTpALIMKU TOKYMEHTOB JUUIS UX BBIIA4YH 3aSBUTEIIO.

3.88. M®II yBenoMIIsIET 3asIBUTEIISI O TOTOBHOCTH PE3YJIbTaTa MPEOCTABICHHUS
MyHUIMNanbHOW YCIYTH U IpUriamaer 3asBurens npuosiTe B MOLL 115 nonydenus
COOTBETCTBYIOIIMUX TOKYMEHTOB.

3.89. Ha nawuynom mnpueme crnemuanuct MOI[ BeigaeT 3agBUTENIO
COOTBETCTBYIOIIME JOKYMEHTBI, MOJy4Ye€HHbIE OT AJIMHHHMCTpaIMM, Ha OyMa)KHOM
HOCHTEIIE.

Corpynauk MO®I] ocymiecTBIsS€T COCTaBICHHE U BbIIauyy 3asBUTEISIM
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, MOATBEPKAAIONIUX COAEPKaHUE IEKTPOHHBIX
JOKYMEHTOB, HampaBlieHHbIX B MO®IL[ 1o pe3dyinbratam IpegoCTaBIICHUS
MyHULIMTIaTBHONH yCIYyTH, B COOTBETCTBHH C TPEOOBAaHUSIMH, YCTAaHOBJIEHHBIMU
[IpaBuTenscTtBOM Poccuiickon denepanumu.

3.90. Pe3ynapTraroM aAMWUHHCTPATHMBHOM NPOLEAYPHI SBISIETCS BblIaya
3asIBUTENIO JOKYMEHTOB.

3.91. Cnocobom (ukcanuu pe3yiapTaTa aJIMUHHACTPATUBHON MPOLIETYpPbI
SBJISICTCS MIPOCTABJIEHUE OTMETKU B KYPHAJIE BBIAAYM PE3YJIBTATOB IOCY1apCTBEHHBIX
1 MyHUIIMIIAJIBHBIX YCIIYT O J1aT€ BbIAAYN 3asBUTENI0 JOKYMEHTOB.

3.92. O6mwmii CpoK BBIIIOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHl HE MOMKET
npeBbimaTh 1 (0auH) A€Hb



HNuble geiicTBUA, HE00X0AUMBIE 1A NpeaocTaBaeHuss MyHUIIMNIAJIbHON YCIyIH,
B TOM 4HCJIe CBSI3aHHBbIE C IPOBEPKOH 1eiiCTBUTEJIbHOCTH YCHUJICHHOMN
KBAJIM(PUUMPOBAHHOMN 3JICKTPOHHOM MOANMUCH 3asIBUTEJIS, MCIIOJIb30BAHHOH NPH
oOpameHuu 3a mosydyeHueM MyHHIMNIAAbHOMN YCJIYTH, 2 TAKKe C
YCTAaHOBJICHUEM IEPEeYHs CPEACTB YAO0CTOBEPHAIOILIUX LIEHTPOB, KOTOPbIE
AOIMYCKAKTCH AJI51 MCIOJIb30BAHUSA B LeJAX o0ecnevyeHus YKA3aHHOM NPOBEPKHU
U ONPEAe/ISIOTCH HA OCHOBAHMH YTBEPKIAeMOH OPraHoM, NPea0CTaBIsIIOLIUM
MyHMUMNIAJBLHOH YCJIYTy, IO COrJIacoBaHuI0 ¢ PenepanbHOM CIIyK00M
0esonacHocT Poccuiickoit @eaepannu MoOAeM YIpo3 0€30aCHOCTH
HHopManuu B HHPOPMALHOHHOM CUCTEMe, MCII0JIb3YEeMOM B LeJIAX IpueMa
oOpameHuni 3a nojyyenneM MyHUIMNAJILHOM YCJAYTY M (WIH) MPEeI0CTABICHUSA
TaKOH yCJIyIru

3.93. OcHoBaHueM I Hayajga aJIMUHUCTPATUBHOM MpPOLIEIYpPHI SIBISETCS
npezacTtasieHue 3asBureneM B MOIL] 3asBiieHus o npenocTaBieHnd MyHUIHTATbHOM
YCIYTM U COOTBETCTBYIOIIMX JOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEJOCTABIICHUS
MyHULIMTIaTBHOW ~ YCIYTHM  TOJMUCAHHBIX  YCHJIEGHHOW  KBaTU(UIIUPOBAHHOM
AIEKTPOHHON NOAMUCKIO.

3.94. Corpynauk MO®I] ocymiecTBias€T UHbIE NEUCTBUS, HEOOXOIUMBIC IS
IIPEAOCTABJIEHNST MYHULMIAIBHOW YCIYI'M, B TOM YHCII€ CBSI3aHHBIE C IPOBEPKOU
JNEHUCTBUTENBHOCTH  YCWJIEHHOW KBaIU(pUUMPOBAHHOM 3JIEKTPOHHOW  IMOAMHUCH
3asBUTENSI, WCIOJB30BAaHHOW TpHU OOpalIleHHH 3a MOoNTydeHueM MyHUIUaIbHOMN
YCIYTH, a TaKXE€ C YCTAHOBJIEHUEM IMEPEYHSI CPEACTB YAOCTOBEPSIOIIMX LIEHTPOB,
KOTOpBIE JOIYCKAIOTCS ISl HMCHOJB30BAHMS B LEIAX OOECIEYEHUs YKa3aHHOU
IIPOBEPKA U ONPEHENAIOTCS  Ha  OCHOBAHMM  YTBEPXKIAEMOW  OpPraHoM,
IPeIOCTaBISAIOUIMM IOCy1apCTBEHHYIO (MYHUIIMTTANIBHYIO) YCIYTY, IO COTJIACOBAHUIO
¢ OenepanpHOil cimyx0Oo0ii Oe3omacHoctn Poccuiickoit denepanuu Momenu yrpos
6e3onacHocTH MH(MOpPMAMU B MHPOPMALIMOHHON CHCTEME, HCIOJIb3YEeMOU B LIESIX
npuemMa OoOpalleHuid 3a mnodydyeHueM MyHMIMNaJIbHOW yciIyrd u  (WiIK)
IIPEAOCTABIICHUSA TAKOU YCIIyTH.

3.95. PesynbraTOM aaIMHUHHCTPATUBHOM IPOLEAYPHI SBISETCS BBISIBICHUE
dakTa NEeHCTBUTETHLHOCTH (HEICUCTBUTEILHOCTH) YCHJICHHON KBATH(PUITUPOBAHHON
AIEKTPOHHOMN MOANUCH 3asIBUTEIIA.

3.96. Cnocobom (ukcanmu pe3yapTaTa aJIMUHHACTPATUBHON MPOLIEAYpPbI
SBJISICTCS MIPOCTABIIEHUE OTMETKU B KYPHAJIE BBLAAYM PE3YJIBTATOB IOCY1apCTBEHHBIX
Y MYHULIANIAIBHBIX YCIYT O IAaT€ BBIAAYU 3aIBUTENIO JOKYMEHTOB.

3.97. CnocoboM ¢ukcanuu pe3yiabTara aIMUHUCTPATUBHON MPOIEAYPHI
ABJIAETCA OTMETKA B )kypHasie MDI].

Iopsiiok ucnpaBIeHUs JOMYIIIEHHBIX ONMEYATOK U OINOOK B BBIIAHHBIX B
pe3yJbTare npeaocraBjieHuss MyHUIIUNAILHON YCJIYT'H JOKYMEHTAaX
3.98. OcHoBaHHMEM Hayajia BBIIOJHEHUS aJIMHUHUCTPATUBHOW MPOLEAYPHI
ABIE€TCA oOpalieHre 3asBuTeNsl 00 MCHPABICHUHM JOIMYIICHHBIX OINEYaTOK
U OmHUOOK B BBIJAHHBIX B pe3yJibTaTe€ MpeAocTaBieHUs MyHUIIMNAIBHON YCIyru
JIOKYMEHTAaX C MPWIOKEHUEM JOKYMEHTOB, MOATBEPKIAIONINX OTMEUYATKH U OIITHOKH.



3.99. Pemenue 00 WUCHpPABICHUH JOMYUIEHHBIX OINEYATOK W OIIHUOOK
B BBIJIaHHBIX B pe3yJIbTaTe MPeAoCTaBleHUs] MyHUIIMIAIBHON YCIyTH JOKYMEHTaX
NPUHUMAETCS B ClIyyae, €CliM B YKa3aHHBIX JIOKYMEHTAX BBISIBIEHbI HECOOTBETCTBUS
OpWiaraéMblM K 3asBJICHUI0O O MPEAOCTABICHHMH MYHULMIIAIBHON  YCIYTH
JOKYMEHTAM.

3.100. Pe3ynpTaTroM aIiMUHUCTPATUBHOW NPOLIEAYPHI SBIISAETCS WCIPABICHUE
JIOMYIIEHHBIX JIOJDKHOCTHBIM JIMIIOM AJIMUHHCTPAllMM OMNEYaTOK U OIIMOOK B
BBIJIaHHBIX B PE3yJIbTATE NIPEAOCTABICHNS MYyHUIIMIIATIBHOMN YyCIyry JJOKYMEHTaX JIN0O
HaAIpaBJICHUE B aJIpec 3asBUTENS OTBETA ¢ MH(poOpManuei 00 OTCYTCTBHM ONEYaTOK U
OMOOK B BBIJAHHBIX B pe3ylbTaTe MpeaocTaBieHus MyHUIUMNAIbHON YCIyTH
JOKYMEHTaXx.

3.101. Cnocobom ¢ukcammu pe3yibTara aJIMUHUCTPATUBHON MPOLETYpPhI
SBJISIETCS] PETUCTpALUsl B KHUTE€ YU€Ta BbIJAHHBIX JOKYMEHTOB CIIELUATHCTOM.

3.102. Cpoxk npoXOXAEHUs aJMUHUCTPATUBHON NpPOUEAYpPhl HE JOJIKEH
npeBbIaTh 1 (01MH) pabouunii IEHb C JaThl PETUCTPAIIMK OOpalieH s 00 UCTIPaBICHUN
JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJibTaTe MPEAOCTABIICHUS
MyHUIMNAIBHOW YCIIYTH TOKYMEHTAX.

Pa3nen 4. ®OPMbI KOHTPOJISA 3A HCITOJTHEHUEM
AIMHUHUCTPATHUBHOI'O PEI'VTAMEHTA

IHopsinok ocymecTBIEHUS TEKYIIEro KOHTPOJIS 32 COOJII0AeHUEeM U
HCMOJIHEHNEM OTBETCTBEHHBIMH JI0JIKHOCTHBIMU JIMIIAMM T0JIOKEHUH
perjaaMeHTa U MHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIIHNX
TpeOOBaHUA K NMpeaocTaBjaeHn0 MyHMIMNIAJILHOMH yCIYTH, a TAKKE
NPUHATHEM UMHU peleHu i

4.1. Texymmii KOHTPOJIb 32 COOJIIOJCHHEM TOCIEAOBATEIIBHOCTH JEHCTBHIA,
OMPENICICHHBIX  QJIMUHUCTPATUBHBIMU  MPOIEAYpaMU MO  MPEJOCTABICHUIO
MyHUIMOATBHOW YCIYTH, U NPUHATUEM PEIIEHUN OTBETCTBEHHBIMU JOJKHOCTHBIMU
muuaMu OTliena OCYIIECTBISIETCS HEMPEPhIBHO HadalbHUKOM OThena Wiv TiaBou
OnBrUHCKOTrO CENNBCKOTr0 MoceseHUsT AOUMHCKOTO paiioHa.

4.2. Texkymui KOHTPOJIb OCYIIECTBISETCS IyTEM IPOBEACHUS MPOBEPOK
COOJIIOJICHUSI Y UCIIOJHEHUS OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMLIAMH TIOJIOKEHUM
AJIMUHUCTPAaTUBHOTO pErjJaMEHTa M WHBIX HOPMATHBHBIX TPABOBBIX AaKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MyHHUITMTIAIBHON YCITYTH.

4.3. 11epnoIUYHOCTD OCYHIECTBIEHUS TEKYIIETO KOHTPOJIS yCTAHABIMBAETCS
HayanbHUKOM Otnena win 1i1aBol OJIBTUHCKOTO CENIbCKOro moceneHuss AOUHCKOTo
paioHa.

IHopsiioK ¥ NEPUOAMYHOCTH OCYIIECTBJICHUSA IUVIAHOBBIX U BHEILUIAHOBBIX
MPOBEPOK MOJHOTHI U Ka4ecTBA npeaocTaBjieHuss MyHUIMIIAJIbHOU YCIYIH, B
TOM YHCJIe MOPAAOK U (GOPMBI KOHTPOJIA 32 MOJHOTON U KA4YeCTBOM
npeaocrapjeHuss MyHUIMNIAIbHOMH yCJIYTH

4.4. KoHTpoJb 32 MOJIHOTOM M KauyeCTBOM IPEIOCTaBlIeHUs] MyHUIIUIIATbHON



yCIyr' BKJIIOYAaeT B ceOs MPOBEJCHHE IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK,
BBISIBIICHHE M YCTPAaHEHUE HAPYIICHUN MNpaB 3asgBUTEIEH, pACCMOTPEHUE, MPUHITUE
pELIeHH U MOATOTOBKY OTBETOB Ha 0OpaleHus 3asBUTENEH, Cofep Kalue kaao0bl Ha
nevctBus (0e31eiCTBUE) NOTKHOCTHBIX JIHII.

4.5. Tlopsngok ¥ NEPUOAUYHOCTh TMPOBEACHUS IUIAHOBBIX IPOBEPOK
BBITIOJTHEHUS TTOJIOKEHUN AJMUHUCTPATUBHOTO PErjlaMEHTa M MHBIX HOPMATHUBHBIX
OpPaBOBBIX  aKTOB, YCTAHABIMBAIOIIMX  TpPeOOBaHUA K  MPEJOCTABICHUIO
MyHUIIMTIATBHONW YCIIYTH, OCYIIECTBIISIIOTCS B COOTBETCTBUHU C IJIAHOM pabOTHI Ha
TEKYIIUH TOJ.

4.6. Pemenue 00 OCYIIECTBICHHHM TUIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
MOJTHOTHI M KaUeCTBa MpeaocTaBieHrss MyHUIIMTATbHON YCIyTy MPUHUMAETCS TJIaBOU
AOGUHCKOT0 TOPOJICKOTO TIOCEIICHUS.

4.7. TlnaHoBble NPOBEPKH IMPOBOMAATCS HA OCHOBAHMM TOJOBBIX ILIAHOB
paboThl, BHEIUIAHOBBIC MPOBEPKU MPOBOJATCS NPHU BBISBICHUM HAPYUIEHUW 10
penocTaBiIeHUI0 MyHUIIMTIATBHOM YCIYTH WM TI0 KOHKPETHOM yKalio0e 3assBUTEIIA.

4.8. BHeriaHOBbIE IPOBEPKH 1O BOMPOCY MpeaocTapieHns MyHUIIMIanbHOU
YCIIyTH MPOBOAUT I1aBa OJIBIMHCKOIO CEIbCKOro MocesneHuss AOMHCKOro paiioHa Ha
OCHOBAHMH KaJI00 3asBUTENIEH, JIJIsl YETO 3aMpaliuBaeT B COOTBETCTBYIOIIUX OpraHax
HEO0OXOIMMBIE TOKYMEHTBI M IO pe3yJIbTaTaM MPOBEPKU COCTABIISET AKTHI C YKa3aHUEM
BBISIBJICHHBIX HApPYIIECHUN.

OTBETCTBEHHOCTH J0JIKHOCTHBIX JIMIl OPraHa, MpPeJ0CTABJISIOLIEr0
MYHUIMIIAJIBHYIO YCIYTY, 32 pelieHus U aeiictBud (0e3aeicreue),
NpUHUMAaeMble (OCylIeCTB/IsIeMble) HMHU B X0/1€ NPeI0CTaBICHUA
MyHHIUTIAJIBHON YCJIYTH

4.9. Ilo pe3ynpTaTaM MNpPOBEIECHHBIX IMPOBEPOK B CIIy4ac BBISBICHUS
HapyLICHUN NPaB 3asBUTENICH BUHOBHBIE JIMIA NPUBJIEKAIOTCA K AUCLUIUIMHAPHOM,
rPaXIaHCKO-NIPABOBOM, aJIMHHUCTPATUBHOM M YrOJIOBHOW OTBETCTBEHHOCTH B
NOPSAJIKE, YCTAaHOBJICHHOM 3aKOHOIATeNbCTBOM Poccuiickon @enepannu.

IHos0keHns1, XapakTepu3ywiue Tpe0OBaHNS K NOPSIAKY U (popMaM KOHTPOJIS
3a mpegocraBjaeHneM MyHHMIMIIAJIbHOH YCJIYIrH, B TOM YHCJIE CO CTOPOHBI
rpakaaH, uX 00beIMHEHNH U OPraHU3aAUMNil

4.10. KonTponp 3a npenocraBiieHMEM MyYHHMIIMIIATBHON YCIYTH CO CTOPOHBI
rpakaad, UX OOBEIMHEHUH M OpraHM3alluid SBISCTCS CaMOCTOSTEIbHOW (opMoit
KOHTPOJISI M OCYIIECTBIISICTCS MyTE€M HAIpaBJieHUs] OOpallleHuid, a TakXe MyTeM
oO>kanmoBaHus JeUCTBUM (0€31€MCTBUS) U PEIIEHUI, MPUHSTHIX (OCYIIECTBIISIEMbBIX) B
X0J1€ UCTIOJTHEHUSI A IMUHUCTPATUBHOI'O PETJIAMEHTA, B BBILIECTOSAIINE OPraHbl.

Pa3znen 5. JOCYJEBHBIN (BHECYJEBHBIN) MOPSIJIOK
OBXXAJIOBAHUS PEINEHUN U JEVMCTBUN (BE3JIECTBUS) OPTAHA,
IPEJJOCTABJISIIOIIEI O MYHUITUITAJIBHYIO YCJIYTY,
MHOI'O® YHKIIMOHAJBHOI'O IIEHTPA, OPT AHU3AIINH,
YKA3AHHBIX B UACTH 1.1 CTATBH 16 ®PEJJEPAJIBHOI'O 3BAKOHA OT
27 UFOJIS 2010 TOJTA Ne 210-d3 «Ob OPTAHU3AIINA



HPEJOCTABJIEHUA I'OCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX
YCJIYI», A TAKXKE UX JOJDKHOCTHBIX JIUL, I'OCYJAPCTBEHHbBIX
CJHIYXKAIIUX, PABOTHUKOB

Nudopmanns 1/ 3aMHTEPECOBAHHBIX JIMII 00 UX MPaBe Ha J0cyae0Hoe
(BHecyneOHO€) o0kaioBaHme AeiicTBUi (0e31eiicTBUS) U (MJIK) pellleHuid,
NMPUHATBIX (0CYLIECTBJIEHHBIX) B X0/€¢ NpeaocTaBjieHuss MyHHIUNAJIbHON

yCIYTH

5.1. 3asBuTenp UMeEET MpaBO Ha JaocyneOHoe (BHecymeOHOe) 0oOkamoBaHUE
pelieHuit u qeicTBui (0e3nercTBrst) U (WIn) perieHui, IPUHATHIX (OCYIIECTBICHHBIX )
AJIMUHUCTpalUen, MOKHOCTHBIM JIMIOM AJIMUHUCTPALUM, MPEAOCTABISAIOIIETO
MyHUIMTATBHYIO YCIIYTY AJMHHUCTpAIUU, JUOO0 MYHUIUMAIBHBIM CIYKallluM,
ML, corpynauka M®L] B xone npenocraBieHuss MyHUIIMIIATbHON yCIIyTH (fanee —
nocynedHoe (BHecy1e0HOe) 00KaloBaHUE).

5.2. K npaBOOTHOIIEHUSAM, PErYIUPYIOUIUM JAHHBIA pa3fen MPUMEHSIOTCS
nosio>keHud riasel 2.1. @enepanbHoro 3akoHa Ne 210-D3.

Opranbl, OpraHu3anu M yNoJHOMOYEHHbI€ HA PACCMOTPEHHUE 2KAJT00bI JIUIIA,
KOTOPBIM MOKeT ObITh HANIPABJICHA JKaJ100a 3asiBUTEJISI B 10CYAe0HOM
(BHecy1e0HOM) MOpsSIAKe

5.3. XKanoba na pemenus u (wim) nedctBus (Oe3AEHCTBUS) OpPraHoB,
OPEAOCTABNISAIOMNX MYHUIIMNATBHYIO  YCIYTYy, JIOMKHOCTHBIX JIMI[ OPraHoB,
PEIOCTaBISIOMUX MyHUIIUNIATBHYIO YCIYTY, TH00 MYHUIIUTIATBHBIX CIIYXKAIIUX IPH
peaoCcTaBieHUU MYyHUITUTIATLHON YCIYTH OPUANYECKUM JTUIAM U UHIUBUAYTbHBIM
IpEeANPUHUMATEISAM, MOXKET OBITh TOJlaHa TaKUMH JIMIIAMH B aHTUMOHOIIOJIbHBIH
Opra.

JKamoba nHa pemenus wu jaehcTBHS (0Oe3l€MCTBHE) JOKHOCTHBIX —JIHII
AJIMUHUCTpalMy, MYHULMOAIbHBIX  CIYXallMX  IMOJAETCS  3asBUTEIIEM B
AJIMUHUCTpAIUIO Ha UM TJ1aBbl AGUHCKOTO TOPOJICKOTO MOCEIEHUS.

5.4. B cayyae ecnu 00XanyrOTCs pelieHus U AeicTBus (0e3/1eiCTBHE) IIaBbl
AOHMHCKOTO TOPOJCKOIro TOCEIeHHUs, »Kajo0a MOoAaeTcs HEeMOCPEACTBEHHO TIJlaBe
AOUHCKOro ropo/ICKOro moceieHus.

5.5. XKanobsl Ha pemienuss u aeiictBus (6e3nericTBue) corpyaHuka MOI]
nonaroTca pykoBogutento srtoro MOI[. Kamobei Ha pemieHuss U JACUCTBUS
(6e3neiictBue) pykoBoautens M®I] nogaroTcs B nemapramMeHT WHGOpPMATH3AIUN |
cBs13u KpacHogapckoro kpas, sBisitomuiica yupeaureneM MOL[ uinn 10JKHOCTHOMY
JUILy, YIIOJTHOMOYEHHOMY HOPMATHBHBIM MPaBOBbIM akTOM KpacHomapckoro kpas.

Cnoco0b1 uHGopMuUpoBaHUS 3asiBUTeEICH 0 MOPSAKe
NOJAA4YH U PACCMOTPEHHS KaJa00bl, B TOM YHCJIe ¢ ucnojb3oBanueM Iloprana u
peruoHajbHOro Iloprana
5.6. Madopmaidio o0 mOpsaKe MOJa4Yd U PAaCCMOTPEHHS JKAIOObI 3asBUTEITN
MOTYT TIOJIYYUTh Ha WH()OPMAIMOHHBIX CTEHJAaX, pACIOJIOKEHHBIX B MeECTax
npeaocTaBieHuss MyHUIIUTAIBHOW YCIYyTU HETOCPEACTBEHHO B A IMUHUCTpAIlMU, Ha
ourmanbHoM caite Aamunuctpamnuu, B MOLI, B denepanbHOil rocyaapcTBEHHOM



uH(OpMaIIMOHHON cucTeMe «ENUHBIN mopTall TOCYAapCTBEHHBIX U MYyHUITUTIATBHBIX
yenyr (pyHkiwmit)y», Ha pernoHanbHOM [lopTate.

ITepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOLIUX NOPSAA0K
aocyae0Horo (BHeCy1e0OHOT0) 00KaJI0BaHUSI PellIeHUH U eiiCTBUI
(De3meiicTBHMSA) oprana, npeaocTaBasOmero MyHUIUNAJIBHY IO YCJIYTY,

a TaKKe ero J0JKHOCTHBIX JIMII

5.7. HopmaTuBHBIMM TPaBOBBIMHU aKTaMH, PETYJIUPYIOINIMMH TOPSIA0K
nocyneoHoro (BHeCy/eOHOro) 0o0KaJoBaHUSI pElIeHUN U nelcTBui (Oe3nercTBus)
AJMUHHMCTpAIMY, JOJDKHOCTHBIX JHUI AJAMHHHMCTpAlMH, JUOO MYHUIMIAIbHBIM
ciyxatum, M®ILI, paboraukom M®L] sBistiroTcs:

1) ®enepanbubiii 3akoH Ne 210-D3;

2) mocTaHOBJIEHUE I1aBbl aAMUHHUCTpanmu (rydoepHaropa) KpacHomapckoro
kpas oT 11 ¢espansa 2013 roma Ne 100 «O6 yrBepxnaenuu llopsaka momaum u
paccMOTpeHus kajao0 Ha pemeHus W AchcTBHUS (Oe3eHCTBHE) HCIOIHHUTEIBHBIX
OpraHoB rocyaapcTBeHHoW BiacTu KpacHomapckoro kpas ¥ UX JOKHOCTHBIX JIMII,
rOCY/IApPCTBEHHBIX TPaXIaHCKUX caykamux KpacHogapckoro kpas ¥ O BHECEHHH
U3MEHEHH B OT/AENIbHbIE TOCTAHOBJIEHHUS TJIaBbl aJMUHUCTpanuu (ryoepHaTopa)
Kpacnomapckoro kpasi». P T
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ITpunosxenue 1

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAOCTABICHHSI MYHULIUIIAILHON yCIIyTU
«BpIgada BEIMMCKH U3 ITOX03IHCTBEHHBIX
KHHT)

B

(YKaszvigaemcs HaUMeHOBaHUe
AOMUHUCMPAYUY MYHUYURATLHO20 00PA308AHUL)

Or
(hamunus, umsa 3aseumensi (NOJHOCMBIO),
APU HATUYUY OMHYECMBO 3as6Umeisi (HOJHOCMbIO)
JIOKYMEHT, YJIOCTOBEPSIOMINN JIMYHOCTh
3asIBUTES:

(6u0, cepus, Homep, KeM U K020d 8blOAH)
MPOKUBAIOIIETO TI0 a/Ipecy:

IIOYTOBBIN aJpeC:

KOHTaKTHBIN TejaehoH
azpec dIEKTPOHHOU IOYTHI

(npu nHanuuuu)

3ASIBJIEHHUE

[Tpomry nmpenocTaBuTh BHIMUCKY U3 MOXO35MCTBEHHBIX KHHUT O

(VKaszvieaemcs nepeyens U008 ceedeHuUll U3 NOXO3AUCMBEHHBIX KHU2, UHPOPMAYUs O KOMOPbIX
HeoOX00UMa 3aA6UMenio, - 0 3eMeIbHOM YUACKe, CelbCKOX03AUCIMBEHHBIX HCUBOMHBLX, NINUYAX, NYeNaX,
CeNbCKOXO3AUCNEEHHOU MEeXHUKe, 000PYOOSAHUU U MPAHCNOPMHBIX CPEOCMEAX U (UIU) UHbLE CECOCHUS U3

NOXO3SUCIBEHHBIX KHUZ O TUYHOM NOOCOOHOM X0351icmeae)

dopmaT MpeaoCTaBICHHUS BBIMHCKU: B (OpMe AIEKTPOHHOTO AOKYMEHTa WM Ha OyMakHOM
HOCUTEJIE (H)IICHOE NOOYEPKHYMb).

[Tpunoxxenus:
I.
2.
20 T.

(noonucs 3aseumens uiu npedcmasumens
3asaeumers)



[Tpunoxenne 2
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MyHULIUITAIBHON yCIIYyTH
«BrpI1aua BBIMUCKU U3 MMOXO03IMCTBEHHBIX
KHHUT»

DOOPMA 3AABJIEHUS

B agmuHucTpanuio
ONBrUHCKOTO CEJILCKOTO MOCEJIEHUS
(yl('a3b18a€}’}’lCﬂ HAUMeHOoBaHUe
AOMUHUCMPAYUU MYHUYUNATILHOZ0 00pA308aAHUS)

Ot MBanosa VMBana MiBaHoBr4a
(pamunus, ums 3aseumens (NOJHOCHIBIO),

NPU HATUYUY OMYECME0 3as6umensi (HOJTHOCHIbIO)
JIOKYMEHT, YIOCTOBEPSIOLIUI JINYHOCTD
3asBUTEJIS: TACIIOPT
cepust 0312 nomep 075849
keM BelmaH OBJ1 AGMHCKOrO paiioHa
nmarta Bergauu 13.12.2000 1.
(60, cepusi, HOMep, KeM U K020d GblOAH)
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ITepBomaiickas 9
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anpec 3JIEKTPOHHOM TTOYTHI
MGT19@mail.ru
(npu namuyuu)

3ASABJIEHUE

HpOLHy HpeI[OCTaBI/ITB BBIHI/ICKy Hn3 HOXO3HI>1CTBCHHBIX KHUIT O 3EMCIBHOM y‘-IaCTKe nu
CEJILCKOXO3SIMCTBEHHON TEXHUKE

(VKkaszvieaemcs nepeyens U008 ceedeHuUll U3 NOXO3AUCMBEHHBIX KHU2, UHPOPMAYUs O KOMOPbIX
HeoOX00UMa 3aA6UMenio, - 0 3eMeIbHOM YUACTKe, CelbCKOX03AUCTMBEHHBIX HCUBOMHBLX, NINUYAX, NYeLaX,
CEeNbCKOXO3AUCMBEHHOU MeXHUKe, 000pY008aHUN U MPAHCHOPMHBIX CPEOCMEAX U (UU) UHble CBeOeHUS U3

NOXO3UCMBEHHBIX KHUZ O TUYHOM NOOCOOHOM X0351icmee)

dopmaT MpeloCTaBICHHUS BBHIMHCKU: B (OpMe AIIEKTPOHHOTO AOKYMEHTa WM Ha OyMakHOM
HOCUTEIIE (H)IICHOE NOOYEPKHYMb).

[Tpunoxxenus:
1. ITaciopt
2.
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(noonucw 3aseumens uiu npedcmasumens
3aseumers,)






