INHOCTAHOBJIEHHE

AIMUHUCTPAIIUA OJBI'MHCKOI'O CEJbCKOI'O TIOCEJIEHUA
ABMHCKOI'O PATOHA

ot 18.06.2024 r. Ne85
xyTop ONBruHCKUI

00 yTBep:kIeHUN AIMMHUCTPATHBHOIO PErJIaMeHTa MPeI0CTABICHUA
MYHUIMNAJBHOI ycayru «IIpexocraBienne BHINUCKHA U3 peecTpa
MYHUIUNAJIBHOT0 HMYIIECTBA»

B cootBercTBuM ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 r. Ne 210-D3 «O06
OpraHM3alMyd TMPEACTABICHUS TOCYAAPCTBEHHBIX W MYHHIMNAIBHBIX YCIIYI»,
@®enepanbHbiM 3aKkOHOM 0T 27 wurwonga 2006 r. Ne 149-®3 «O6 wunpopmanmu,
MHPOPMAIIMOHHBIX TEXHOJOTMAX M O 3alure UHGOpMaluu», aIMUHUCTpPALUSI
OJBIMHCKOTO CEeNIbCKOro noceneHus: AOMHCKOro paloHA MO CTaHOBJ 5 € T:

1. Y1BEepauTh aIMUHUCTPATUBHBIN perilaMmeHT IIPEIOCTABIICHUS
MyHULUNAIbHOW ycinyru «lIpemocTaBiieHre BBIMUCKA U3 PEECTPAa MYHHIIMIAIBHOTO
UMYyIIeCTBay (TIpuiiaraercs).

2. IIpu3HaTh yTpaTUBIINM CHIIY IIOCTAaHOBJIEHHE aAMUHUCTpALUK OJbrUHCKOIO
cenbCKOro rmoceneHuss AOuHCKoro painoHa ot 8 wuronsg 2022 1. Ne 90 «O6
YTBEP)KIECHUN AJMUHUCTPATUBHOIO pPErjaMeHTa MNpPEJOCTaBICHUS MYHHUIMNAIbHON
ycinyru «lIpegocraBieHne BBIMUCKHA U3 PEECTPA MYHUIUITAIBHOIO UMYIIIECTBAY.

3. OOnapojoBaTh HACTOAILIEE IOCTAHOBIEHHWE M PA3MECTUTh €ro Ha
opuLMaIbHOM caiiTe OpraHoB MECTHOTO caMoyrpaBieHHss OJbIHMHCKOIO CEIbCKOIro
nocesieHus AOUHCKOro paiioHa B cetu MuTepHer.

4. [locTaHoBeHNE BCTYMAET B CHITY CO JHS €ro OpUIUAIbHOIO 0OHAPOJOBAHMUS.
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[Ipunoxenue

YTBEPXIEH
IIOCTAaHOBJICHUEM aIMUHUCTPALUU
OJNBIMHCKOTO CEBCKOr0 MOCEIEHUS

AOuHCKOTrO paiioHa
ot 18.06.2024 r. Ne 85

AIMUHHCTPATHUBHBIN perjaMeHT NPeAoCTaBJIeHU MYHHUIMIIAJIbHOK
yeayru «IlpegocraBiieHue BHINMCKU M3 peecTpa MyHHIMITAJIBHOI0 UMYLIECTBA)

1.00111e oI0KEeHUS

[Ipenmer perynupoBaHus perjiaMeHTa

1.1. AAMUHHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHHUS MYHUIUMIIAIIBHON YCIIYTH
«[IpenocraBieHye BBIMMCKUA W3 pEECTpa MyHULUIAIBHOIO MMYIIECTBa» (Janee Mo
TEKCTY — AJIMMUHHUCTPATUBHBIA perjiamMeHT) pa3paboTaH B IeJAX MOBBIIECHUS
KauecTBa MPENOCTABICHASI W JOCTYNHOCTM MYHHIMIAIBHOM YCIYTH, CO3JaHUs
KOM(DOPTHBIX YCIOBUHM IS MOTy4YaTeNe MyHULIUITAILHON YCIyTH U YCTAaHABIUBAET
NOPSIIOK M CTaHJAapPT MPEAOCTABICHUS MyHULUMIIAIIBHOW YCIYTH MO MPEIOCTABICHUIO
BBIIIMCKM W3 pPeEecTpa MYHUIMNAIBHOTO HMYyIlIecTBa (Jajnee Mo TEeKCTy —
MyHuImnanbpHas yciuyra).

Kpyr 3asBurenen
1.2. 3asBuUTENAMH, UIMEIOIUMH MPABO HA MOJy4eHUE MYHUIUMIIAIBbHON YCIIYTH,
ABISAIOTCA (PU3MYECKHE M IOpUIMYECKHE JIMIA, a TaKkKe HX MPEeICTaBUTENH,
Ha/IeJICHHbIE COOTBETCTBYIOIIMMU OJTHOMOYMSIMU (JJaJIee IO TEKCTY - 3asiBUTENN)

TpebGoBanus k nopsAKY HHGOPMHUPOBAHUSA O TIPEIOCTaBICHNU MyHUIIUTTATEHON
YCIIYTH

1.3. HWnadopmanmus 0  MECTOHAXOXKICHHHM, KOHTAKTHBIX  TejedoHax,
opuimanbHOM  caifte, ajpece JJEKTPOHHOM TOYTHl W Tpaduke paboOThI
angMuHucTpai OJIBIUHCKOTO CEIBCKOTo MoceneHuss AOMHCKOro paifoHa (nanee -
AIMUHUCTpaIsl) pacrojokeHa Ha O(UIMATIBHOM CalTe OpraHoB MECTHOTO
camoymnpanieHus OJIbIMHCKOrO CEIbCKOrO ToceieHuss AOWHCKOro paiioHa B
WH(GOPMAITMOHHO-TEIICKOMMYHHUKATMOHHON cetn «UHTepHeT», EamHoMm moprane
rOCY/IApCTBEHHBIX W MYHULMNAIBHBIX ycnyr (QyHkiui) (mamee Mo TEKCTy —
[lopran), Iloprasie rocynapCTBEHHbIX H MYHHMIMOAIbHBIX YCIYr ((yHKIIMIT)
KpacHomapckoro kpas (z1ajee mo TeKCcTy — peruoHanbHbIi [lopran).

1.4. Wndopmanuss 0  MECTOHAXOXJIECHUM, KOHTAKTHBIX  TeledoHax,
ouImanpbHOM caiTe, aapece JJIEKTPOHHON TOuThl M Tpaduke pabOTh 0O0IIEro
ornena agMuHUCTparu OJBIMHCKOTO CENbCKOTro IMoceneHusi AOWHCKOro paiioHa
(mamee - Otmen) pacronoxeHa Ha O(HUIIMAIBHOM CalTe OPraHOB MECTHOTO
camoytipaBieHusi ONBIUHCKOTO CEIBCKOr0 TMoceleHus: AOWHCKOro paioHa B



UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM CeTH «HTEpHETY, [Toprarne,
pernoHanbHOM Iloprare.

1.5. HWudopmammst 0  MECTOHAXOXKACHHM, KOHTAaKTHBIX  TenedoHax,
opuIManbHOM  caiiTe, ajapece JIEKTPOHHOM TMOYThl W  TIpaduke padOThI

roCyJapCTBEHHOT O aBTOHOMHOTI'O YUPEKICHUS Kpacnonapckoro Kpas
«MHOroQyHKIIMOHATBHBIA ~ LEHTP  MPEAOCTAaBICHUS  TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX yciuyr KpacHogapckoro kpas» (maiee mo Tekcty — MOI)

pacronoxkeHa Ha opuruansHoM caiite MOLI, IToprane, peruonansaom [lopTase.

1.6. MHWudopmamus o MyHUIMDANBHOW Yyciayre MpPEeaoCTaBiseTCs IO
AJIEKTPOHHOM MOYTE, MOCPEICTBOM Tele(OHHOW CBSI3M, pa3MelleHus HHPOopMaluu
Ha O(QUIMATBHOM caiiTe OpraHoB MECTHOro caMoymnpasiieHus OJIbrMHCKOro
CEJIbCKOTO ToceNieHnss AOWHCKOro paiioHa, MyOJIMKAIluid B CpPEICTBaX MacCOBOM
uHopManuy, u3AaHUA HWHPOPMAIIMOHHBIX MaTepuanaoB (Opormrop, OYKIETOB,
CIPAaBOYHO-UH(POPMALIMOHHBIX KapT), mnocpeactBoM Iloprana, peruoHaaIbHOIO
[TopTana).

1.7. Otnen ocyuecTBiasieT PyHKUMM MHPOPMHUPOBAHUSA U KOHCYJIbTUPOBAHUS
IrpaXJaH O TMOpSAAKE MpenocTaBiieHus MyHUIMNAIbHOW YCIyTH, MpUeMa OT
3asBUTENECH JOKYMEHTOB, HEOOXOAWUMBIX MJisi MOJYYEHHs YCIYyT'H, NEPBUYHOU HX
00pabOTKHU, KOHTPOJISA 3a CPOKaAMU MPOXOXKICHHUS JOKYMEHTOB, a TaKXe€ BbIJIauu
3asBUTEJIAM JOKYMEHTA MO UTOraM MpeloCTaBlIeHUs] MyHUIIUIIATIbHOW YCIYTH.

1.8. OcHOBHBIMU TpeOOBaHUAMU K MH(POPMUPOBAHUIO 3aMHTEPECOBAHHBIX JIUI]
SIBJISIFOTCSL:

1) 1oCTOBEPHOCTH MPENOCTABISIEMON HHPOPMALIUY;

2) YEeTKOCTh B U3JIO)KEHUH HHPOPMALINN;

3) monHOTa MHGOPMUPOBAHUS;

4) HarnsAHOCTH (DOPM MpenoCcTaBIeHUs] HHPOPMALINH;

5) yao0CTBO 1 AOCTYMHOCTH MOTY4YeHHs UH(pOpMAIINH;

6) orepaTUBHOCTD MPEAOCTABICHU UHPOPMALIUH.

1.9. Ha wundbopmMalMOHHBIX CcTeHAaX AJMUHUCTpalid, a TakKXke Ha
ouMaTbHOM caiiTe OpraHoB MECTHOTO caMoyrpaBieHuss OJIbIHMHCKOIO CEIbCKOIro
nocesieHus AOUHCKOro pailoHa pa3Mmeliaercs cieayronias nHpopMaIus:

1) o nopsinke npegoctaBieHuss MyHUIIMTIANBHON YCITYTH;

2) opma 3asBiieHUs O IPEeIOCTaBICHUN MYHHUIIMTIATILHON YCIIYTH;

3) mepedeHb JOKYMEHTOB, HEOOXOAMMBIX JIsi MOJy4eHUs MyHHULHIIaIbHON
YCIIYTH;

4) pexxum pabotel OTnena, a TakKe OpraHOB W OpraHuzalui, oOpalieHue B
KOTOpbIE HEOOXOAUMO /IS IPEAOCTaBIEHNsT MyHUIIMNIANBHON YCIYTH;

5) agpeca MHBIX OpPraHOB, YYaCTBYIOIIMX B MPENOCTaBIEHUHM MYHUIIUMATBLHON
YCIIyTH;

6) anmpec oQUIMATBEHOTO cailiTa OpPraHOB MECTHOTO CaMOYIpaBJICHUS
OJBIMHCKOTO CEJIbCKOro TmocelieHus AOMHCKOro pailoHa, a TakXe OpraHoB U
OpraHu3aluii, oOpamieHHe B KOTOpble HEOOXOIMMO JUIsl  TIPEIOCTaBIICHUS
MyHULIMTTAIBHOW YCITYTH;

7) HOMepa TenedOHOB U aapeca dIEKTPOHHOM mouThl OTaena, a TakKe OpraHoB
U OpraHusauui, oOpalleHHe B KOTOpble HEOOXOAMMO JJisi NPEJOCTaBICHUS



MyHULIMTTAIBHON YCIIYTH.

1.10. Mecra nns uHDOpMHUpPOBaHMS, TpPEIHA3HAYCHHBIC UISI O3HAKOMIICHUS
3asBUTENEH ¢ MHPOPMAIIMOHHBIMHU MaTepuaIaMu, 000pyAyIOTCS:

1) uHpOpMAITMOHHBIMU CTEHIAMH;

2) CTYyNBbSIMHU U CTOJAMU 11 0OPMIICHUS TOKYMEHTOB.

1.11. KoHCynbTanuu nmpeaocTaBiIsiFOTCS OTBETCTBEHHBIMU CIIEIUATIUCTAMU TIPU
JUYHOM WJIA THMCAMEHHOM OOpaIleHHH 3aWHTEPECOBAHHBIX JIHI], IOCPEICTBOM
YCTHOI'O KOHCYJIbTUPOBaHUS, OQUIMATIBLHOTO caiTa, TeledOHHOW CBS3M WU
3JIEKTPOHHOM MOYTHI, TOYTOBOM CBSI3H.

1.12. KoHcynbTanumu npeaocTaBisiiOTCS MO CIEAYIOIIUM BOIIPOCaM:

1) o mepedyHe AOKYMEHTOB, MPEACTABISIEMBIX ISl TTOJIydeHruss MyHHUITUTIaIbHON
YCIIYTH;

2) O BpeMEeHHM IpueMa JOKYMEHTOB, HEOOXOAMUMBIX IS TOJy4YeHHUs
MyHuIMnanbHOU yCIIyTH;

3) o cpoke npenoctaBieHuss MyHUIIMTIAIBHON YCITyTH.

1.13. KoHCYnbTUpOBAaHHE 3aMHTEPECOBAHHBIX JUIl O MOPSAJIKE NPEAOCTABICHUS
MyHUIMnanbHOW YCIIYTH IPOBOAUTCS B pabodee BpeMsl.

1.14. Bce KOHCyNbTalMyU, a TaKKE MPEIOCTABICHHBIE CIIEUATUCTAMU B XOJIE
KOHCYJIbTAllUU IOKYMEHTBI MPEIOCTABIISIOTCSA OECIIaTHO.

1.15. Cnenuanucr, OCYIIECTBIIS IO VHIUBUYaAJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE, JOJDKCH MPUHATH BCE HEOOXOAUMBIE MEPHI ISl Ja4d MOJHOTO U
OMEPATUBHOI'O OTBETAa HA MOCTABJIEHHBIE BOIPOCHL, B TOM YHUCJIE C MPUBJICUECHUEM
OPYruX CHEHHAINCTOB. BpeMs 0XXuaaHusi B O4€peIr 3aMHTEPECOBAHHOIO JULA MPU
WHJMBUIYaJTbHOM YCTHOM KOHCYJbTUPOBAHUM HE MOXKET MPEBBIIATH 15 MUHYT.

NHnuBuAyanbHOE YCTHOE KOHCYJIBTUPOBAHUE KaXKIOr0 3aWMHTEPECOBAHHOTO
JUIA CTICMAIIUCT OCYIIECTBIAET He Oosee 15 MUHYT.

1.16. B caydae ecnum Uil TMOATOTOBKM OTBeTa TpeOyercs Oosee
IPOJOJKUTENBHOE BPEMS, CIIEUATUCT, OCYIIECTBISIONINN UHANBUYaJIbHOE YCTHOE
KOHCYJIbTUPOBAHUE, MOXKET MPEJI0KUTh 3aUHTEPECOBAHHBIM JIUIIaM OOpPATUThCA 32
HeoOXxoauMoi nHpopMaIe B MMICbMEHHOM BHUJIE, THOO HA3HAYUTH JIPYTroe ya00HOoe
JUISL 3aMHTEPECOBAHHBIX JIUIl BPEMS JJIsl YCTHOTO KOHCYJIbTHPOBAHUSI.

3BOHKM TpaXkJaH TPUHUMAIOTCA B COOTBETCTBUM C PEKUMOM pabOThHI
oTpacieBbiX ((PYHKIMOHAIBHBIX) OpPraHoB AJIMUHUCTpPAIMHM, a TAaKXE OPraHoB U
opraHuzainui, oOpallleHHe B KOTOpbI€ HEOOXOAUMO [Jii MPEJOCTaBICHUS
MyHHIMTTAIBHON YCIIYTH.

1.17. Tlpu otBerax Ha Teiae(OHHBIC 3BOHKH CIEIUAIMCT, OCYIIECTBISIONINI
WHGOPMHUPOBAHUE M KOHCYJIHTUPOBAHHE, CHSB TPYOKY, HOJKEH Ha3BaTh (haMUIIHIO,
UMs, OTYECTBO, 3aHMMAEMYIO JOJDKHOCTh U HaUMEHOBAaHHE ydpexaeHus. Bo Bpems
pasroBopa HeEOOXOAMMO TMPOU3HOCUTH CJIOBAa YETKO, H30erarh «mapajuiedbHbIX
pPa3roBOPOB» C OKPYKAIOUIMMH JIFOABMU M HE NIPEPbIBaTh Pa3roBOp MO MPUYHUHE
MOCTYTUICHUS 3BOHKA Ha JIPYroM armapar.

Bpewmst pa3zroBopa He 10KHO NpeBhIaTh 10 MUHYT.

1.18. Ilpyu  HEBO3MOXHOCTM  CIEUHAINACTA,  MPUHSIBLIIETO  3BOHOK,
CaMOCTOSITEJILHO OTBETUTh HAa OCTABJICHHbBIE BOMPOCHI, TeI€(POHHBIN 3BOHOK JOJKEH
OBITH MepeaapecoBaH (MepeBe/ieH) Ha APYTroro CeralIucTa Uik xe 00paTUBIIEMYCs



IpaXKJAHUHY JIOJDKEH OBITh COOOIIEH Tele(OHHBI HOMEp, MO KOTOPOMY MOKHO
HOJYYUTh HEOOXOAUMYIO HH(OPMALIHUIO.

1.19. B cinywyae mnocTymieHMss OT TpaKJaHMHA 3ampoca Ha TMOJy4EHHUE
MUCbMEHHON KOHCYJIbTAI[UU CHEIUAUCT 00s3aH OTBETUTh Ha HEro B TeueHue 10
JHEH CO JHS NOCTYIUIEHUS 3arpoca.

1.20. OTBeThl Ha MUCbMEHHBIE OOpAIEHUSI HAIPABJISIIOTCA B MMCbMEHHOM BU/IE
U JTOJKHBI COJIEPKaTh: OTBETHI HAa MOCTABJICHHBIE BONPOCHI, (PaMIIINIO, HHUIHAIBI U
HoMmep TeneoHa wucnonHutenss. OTBET MNOJMUCHIBACTCS JIOKHOCTHBIM JIMIIOM
AJIMUHUCTpPALUK.

1.21. AnvuHucTpaiusi oOecliedyuBaeT pa3MelleHHe ¢ aKTyaJlu3aluio
COpaBOYHOM HMHpOpPMALMM B COOTBETCTBYIOLEM paszfeie B  deaepalbHON
roCyJ1apCTBEHHOMU uHOOPMAITMOHHON CHUCTEME «DenepanbHbIl peectp
rocynapcTBeHHbIX ycuyr (dyHkmuit)» (manee — DenepanbHBId peecTp) W Ha
COOTBETCTBYIOILIEM O(HUIMAIBHOM CaiiTeé OpraHa MECTHOI'0 CaMOyIpaBICHUS
ONBIrUHCKOro CeIbCKOro noceneHust AOUHCKOro pailona B cetu «MHTepHET».

2.CTaHaapT NpenocTaBIeHUsI MyHULIMIATbHOW YCIYIU

HanmenoBanne MyHUIIMITaIBbHON YCIYTH
2.1. ITpenocTtaBieHUE BBIMMCKU U3 PEECTPA MYHULIUIIAJBHOTO UMYILIECTBA.

HaumenoBanue oprana, npenocTasisiomero MyHununagbsHyo yeiayry

2.2. MyHuuunanpHasi yciyra npeaocTaBisieTcss AIMUHHUCTPALIMEN C y4acTHUEM
MOII.

2.3. ®OyHKOMM 0O NOPENOCTABICHUID  MYHHUIMINAIBHOW  YCIyTH B
AJIMUHHUCTpalMu OCYIIECTBIAIOTCA yepe3 Otuen.

2.4. 3agButenp (IpenCTaBUTENb 3asBUTENS) HE3aBUCMMO OT €ro MecTa
KUTENIbCTBA WM MeCTa MpeObIBaHUSI MMEET NMPaBO Ha oOpalieHue B Jt000H Mo ero
BbIOOpY MO®I] B npenenax teppuropun KpacHogapckoro kpas s IpelocTaBiIeHUs
eMy MyHUIIUIIaIBHON YCIIYTH 110 SKCTEPPUTOPUAIIBHOMY IPUHIIUITY.

2.5. llpemocraBnenne  MyHununansHon  ycayru B MOIL[  no
JKCTEPPUTOPHATIBHOMY IPUHLMUITY OCYIIECTBIISIETCS HA OCHOBAHUM COTJIAILIEHUS O
B3aUMOJICHCTBUH, 3aKJIF0OYEHHOM Mek1y M®I] u A nmMuHUCTpaIei.

Omnucanue pe3ysibTara MNpeaocTaBieHnss MyHUIMIaNbHOW YCIyru

2.6. PesynbpraTom npenocraBieHuss MyHULIIMNIATBHON YCIIYTH SIBJISTFOTCS

1) BbIA@Ya BBIMCKH U3 pEECTPa MyHULIMIAIBHOI'O UMYIIECTBA;

2) oTKa3 B IPEJOCTAaBIEHUN MyHUIIMIIAIIBHON YCITYTH.

2.7.  Pe3ymbraThl = mpenocTaBieHUs ~ MyYHHMIMDAIBHOM  YCIYTH IO
SKCTEPPUTOPUAIBHOMY IPUHLMUIIY B BHUAE JJIEKTPOHHBIX JOKYMEHTOB M (WJIH)
ANIEKTPOHHBIX  00pa30B  JIOKYMEHTOB  3aBEPSIOTCS  JOJDKHOCTHBIMHM — JIMIIAMU
AJIMUHUCTpalMM YIOJHOMOYEHHBIMA Ha MPUHATHE PELICHHUS O MPEAOCTaBICHUU
MYHUIMIAIBHON YCIIYTH.



s monmydeHust pesyibTara MpefaocTaBieHUs MyHUIMNAIBHOM YCIyrd Ha
OyMa)XHOM HOCHUTENE 3asBUTEIh HWMEET MPaBO OOPATUTHCS HEMOCPEACTBEHHO B
AJIMUHUCTpAIHUIO.

Cpok npenocTtaBieHuss MyHUIIUNIAIBHON YCIIYTH, B TOM YHUCJIE C YYETOM
HEOOXOJIMMOCTH OOpaIleHHs] B OpraHU3alliK, YYaCTBYIOIIHNE B PEJOCTABICHUH
MyHHuIHMnanbHOM yCIyTH, CPOK MPUOCTAHOBIIEHUS ITPEAOCTABICHHUS
MyHuIUnaIbHONW YCIYTH B CIIy4ae, €CIM BO3MOKHOCTh PUOCTAHOBIICHUS
MpEIyCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickon denepanuu, CpoK BbIIaA4H
(HarpaBiieHUs) JOKYMEHTOB, SIBJISIOLIUXCS PE3YJIbTaTOM MIPEIOCTABICHUS
MyHUIMITAIIBHON YCIYTH

2.8. MakcuMalbHBIi CpPOK TpPEAOCTaBICHUS MYHHUIMNAIBHOM  YCIYrd
cocraBiser 10 (mecsaTh) pabounx [HEW €O JHS TIOCTYIUICHHUS 3asiBICHHS B
AJIMUHHCTpPALUIO.

2.9. Cpok BblJlaud JAOKYMEHTOB, SIBJISIIOLIMXCS PE3YIbTATOM MPEAOCTABICHUS
MyHuIMnanbHOU yciyru, coctasisieT 1 (onuH) pabouuil 1eHb.

HopmaTuBHBIE PaBOBBIE AKTHI, PETYIHPYIOIIHNE NPEIOCTABICHUE
MyHUIMnanbHON yCIyru
2.10. IlepeyeHb HOpPMATHBHBIX MPABOBBIX  AKTOB,  PEryJHPYIOIINX
npenocTaBieHue MyHULIMNANBbHONW YCIYyTd PACHOJ0XKEeH Ha O(QUIUAIbLHOM CaiTe
OpraHoB  MECTHOro camoynpasieHuss OJBIHMHCKOIO  CEJIbCKOrO0  MOCEIEHUS
AOGuHCKOro paifona B UH(QOpPMaIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT»,
[Toprane, pernonansHoM [loprane.

HcyepnbiBarommuii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
HOPMATUBHBIMU MTPABOBBIMU aKTaMU JJIsl IPEOCTaBICHUS MyHUIIUTATBHON YCIIyTH
U yCIIyT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU U 0053aTEbHBIMU JJIS
npenocTaBieHuss MyHUIIMNANBHONW YCIIYTH, MOUJIEKAIUX MPEICTABICHUIO
3asBUTEJIEM, CIIOCOOBI UX MOIYUYEHHUSI 3asIBUTEIIEM, B TOM YHUCIIE B AJIEKTPOHHON
dbopMe, OPAZIOK UX MPETOCTABICHUS

2.11. [Jns nonyyeHuss MyHUIUNAIBHOW YCIYyrH, 3asBUTENb MPEICTaBISET
CJIeIyIONIUE JOKYMEHTHI:

1) 3asBieHHWE O TMPEAOCTABICHUM BBITUCKA W3 pPEecTpa MYHHIIUIAIBHOTO
UMYIIECTBA;

2) xomusi mnacnopra rpaxnaHuHa Poccuiickoin ®enepauuu JHOO HHOIO
JNOKYMEHTA, YAOCTOBEPSIOIIEr0 JIMYHOCTh, B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoii ®@enepanuyd WiIM MOCPEACTBOM HUIACHTU(MUKAIMU U ayTeHTU(DUKAIUU B
OpraHax, MpPeIOCTABIAIONINX MYHHUIMIAIbHBIE YCIYTH, MHOTOQYHKIIMOHAIBHBIX
[EHTpaX C KCIOJb30BAaHUEM HH(POPMALMOHHBIX TEXHOJOTHH, MNpPeayCMOTPEHHBIX
yacTbio 18 crateu 14.1 ®enepanbHoro 3akoHa ot 27 utong 2006 r. Ne 149-d3 «O06
uHbopMaI, THPOPMAITMOHHBIX TEXHOJIOTHUSIX U O 3aIUTe HH(POpMAITUN»;

3) IOKyMEHTBI, YAOCTOBEpsitolMe TpaBa (MOJHOMOYMS) TPEIACTABUTENS
IOPUANYECKOr0 JINLA JEHCTBOBATh OT MMEHU IOPUAUYECKOro JIMIA (JOBEPEHHOCTb,



opopmiIcHHasT B YCTAHOBIICHHOM 3aKOHOJATeNbcTBOM Poccuiickoii denepanuu
HOpSAJIKE, U JOKYMEHT, YA0CTOBEPSAIOIINN JTUYHOCTB).

Komnnu 10KkyMeHTOB MPEAOCTABISAIOTCS BMECTE C MOAJIMHHUKAMM.

2.12. 3adBneHWe 3amOJHAECTCA NPU IOMOIIM TEXHUYECKUX CPEACTB WIH
COOCTBEHHOPYYHO pa300puuBO (MeyaTHHIMU OyKBaMH) YEpHWIAMH YEPHOTO WIIU
CUHETO 1IBETA.

2.13. ®opmy 3asBIEHHUS MOKHO MOJYYUTh HenocpencTBeHHo B Otaene, ML,
HAa O(QUIMATBHOM CcaiiTe OpraHoB MECTHOro camoymnpasiieHus OJIbrMHCKOro
CEJIbCKOro mnocesieHns AOMHCKOro paiioHa, a Takxke Ha [loprase U permoHasbHOM
[Topraie.

2.14. 3agBurenp HMeEET IPaBO IMPEACTABUTH 3aBICHUE C MPUIOKECHUEM
JOKYMEHTOB, YKa3aHHbIX B TmyHKTe 2.11 Hacrosmero AJIMHUHUCTPATUBHOIO
periiaMeHTa B MUChbMEHHOM ¢GopMe Mo ModuTe, B AJIEKTPOHHOM BHJIE, B TOM YHUCIIE
IOCPENCTBOM JJIEKTPOHHOM IOYTHI, JINYHO WJIM 4Y€pe3 CBOUX IPEICTABUTENEH, a
TaKKe B JIEKTPOHHOM (hopme ¢ nmomoinbio [loprana win pernonansHoro [loprana.

WcuepnbiBaromyii nepeyeHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU C
HOPMaTUBHBIMU IIPABOBBIMU aKTaMU JJIsl IPEJOCTaBIECHUSI MyHUIIMNIATIBHOMN YCIIyTH,
KOTOpbI€ HAXOAATCS B PACIOPSKEHUU TOCYAAPCTBEHHBIX OPTAHOB, OPTaHOB MECTHOT'O

CaMOYIIPaBJIEHUS U MHBIX OPraHOB, YYACTBYIOLIUX B MPEJOCTABICHUH

MyHUIIMDIANBHBIX YCIYT, U KOTOPBIE 3asBUTENb BIIPABE MPEACTABUTH, a TAKXKE
CHO0COOBI MX MOJTYYEHUS 3aSBUTEISIMH, B TOM UUCIIE B AIEKTPOHHOU (hopMe, MOPsI0K
UX MPEOCTABJICHUS

2.15. JlokyMeHTbl, HEOOXOOUMBbIE B COOTBETCTBUM C HOPMATHBHBIMU
IPABOBBIMM AKTaMHU JUIA MPEAOCTABICHUS MYHULHIIAIBHON YCIYyTH, KOTOpBIE
HaXOJSITCA B PpAaCHOPSDKEHUMM TOCYJAapCTBEHHBIX OPraHoB, OPraHoB MECTHOI'O
CaMOYIIPaBJIEHUSI W  HUHBIX OPraHoB, YYacTBYIOIUMX B  IPEIOCTaBICHUU
MYHULIMIIATBHON YCIYTH, U KOTOPBIE 3asIBUTEIb BIIPaBe MPEACTABUTH OTCYTCTBYIOT.

VYka3zaHue Ha 3anper TpeOoBaTh OT 3asBUTEIIS

2.16. Opranpl, NOpPenOCTaBISIONIME MYHHUIUIIAIbHBIE YCIYTHM, HE BIPaBe
TpeOOBaTh OT 3asIBUTEIISA:

1) mnpemocraBieHUs JOKYMEHTOB M MH(OpPMAllMM WIM OCYUIECTBIICHUS
NEUCTBUM, IPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH, PEryJHUPYIOIUMHA OTHOLLICHMS], BOSHUKAIOIIUE B
CBSI3U C IIpeoCTaBIeHueM MyHUIIUIIAIIBHON YCIIYTH;

2) mpeacTaBieHUs JOKYMEHTOB M MH(POPMALIMH, B TOM YHUCIIE€ TTOITBEPKIAIOLTIX
BHECCHUE 3asABUTEIIEM IUIATHI 32 IPEIOCTABICHUE MYHULMIIAIBHBIX YCIIYT, KOTOpPbIE
HaXOJSTCS B PaCHOPS)KEHUU OPTaHOB, MPEAOCTABISAIOIINX IOCYIAPCTBEHHBIE YCIYTH,
OpraHoB, IPEAOCTABIAIOIIMX MYHULUIIAJIBHBIE YCIYIM, HHBIX TI'OCYJapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOI'O  CaMOYIpaBjeHUs JIMOO  MOABEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpPraHaM WM OpraHaM MECTHOI'O CaMOYIPABJICHUS OpTaHMU3aLNM,
YYaCTBYIOIIMX B MPEAOCTAaBICHUH MPEAYCMOTPEHHbIX 4YacTbto 1 cratem 1
@®enepanbHoro 3akoHa or 27 wutonsg 2010 r. Ne 210-@3 «OO0 opranuzauuu
IPEIOCTaBICHUS TOCYNAPCTBEHHBIX M  MYHHULHMIAJIBHBIX YCIyr» (namee —
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®enepanbublii 3akoH Ne 210-D3), B COOTBETCTBUM C HOPMATUBHBIMHU IPABOBHIMHU
aktamu Poccuiickoii denepanyii, HOpMaTUBHBIMU NPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit ®enepannn, MyHULIUIAIbHBIMU MIPABOBBIMH aKTaMU, 32 UCKJIKOYEHUEM
JNOKYMEHTOB, BKJIIOUEHHBIX B OIPEACIEHHBIM 4acThio 6 crarbu 7 DenepasbHOro
3akoHa Ne 210-®3 mnepedyeHb [JOKYMEHTOB. 3asBUTEIb BIpPABE MPEACTABUTH
yKa3aHHbIE JIOKYMEHTbHI W HH(QOpMalMIO B  OpraHbl, MPEIOCTaBISAIOIINE
rOCY/IApCTBEHHBIE YCIYTH, U OPraHbl, MPEIOCTABISAIONINE MYHUIUIAIbHBIE YCIYTH,
0 COOCTBEHHOUN MHUIINATHUBE;

3) ocyllecTBICHUS] NEUCTBUNA, B TOM YHUCJIE COIJIaCOBaHUM, HEOOXOAUMBIX s
NOJIY4YEHUS] MYHULMNAIBHBIX YCIAYr M CBS3aHHBIX C OOpalleHMeM B HHbIE
rOCy/IapCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIpPABIICHUS, OpraHu3aliu, 3a
UCKJIIOYCHUEM TIOyYeHHUS YCIAYr M TMOJy4eHHUs JOKYMEHTOB U HUH(pOpMaIuH,
IPEAOCTABISIEMBIX B PE3YyJbTaTe€ MPEIOCTABICHHUS TAKUX YCIYT, BKJIIOUYECHHBIX B
IIEpEYHH, yKa3aHHble B 4acTu | crateu 9 ®denepanbHoro 3akona Ne 210-D3;

4) mpencTaBleHHs JTOKYMEHTOB U WHGOpMAIMHU, OTCYTCTBHE | (WJIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCH MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX AJIsl IPeaoCcTaBleHNs] MyHUIIMNIAIBHON yCIyrH, TU00 B
PEAOCTaBIEHUN MyHUIIMNIAIIBHON YCIIYTH, 32 UCKIIOYEHNUEM CIIEYIOIINX CIy4acB:

a) U3MEHEHHE TpeOOBaHMI HOPMATHBHBIX IPABOBBIX aKTOB, KaCAIOIIHUXCS
IpeAOCTaBIeHUs MyHUIMNAIBHOW YyCIIYrd, IIOCJI€ II€PBOHAYaJbHOM MOAAYHU
3asiBJICHUS O MPEeAO0CTaBlIeH MyHUIIMNIANbHOM YCIIYTH;

0) Has4yKMe OmMOOK B 3asBJICHUM O MPEAOCTaBICHUH MyHUIMIIAIBbHOW YCIIyTU
U JOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IOCIE MEPBOHAYAIBHOIO OTKa3a B IMPUEME
JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHUS] MYHULIUITAILHON yCIIyTH, MO0 B
peIoCTaBICHUM MyHUIMNAIBHOW YCIYTH W HE BKJIIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA ACHCTBHS TOKYMEHTOB MM U3MEHEHHE HH(POpMAIUH TTOCTE
NEepPBOHAYAJIBLHOTO  OTKa3a B  TMpUEME  JOKYMEHTOB, HEOOXOAMMBIX  JJis
npenocTtaBieHuss ~ MyHuuunaiapbHo — yciyrd, MO0 B IPEIOCTaBIECHUU
MyHUIMTITIAIBHON YCIYTH;

I) BBbISBJICHUE JIOKYMEHTAJbHO TMOATBEPKIECHHOro ¢akra (IpHU3HAKOB)
OLIMOOYHOIO WM MPOTHBOIPABHOrO ACHCTBUS (Oe3AeCTBHS) NOKHOCTHOIO JIMIA
AJIMUHUCTpalUH, TPEAOCTABISIOMEr0 MyHUIIMNIATBHYIO YCIYTy, MYHUIIUIIAJBHOTO
cinyxaiero, paborauka MOLI, paboTHHKA OpraHu3aluu, NPEAyCMOTPEHHOW YaCThIO
1.1 cratbu 16 @epepanbHoro 3akoHa Ne 210-D3, npu nepBoHAYaILHOM OTKa3€e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOoCTaBleHuss MyHUIIMTIANbHON YCIYTH,
au00 B MpenocTaBieHMd MyHHMIIMNAIBHOW YCIyTH, O YeM B MUCHMEHHOM BHJIE 32
HNOAMUCHIO PYKOBOAUTENST AJIMHHUCTPALUH, MPEAOCTABISAIOMIEr0O MyHUIIMIIATBHYIO
ycayry, pykooaurenss MOL] npu nepBoHayalIbHOM OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOAMMBIX AJIs MpeaocTaBieHuss MyHUIIMNAIBbHON yciyru, JM00 PyKOBOAMUTENS
OpraHu3aluu, npeaycMoTpeHHon yactbio 1.1 craten @enepanbHoro 3akoHa Ne 210-
@3, yBenOMIISIETCS 3asIBUTENb, a TAaKK€ MPUHOCITCS W3BUHEHUS 3a JOCTaBJICHHBIE
HEy/m00CTBa.

5) mpemocrtaBieHHs Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M HH(OpMaIuy,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IIYHKTOM
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7.2 yactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-P3, 3a UCKIIIOYEHHUEM CITYUaEB,
€CJIM HaHECEHHWE OTMETOK Ha TaKue JOKYMEHTbl MO0 HUX HU3BITUE SIBISETCS
HEOOXOIUMBIM YCJIIOBHEM IPEAOCTABICHUS TOCY/IapCTBEHHON WJIM MYHHUIUTIAIbLHON
YCJIYTH, U UHBIX CIIy4aeB, YCTAHOBIECHHBIX (heJlepaTbHbIMU 3aKOHAMH.

IIpu mnpenoctaBieHUM MyHUIIMNAIBHBIX YCIYT MO JKCTEPPUTOPHATLHOMY
NPUHIUIY AJMHUHUCTpallds HE BMOpaBe TpeOOBaTh OT 3asBUTENS (MPEACTaBUTENS
sasutens) win M®I] npenocraBieHnss JOKyMEHTOB Ha OYMa)KHBIX HOCHTEJISX, €CIIN
MHOE HE MPEeayCMOTpeHO (eepaibHBIM 3aKOHOAATEIILCTBOM, PErIaMEHTHPYIOITUM
PEAO0CTABIEHUE TOCYJAPCTBEHHBIX (MYHULIUTIAIBHBIX ) YCIIYT.

HcuepnbiBaronui rnepeueHb OCHOBAHUM UIs1 OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOANMBIX JIJISl MPEAOCTaBICHUS MyHUIIMITaTbHOU yCIIyTH

2.17. 3asaBUTENIO OTKA3bIBACTCS B IPUEME IOKYMEHTOB B CIIY4asIX:

1) oOpamienue 3a nosy4eHrneM MyHULUMIIATBbHON YCIyTy HEHAUIEKALIEro JIUIIa;

2) TEeKCT 3asBJICHUS HAMKCaH HE pa300p4YMBO WK (M) UMEHA (PU3NYECKUX JIHII,
aZjpeca X MECTa KUTEIbCTBA HAMKUCAHBI HE TIOJHOCTbIO;

3) B 1OKyMEHTax MMEIOTCS NOJYUCTKH, IPUIHCKH, 3a4EPKHYTHIE CJIOBA U WHBIE
HE OrOBOPEHHBIE HCIIPABIECHHUS, JAIOLIIE BO3MOXHOCTh HEOJHO3HAYHOI O TOJIKOBAHUS
NPEICTABICHHbIX JOKYMEHTOB U  BbI3BIBAIOIIME COMHEHHMS B 3aKOHHOCTHU
IPEIOCTaBIECHHBIX JOKYMEHTOB;

4) NOKYMEHTBI COAEpKaT CepbE3HbIC MOBPEKICHUS, HAIMYUE KOTOPHIX HE
NO3BOJISIET OJHO3HAYHO MCTOJIKOBATh UX COAEPIKAHUE;

5) UCTEK CPOK IENCTBUS JOKYMEHTA;

6) 3asgBIEHHE HE COOTBETCTBYeT (opMe U COAEpPKAHUIO, COIJIACHO
IPWIOKEHUIO, K HACTOSIEMY AIMIUHUCTPATUBHOMY PEIVIAMEHTY;

7) HecoOJIIoJIeHHe YCTAaHOBJICHHBIX YCJIOBUN MNpPU3HAHUS JEUCTBUTEIBLHOCTHU
KBaNU(UIIUPOBAHHON TMOAMHUCH, B Clydae I[OJayd 3asBUTENEM 3ampoca B
AJIEKTPOHHOM BUJE.

CrenuanucT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, OOBSCHSAET 3asBUTEIIO
COJIEP’)KAHUE BBISBICHHBIX HEIOCTAaTKOB B IPEJICTABICHHBIX JIOKYMEHTax U
npenaaraeT NpuHATh MEphI [0 UX YCTPAHEHHUIO.

OTka3 B mpuemMe JOKYMEHTOB, HEOOXOJUMBIX JJi1 MpelOoCTaBICHUS
MyHULIMDIANBHOM  YCIYTM, HE HpPEmsITCTBYET IOBTOPHOMY OOpAaIlIeHHUI0 MOoCie
YCTPaHEHUS MPUYUHBI, TOCITY>KUBIIEH OCHOBAHUEM JIJIsl OTKa3a.

3amnpelieHo oTKa3bIBaTh B IPUEME 3aIpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTsl TipeocTaBieHus MyHUIIMNANbHOW YCIYTH, B CIy4ae €Cliv 3anpoc U JOKYMEHTHI,
HEOOXOAMMBIE JUIA TMpEeAOoCTaBiIeHUS MyYHUIUNAIbHON yCIOyru, TOJaHbl B
COOTBETCTBUM C HUHpoOpManuMed O CpOKax U TMOpsJKE MPeJOCTaBICHUS
MYHUIIMIAIBHON yCIIyTH, onyOaukoBaHHoM Ha [loprane, peruonansaom [lopraie.

NcuepnbiBaroniuii nepedeHb OCHOBAHUM JIJIs1 MPUOCTAHOBJICHUSI WJIM OTKa3a B
IpEeAOCTaBIEeHNN MyHUIIMIIAIIBHON yCIIYTH
2.18. OcHoBaHu{ IJi1 TPUOCTAHOBJICHUS NPEAOCTaBICHU MyHUIMTATBHOU
YCIIYTH 3aKOHOAATENbCTBOM Poccniickon denepannn He MPETyCMOTPEHO.
2.19. OcHoBaHMs I OTKa3a B MPEAOCTaBICHUU MyHUIIUITAIBHOW YCITyTH:



1) HEBO3MOKHOCTH MJIEHTU(PHUKALIMY YKA3aHHOTO B 3alIpOce 00bEKTa yUueTa;

2) OTCYTCTBHE B PEECTPE MYHHULHUIIAIBHOIO HUMYILECTBA aJMHHHUCTPALANA
ONBrUHCKOTO  CEIbCKOrO  IoceineHuss AOMHCKOro palioHa — 3arpalinBaeMoi
UH(pOpMAaLIIH.

OTkaz B mnpenocTaBieHUUM MyHUIMINAIBHON yCIYTM HE MPENATCTBYET
OBTOPHOMY OOpaIEHHUIO MOCJE€ YCTPaHEHUs] PUYMHBI, MOCTYKUBILIEH OCHOBAaHUEM
IUIsS OTKa3a.

3amnpenieHo 0TKa3bIBaTh B MIPEIOCTABICHUN MyHUIIMIIAIBHON yCIyru B Ciiydae,
€CJIM JIOKYMEHTBI, HEOOXOAHMMbIE IJisi MPEAOCTaBlIeHUs MyHHIMNAIBHOU YCIYTH,
HOJaHbl B COOTBETCTBUU C HMH(pOpMalnMed 0 cpokax W HOPSAAKE NPeTOoCTaBICHUS
MyHununanbHoOU ycinyru, onyonukoBaHHoi Ha [lopTane, peruonansHom [lopTaine.

IlepeueHb yciayr, KOTOpBIE SBJISIOTCS HEOOXOIUMBIMU U 0053aTENbHBIMU JISI
npenocTaBieHuss MyHUIIMNAIBHON YCIIYTH, B TOM YHCJIE€ CBEJICHUS O TOKYMEHTE
(IIoOKyMEHTax), BbIJIaBa€MOM (BbIIaBAEMbIX ) OpraHU3alUIMU, Y4aCTBYIOLIUMH B

IIPEAOCTaBICHUA MyHUIIMTNIAIbHON yCIIyTH
2.20. Heobxomumbie u oO0s3aTenbHble MYyHUIUNAIbHBIE YCIYTH  JUIS
IIPEeIOCTaBICHUS JAaHHOW MyHUIIMIIAIbHOM YCIIYTH OTCYTCTBYIOT.

ITopsnok, pa3Mep U OCHOBAaHMS B3UMAaHHUs TOCYAAPCTBEHHOU ITOLNUIMHBI WIN
VHOM IIJIaThl, B3UMAaEMOM 3a MpenocrasiieHne MyHUIUITAIbHON YCIIYTH
2.21. MyHumunanpHas ~— yciayra — [penoctaBisercs  0e3  B3UMaHMS
roCyJapCTBEHHON MOIJINUHBI WIM UHOM IUIATHI.

ITopsnok, pa3mMep U OCHOBAaHMS B3UMAaHHUs IUIATHI 3@ IIPEIOCTABIICHUE YCIIYT,
KOTOpBIE SBJISIOTCS HEOOXOAUMBIMH M 0053aTEbHBIMU JJIS IPEA0CTABICHUS
MyHULIMTIaTBHON yCIyTH, BKITI0Yasi HH(POPMAIIHIO O METOJUKE pacueTa pazMepa
TaKOW IUIaThI

2.22. MyHuuunanbHasi yclyra MpeaocTaBisgercss 0Oe3 B3MMaHMs IUIaThl 3a
IPEIOCTaBIECHUE YCIYT, KOTOPbIE SIBISIOTCS HEOOXOAUMBIMU U 00S3aTEIbHBIMU IS
IpenocTaBiicHuss MyHUIIMNIATBHON YCIIYTH.

MakcuManbHbIN CPOK 0KUAAHUS B OUYEpPEAU IIPU NOIaue 3ampoca o
IpeaocTaBiIeHn MyHAIIMIIANBHON YCIIYTH, YCIYTH, IPEIOCTaBIISIEMON
OpraHu3aluen, y4acTBYIOIIEH B PENOCTABICHUN M yHULIMITAIbHON YCIIYTH, U IIPH
MIOJIyYEHHUH PE3yJIbTaTa MPEIOCTABICHUS TAKUX YCIYT

2.23. MakcumainbHOE BpeMsl OXKHUJAHUS B OUYE€pEIU HE JOKHO MpeBbIIATH 15
MUHYT.

CpoOK ¥ OpsIIOK PErUCTpaiy 3a1poca 3asBUTENS O MPEJOCTABICHUH
MyHUIHUNAIBHONW YCIIYTH U YCIIYTH, IPEIOCTABIIEMON OpraHu3aluen, y4acTBYOLEH
B [IPEOCTAaBICHUU MyHUIIMTIATIHOM YCIIYTH, B TOM YHCIIE B QJIEKTPOHHOI opme

2.24. OOpaiueHue 3asiBUTENS, MOAJIEKUT 00513aTENbHON PErUCTPallM B TEUEHHE
OIHOTO JHSI C MOMEHTa IIOCTYIUICHUS  3asBICHHS C  NPWIOKEHHEM,
MPEIOCTaBICHHOTO JIOOBIM M3 CIIOCOOOB, yYKa3aHHBIX B IMyHKTE 2.14 HacrosIiero



AJIMUHUCTPATUBHOI'O PErjIaMeHTa, B OPsJIKE ACIONPOU3BOICTRA.

2.25. Cpok peructpauun AJAMUHUCTpALUEC 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOJIUMBIX IS TIPEelOCTaBIeHUS MYHUIIUTIATIBLHON YCIIYTH, TIPU TIPEIOCTaBICHUU
MyHuMnanbHOW yciIyrm B 3JIEKTpoHHOH Qopme mnocpeactBom Ilopraina,
pernonansHoro [loprana cocraBinser onuH paboyuii 1eHb.

TpeboBaHus K MOMEMICHUAM, B KOTOPBIX MPeAoCTaBisieTcss MyHUuIMnaibHas
yCIIyra, K 3ajy OXKUJaHUs, MECTaM JJIsl 3aII0JHEHHUS 3alPOCOB O MPEAOCTABICHUH
MyHuIMnanbHOU yCIIyrd, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3al0JHEHUs
U MepeYHEM JJOKYMEHTOB, HEOOXOIMMBIX IS IIPEIOCTABIECHUS KaxX 101
MyHHUIIMTIATBHON YCIIYTH pa3MEIIeHUI0 U OQOPMIIEHUIO BU3YaJIbHOM, TEKCTOBOM U
MYJIbTUMEIUHHON HH(OPMAITUH O TTOPSIIKE MPEIOCTaBICHUS TaKOH YCIyTH, B TOM
qHClie K 00ECTICUeHHIO JOCTYITHOCTH JIJIsl MHBAJIUIOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanynu 0 CONMAIBHON 3aIUTE
VHBAJIU]IOB

2.26. HWundopmamus o rpaduxke (pexume) paboTbl AIMHHHUCTPALUUA
pasmemaercs IpHh BXOAE B 3JaHUME, B KOTOPOM OHO OCYIIECTBISET CBOIO
NEeATENbHOCTh, HA BUJHOM MECTE.

3naHue, B KOTOPOM MpeAocTaBisiercss MyHuIunanbHas yciayra, JOHKHO ObITh
000py10BaHO BXOJIOM J1JIsl CBOOOIHOTO IOCTYIIA 3asiBUTENIEH B IOMEIICHHE.

Bxon B 3maHuMe nombkeH ObITH 000pyaoBaH WH(OPMAIIMOHHOW TaOMIWYKON
(BBIBECKOH),  comepkamieli  uwHoOpmamuioo 00  yIIOJTHOMOYEHHOM  OpraHe,
OCYHIECTBIISIIONIEM TIpeocTaBIeHne MyHHIIMTAIbHON yCIIyTH, a Takke 000py0BaH
ynOOHOM JIECTHHUIIEH C TMOPYYHSIMH, TMaHAYCaMu Uil OEeCHpensTCTBEHHOIrO
NEepEeABUKEHUS TPAXKIAH.

2.27. Mecta nipenoctaBieHuss MyHUIMIIATBHON yCIyTH 000pYAYIOTCS ¢ YUETOM
TpeOOBaHUI JOCTYNIHOCTU JJIsI HMHBAJIMJIOB B COOTBETCTBUU C JEHCTBYIOLIUM
3aKOHOAATENbCTBOM Poccuiickon denepauvu O COUMAIBHOM 3aIUTE UHBAJIWIIOB, B
TOM 4HciIe 00eCIeYnBaIOTCS:

- ycioBus Uil OECHpEensTCTBEHHOIO JOoCTyna K OOBEKTy, Ha KOTOpPOM
OpPraHU30BaHO NMPENOCTABIEHUE YCIYT U K MECTaM OT/AbIXA;

- BO3MOKHOCTbh CaMOCTOSITEJIbHOTO MEPEABIKEHUS TI0 TEPPUTOPUH O0BEKTA, Ha
KOTOPOM OPraHHW30BaHO MPEIOCTaBICHUE YCIIYT, BXO/Ia B TaKOW OOBEKT U BBIXOJIA U3
HEro, MOCAJKHA B TPAHCIOPTHOE CPEACTBO M BBICAAKH W3 HEro, B TOM YHUCIE C
UCITOJIb30BAHUEM KPECIIA-KOJISCKH;

- COIPOBOXKJEHUE HHBAIWJOB, MMEIOIIUX CTOMKHE paccTpoucTBa (YyHKUIUU
3pEHUsI U CaMOCTOSITEIbHOIO NEPENBMKEHUSI, U OKa3aHUE UM IOMOLIM Ha OOBEKTE,
Ha KOTOPOM OPraHU30BaHO MPEIOCTABIEHUE YCIIYT;

- HaJuiekallee pa3MelieHue oOOpyAOBaHMS M HoOcuTeled uHdopmanuwy,
HEOOXOAMMBIX Il oOecreueHuss OecrnpensiTCTBEHHOr0 J0CTyla HWHBAJIUIOB K
O0OBEKTY U  MPEJOCTABISIEMbIM  yClIyraM C  Y4Y€TOM  OrpaHMYEHHH  HX
KU3HEAECATEIbHOCTH;

- ayOnupoBaHHE€ HEOOXOJUMOM [l HMHBAJIUJOB 3BYKOBOM W 3PUTEIBHOU
uHpOpMAIMU, a TakXKe HAAMHCEH, 3HAKOB M HWHOW TEKCTOBOM U Tpaduueckoi



uH(OpMalMK 3HAKaMH, BBIMOJHEHHBIMH peiabedHO-ToueuHbIM mipudTom bpaiins,
JIOITYCK CYpAONEpEeBOYNKA U TU(DIOCYPAOTIEPEBOIUNKA;

- JOMYyCK Ha OOBEKT, Ha KOTOPOM OPTraHU30BaHO MPEIOCTABIEHUE YCIYT,
cO0aKU-MPOBOJAHUKA NTPU HATUYUU JOKYMEHTA, MOATBEPKIAIOIIET0 €€ CIEeHATbHOE
oOyuyeHHWE U BBIJABAEMOro B TOPSAAKE, YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanuu;

- OKa3zaHhe pabdOTHUKaMU AJIMUHUCTpALMM, NPEIOCTaBISAIOMIEH YyCIyru
HACEJICHUIO, TMIOMOIIM WHBAIWAAM B TMPEOJOJIECHUU 0apbepoB, MEIIAIOIIUX
NOJYYEHHUIO UMU YCIIYT.

2.28. llomemieHusi, B KOTOPBIX MpeAocTaBisieTcss MyHHULMNANbHAs YCIIyra,
JOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM TMpaBWJIaM U HOpPMAaTHBAM,
OpaBUjaM  TOXKapHOM  Oe3omacHOCTH, Oe3omacHOCTH  Tpyna. IlomemreHus
000pYAYIOTCS CHCTEeMaMH KOHJUIMOHUPOBAHUS (OXJAXACHUs W HArpeBaHus) U
BEHTWJIMPOBAHMS  BO3/AyXa, CpPEACTBAMU  OIOBEHIEHUS O  BO3HUKHOBEHUU
ype3BblYalHOW cuTyanuu. Ha BMOHOM MecCTe pacmoyiararorcsi CXeMbl pa3MElleHUs
CPEACTB MOXAPOTYLIEHUs U IyTen »sBakyauuu Jnoneu. IIpemycmarpusaercs
000pyA0BaHUE TOCTYITHOIO MECTA OOIIECTBEHHOI'O MOJIb30BAHMS (TyaJIeT).

[IppyeM OOKYMEHTOB B AJIMHHUCTpPAUUU OCYHIECTBISIETCS B CIEHHUAIBHO
000pyAOBaHHBIX TOMEIIECHUSIX UM OTBEACHHBIX JJI 3TOr0 KaOMHETaxX.

[Tomemenusi, npenHa3HA4YCHHBbIC [JIsi TpUeMa 3asBUTENEH, 000pYyIyrOTCS
UH(GOPMAIIMOHHBIMU CTEHIaMU, COJIEPXKAIMMU CBEICHUSI, YKa3aHHbIe B MyHKTE 1.9.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErjlaMeHTa.

NudopmarnmonHsie CTEHAbI pa3MeIlaloTcsl Ha BUAHOM, TOCTYITHOM MECTe.

2.29. Odopmienne UHGPOPMAIMOHHBIX JTUCTOB OCYLIECTBIISIETCS YIOOHBIM JIJIsi
yrerus: mpudrom — TimesNewRoman, gopmar mmcra A-4; TEKCT — MPOMUCHBIC
OykBbI, pazmepoM mpudTa Ne 16 — oObIYHBIN, HAUMEHOBAHUE — 3arjaBHbIC OYKBBI,
pazmepom mpudta Ne 16 — sxupHbIiA, monst — 1 cM BKpyroByto. TekCThl MaTepuanoB
JOJKHBI OBITH HamedaTaHbl 0e3 HucCHpaBiieHHM, HamOojee BakHas HHMoOpmaius
BbIjIENsieTCs KUpPHBIM mpudroM. Ilpu opopmiiennn nHOOPMAIIMOHHBIX MAaTEpUAIOB
B BHUJIE€ OOpa3IOB 3asBICHUN Ha TojydeHHMe MYHHUIIMMAILHOW YCIyTH, 00pa3lioB
3asBJICHUM, TMepedyHerl JOKyMEHTOB TpeOoBaHMsS K pasmepy wmpudra u dopmary
JUCTa MOT'YT OBITh CHIKEHBI.

2.30. Ilomemenuss st TpueMa 3asABUTENEH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM I TPaXKJaH YCIOBUSIM U ONTUMAJIbHBIM YCIOBHUSIM PabOTHI
JOJKHOCTHBIX JIUIl AIMUHUCTPAIIUU U JOJDKHBI 00€CTIeunBaTh:

1) KoMmQopTHOE pacHojOKEeHHE 3adABUTENss M  JOHKHOCTHOTO  JIMIA
YIOJIHOMOYEHHOI'O OpraHa;

2) BO3MOXHOCTb M yA0OCTBO 0OGOpMIIEHUS 3asBUTEIEM MUCbMEHHOI'O
oOparteHus;

3) TenedoHHYIO CBSI3b;

4) BO3BMOKHOCTh KOTUPOBAHUS JIOKYMEHTOB;

5) IocTyn K HOpMAaTUBHBIM MIPABOBBIM aKTaM, PETYIUPYIONIUM MPEIOCTABICHUE
MYHULIANIAJIBHOW YCIIYTH;

6) HaM4YMe MUCHMEHHBIX TPUHAIJICKHOCTEH 1 Oymaru opmara A4.



2.31. Jlnsg oxujaHus 3asBUTEISIMU IPUEMA, 3aMOJTHEHUS HEOOXOIUMBIX s
nojiiydeHuss ~ MyHULIMOANbHOM ~ YCIyrM  JOKYMEHTOB  OTBOJSITCA  MECTa,
000pyZOBaHHBIE CTYNbSIMHU, CTOJNaMHU (CTOMKAaMH) ISl BO3MOKHOCTH O(OpMIIECHUS
JOKYMEHTOB, 00€CIIEUHBAIOTCA pydyKamu, OJJaHKaMH JTOKyMeHTOB. KonuuectBo Mect
OXKUJAHUS ONpENeNseTcsd UCXOAs M3 (PaKTUUECKOW Harpy3ku M BO3MOKHOCTH HX
pa3MelleHus B TOMEUIEHUU.

IIpuemM 3asgBuTENnEd NpU  NPENOCTABICHMH  MyYHMIIMDAIBHOM  YCIYrH
OCYUIECTBIISIETCS corjacHo rpaduky (pexxumy) padoThl AIMUHUCTPALIUU: €KETHEBHO
(c MOHeNeNbHUKA 0 MSATHHUILY), KpOME BBIXOAHBIX U MPa3IHUYHBIX JHEH, B TEUCHUE
paboyero BpeMeHHU.

2.32. PabGouee MecTO cHenUaanMcTa, OTBETCTBEHHOIO 3a MPEIOCTaBIICHUE
MyHUIMDIANBHOW ~ yCIYyTH, JOJDKHO  OBITh  OOOPYIOBAaHO  MEPCOHAIBHBIM
KOMITBIOTEPOM C JOCTYIOM K MH(POPMAIIMOHHBIM pecypcam AJMUHUCTPAIIIH.

KaOunersl npuema mnomyyaTtened MyHUUUNAIBHBIX YCIYI JIOJDKHBI OBITh
OCHAIIIEHbl WH(POPMAIIMOHHBIMU TabIWYKaMu (BBIBECKAMH) C YKa3aHHEM HOMeEpa
KaOuHeTa.

Crienuanuct, OCyLIECTBIISIIOUIMN TpUEM Nojydarened MyHHUIIMNaIbHbIX YCIYT,
o0OecrnieurBaeTCs JIMYHOW HArpyaHOW MJICHTHU(HUKAIMOHHON KapTOoukou (O3HKeM) 1
(WJ11) HaCTOIBHOM TAOIUYKOM.

[Tokazarenu JOCTYNMHOCTH U KauecTBa MyHHUIIMITAIbHON yCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJIEUCTBUI 3asBUTENS C JOHKHOCTHBIMU JIMLIAMH PH
IIpeI0oCTaBIeHUY MYyHUIIMIIAIBHON YCIIYTH M UX IPOJOJDKUTENBHOCTD, BO3MOKHOCTh
NOJTy4eHUs] THPOPMALIMK O XOZ€ NpeaocTaBiIeHus MyHHUIIMITATbHON yCIIYTH, B TOM
YHCIIe C UCII0JIb30BaHNEM MH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTh TONydeHUss MyHuLunaasHoi yciayru B MOL]
(B TOM 4HCIIE B IOJIHOM 00BEME), B JIIOOOM TEPPUTOPUATILHOM MOIpa3eieHuU
Oprasa, IpeoCTaBIAIONIEro MyHUIMNIATIBHYIO YCIYTY, IO BBIOOPY 3asiBUTENSA
(9KCTEpPUTOPUATIBHBIN MPUHIIKI), ITOCPEICTBOM 3aMpoca O MPEI0CTABICHUU
HECKOJIBKHUX TOCYIaPCTBEHHBIX U (UJTM) MYHUIIUITAJIbHBIX yCiayr B MOI],
npeaycMoTpeHHoro cratbe 15.1 denepanpHoro 3akoHa ot 27 urons 2010 r. Ne 210-
@3 «O06 opraHu3alyy Mpe1oCTaBICHUs FOCYIapCTBEHHBIX U MYHHUIMIIATIBHBIX
yCIIyT»

2.33. IlokazaremsaMu [JOOCTYHMHOCTM M KadecTBa MYyHHIMNAIBHOM YCIYTH
SBJISIFOTCSL:

1) BO3MOXHOCTH MONy4YyaTh MYyHUIUINAIBHYIO YCIYI'y CBOEBPEMEHHO U B
COOTBETCTBHHM CO CTAaHAAPTOM IperocTaBieHUs] MyHUIIMIAIIBHON YCIyTH;

2) BO3MOKHOCTb MOJIY4aTh MOJIHYIO0, aKTyaJbHYIO M JOCTOBEPHYIO HH(OPMALIUIO
0 TMOpsAKe mnpenocTaBieHuss MyHUIUNANbHOW YCIAyrd, B TOM YHCIE C
UCMOIb30BaHUEM UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTH;

3) BO3MOXHOCTb TMONy4YaTh HWHGPOPMALMIO O PE3yJibTare MpeACTaBICHUSI
MyHuIMnanbHOU yCIIyTH;

4) BO3BMOXKHOCTh 00paIarhCsi B 10CyAeOHOM (BHECY1IeOHOM) U (KMJIH) CyJe0HOM
HOPSIIKE B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoii denepamnuu ¢ xanodoi
Ha NPUHATOE IO €ro 3asBIICHUIO pelIeHHe WM Ha JeiictBus (Oe3nelicTBue)


consultantplus://offline/ref=75803C8153EEC638ED5AFCE9111A23C52D2B272D1BBB934CFA22F6D31DA97E3C69110F404C4F9D3DE625ACF767C3D3F7722B3B527Ck1jEI

JOJIKHOCTHBIX JIULI.

2.34. OcHoBHble TpeOOBaHMS K KayeCTBY MpPENOCTaBiIeHUS MyHHIMIAIbHON
YCIIYTH:

1) cBOEBpeMEHHOCTh NpeaocTaBieHUs] MyHUIIMTIAIBHON YCITYTH;

2) JOCTOBEpPHOCTb U MOJHOTa WH(MOPMHUPOBAHMS 3asBUTEN O XOJIE
paccMOTpEeHuUst ero oOpallleHus;

3) ynoOCTBO M JIOCTYNHOCTh MOJYYEHHs 3asBUTEIEM HUH(POPMALMHU O MOPSAKE
npeaocTaBieHuss MyHULIIMNAIbHON YCITyTH.

2.35. IlokazaremsaMu KadecTBa IPENOCTaBICHUS MYyHHIMNAIBHON YCIYrH
ABJISIIOTCA CPOK PACCMOTPEHHUS 3asBJICHUS, OTCYTCTBUE WM HaJIW4Yue >XKaiod Ha
nericTBus (0e3eMCTBHE) TOIKHOCTHBIX JIHII.

2.36. Ilpu npenocraBieHnn MyHUIIUTIAIBHON YCITYTH:

1) mpu HampaBJEHUM 3aMpoca MOYTOBBIM OTIPABICHUEM WM B AJIEKTPOHHOMN
(opMe HENMOCPENCTBEHHOIO B3aUMOJEHUCTBUS 3aSBHUTENS C JOJDKHOCTHBIM JIULIOM,
OCYIIECTBIISIIOIUM TpenocTaBieHne MyHULIIMNANbHON YCIYrd, Kak IpaBWiIO, HE
Tpedyercs;

2) mpu JUYHOM OOpalI€HUU 3asiBUTENIb OCYIIECTBISET B3aUMOJIEUCTBUE C
JNOJDKHOCTHBIM ~ JIMIIOM, OCYLIECTBIIIIOIIUM IpEeAOoCTaBieHUEe MyHUIUNATBHOM
yCIIyru He Oojiee IBYyX pa3, P MOJAaye 3anpoca U MOJYYEHHH MOJArOTOBJIEHHBIX B
XO0JlIe HCHOJIHEHUS MYHHMIMNAIBbHON YCIYyrd JOOKYMEHTOB. IIpomomKuTeabHOCTh
OJIHOTO TAKOI'0 B3aUMOJICUCTBUS HE JIOJKHA MPEBBIIATH 15 MUHYT.

3asiBUTENb (IPEACTABUTENb 3asIBUTENISI) HE3aBUCHUMO OT €r0 MECTa >KUTEJIbCTBA
WM MecTa npeObiBaHus (Uil (PU3MYECKUX JIUI, BKJIIOYAs WHIMBUAYaJIbHBIX
npeAnpruHUMaTenen) 1100 MecTa HaXOXKICHUS (7151 FOPUIMYECKUX JIUI]) UMEET MPaBO
Ha oOpamieHue B 000 1o ero BbeIOOpy MODI[ B mpepenax TeppUTOpUU
KpacHomapckoro kpass mid npenocTaBiieHHs €My MyHUIHMNAIbHOM YCIyrHM IO
AKCTEPPUTOPHAIIBHOMY IPHHIIUITY.

2.37. llpu npueme KOMIUIEKCHOTO 3alpoca y 3adBUTENs] COTpyAHUKH MOI]
o0si3aHbl  MpOoWH(GOPMUPOBATH €ro 000 BCEX TOCYAAapCTBEHHBIX U  (WIM)
MYHHUIIMTAIBHBIX ~ yCIyTrax, yclIyrax, KOTOpbI€ SBISIOTCS HEOOXOJUMBIMU U
00s3aTENIbHBIMU ISl MIPEJOCTABIEHUS] TOCYIapCTBEHHBIX (MYHUIMNIAIBHBIX) YCIYT,
HNOJy4YeHUE  KOTOPBIX  HEOOXOAMMO  JJiA  TOJY4YeHUs  TOCYAapCTBEHHBIX
(MYHULIMIIATBHBIX) YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3ampoce.

2.38. CocTaB IeUCTBUM, KOTOPBIE 3asBUTEINIb BIIPABE COBEPIIUTD B 3JIEKTPOHHOU
dbopme mpu momydyeHUH MyHUIUMTNIATBLHOW yCIyru ¢ ucrnoiab3oBaHueMm I[loprana,
peruoHanbHoro [loprana:

1) mony4yuTs UHPOPMAIIMIO O MECTOHAXOXKACHUA AMUHHUCTpAINH, rpaduke ee
paboTHI;

2) 03HAKOMUTHCS C MEPEYHEM HEOOXOJUMBIX JOKYMEHTOB ISl TPEAOCTABICHUS
MyHUIMTTAIBHON YCIIYTH;

3) ckauath popmy 3asBICHUS;

4) monaTh 3asBJICHUE;

5) orcneauTs X0 NpeaocTaBieHuss MyHUIIMTTAIBHON YCITYTH;

6) NOJMy4YUTh pe3yJbTaT NpeaoCTaBIeHUs] MYyHUIIMTATILHON YCIYTH.

2.39. 3asButento obOecreuynBaeTcsi BO3MOXKHOCTb TMOJIy4deHUs HHPOPMAIUUA O



XOJIe¢ BBINOJIHEHUs MpenoctaBiusieMo MynununansHoit yenyre Ha Ilopraine,
pernonanibHOM Iloprare.

CBeneHuss 0 XOA€ W pe3yJbTaTe BBINOJHEHUS 3ampoca O MNPEeIOCTABICHUU
MyHUIIMNIANBHOW YCIYTH B 3JEKTPOHHOM BUJE 3asIBUTENIO MPEJOCTABIISIIOTCS B BUJIE
YBEIOMJICHUS B TUYHOM KaOMHETE 3asiBUTENS Ha pernoHanbHoM [lopTane.

2.40. Ilpu HampaBie€HUU 3asBJICHHUS M JIOKYMEHTOB (COJEpIKAIIUXCS B HUX
cBeZieHui) B (hOpMe DIIEKTPOHHBIX JOKYMEHTOB B MOpPSAJKE, MNPEIyCMOTPEHHOM
nyHKTOM 2.43 Hactosmero AJMHUHUCTPATUBHOIO perjaMeHTa, oOecredurBaeTcs
BO3MOXXKHOCTh ~ HAIlpaBJEHUS 3asABHUTENI0 COOOIIEHHS B 3JIEKTPOHHOM BUJE,
HOJATBEPHKAAIOLIETO UX MPUEM U PETUCTPALUIO.

2.41. IlpeacraBneHre JOKYMEHTOB U WH(OpMAIMK, B TOM 4ucie 00 oruiare
rOCY/JapCTBEHHOW NOLIJIMHBI, B3MMAeMOM 3a MPEJOCTABICHHE MYHULHUIAIbHBIX
yCIIYT, B COOTBETCTBHUU CO cTtaThell 7 PenepanbHOro 3akoHa ot 27 utosst 2010 r. Ne
210-®3 «O06 opraHuzauuy MPEeAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUUMIAIbHBIX
yCIyT» OCYILIECTBIISIETCSI B MOPSJAKE, YTBEPKIACHHOM TIJIABOM aJIMHHHMCTpPALUU
(rybepnatopom) KpacHomapckoro kpas.

2.42. Ilpyn npeaocTaBIeHHMH MYHULMIAIBHBIX YCIYT B3aHUMOJEHCTBHE MEXAY
Anmvunuctpaieit 1 MOIL] ocymiecTBisieTcss ¢ UCHOIB30BaHUEM HH(OPMAIMOHHO-
TEIEeKOMMYHHUKALIMOHHBIX TEXHOJIOTUI MO 3alUILIEHHBIM KaHaJIaM CBSI3U.

2.43. MOII HampaBisieT 3JIEKTPOHHbIE JOKYMEHTBbl W (WJIHM) S3JIEKTPOHHbBIE
o0pa3bl JOKYMEHTOB, 3aBEpEHHbIE B YCTAHOBJIECHHOM TMOPSJIKE AJIEKTPOHHOMN
MOAIMCHI0 YINOJHOMOYEHHOIO JOJDKHOCTHOro Jmmna MOL[ B AjamuHHCTpauuio,
MPEAOCTABIISIONIYI0O COOTBETCTBYIOIYIO MyHULIIMNAIbHYIO YCIYTY, €CJIM HHOE HeE
OpEelyCMOTPEHO  (eaepaibHbIM  3aKOHOJATEIbCTBOM W 3aKOHOJATENbCTBOM
KpacHomapckoro kpasi, periaMeHTUPYIOIINUM IPEJOCTAaBIEHHE TOCYJAPCTBEHHBIX U
MYHUIIUTATbHBIX YCIIYT.

2.44. Tlpn OTCYTCTBHM TE€XHMYECKOW BO3MOXHOCTM M®DILI, B TOM umuciie mpu
OTCYTCTBHMU BO3MOKHOCTH BBINIOJIHUTH TpeOoBaHUS K GopMary ¢aiiia JOKyMEHTa B
AJIEKTPOHHOM  BHJ€, 3asBJIEHUS U HHbIE JOKYMEHTbl, HEOOXOAUMBbIE IS
PEAOCTABIEHUSI MYHULIMIAIBHBIX yCIYT, HanpaBisitoTcss MOL[ B A IMUHHCTpAIIHIO,
Ha OYMa)XHBIX HOCUTEJISX.

2.45. ApamuHucTpauus TpU  OPEIOCTABICHUM  MYHHMIMNAIBHBIX  YCIYT
o0OecrieynBaeT MpUeM DSJIEKTPOHHBIX JIOKYMEHTOB U (MJIM) DJIEKTPOHHBIX 00pa3zoB
JOKYMEHTOB, HEOOXOJIMMBIX ISl NPeNOoCTaBieHUss MYHULMIIAJbHON YCIYrH, U HX
peructpanuo 6e3 HeoOXOIWMOCTH TOBTOPHOI'O TPEACTABICHUS 3asBUTEIIEM WIIU
MOI] Takux IOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, €ClIdi WHOE HE YCTaHOBJIEHO
(enepalbHBIM 3aKOHOAATENBCTBOM M 3aKOHOJATeNnbcTBOM KpacHomapckoro kpas,
PErIAMEHTUPYIOLIUM MPEIOCTABIECHUE TOCYIAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT.

2.46. IIpenocraBneHrne MyHUIIMNIATBHOM yCIIYTM HAYMHAETCS C MOMEHTA MpUemMa
U perucrpaivv AJMUHHCTpALUEl 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB), HEOOXOAUMBIX IS MPEAOCTABIICHUS MYHULIUIIAILHON YCIYyTH,
a TakXke TOJy4YyeHHS B YCTAaHOBJICHHOM TMOpsJKe HHpopMAIMK 00 oOruiaTe
MYHULANAIIBHOW YCIYTH 3asBUTENIEM, 32 UCKIIOYEHUEM CIlydas, €clIh [JIis
OpOLEAYpPbl TPENOCTaBICHUS YCIYIM B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
TpeOyeTcs JIMJHas sSBKa.
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2.47. AJIMUHUCTpALUSA HaIlpaBJIIET  PE3yJbTaThl IPENOCTABIEHUS
MyHUIMOAIbHOW yciyri B M®I[ B cooTBeTcTBHM ¢ AJIMUHHCTPAaTUBHBIM
PErIaMEeHTOM IPEIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH.

WNHbie TpeOoBaHUS, B TOM YKCJIE YUYUTHIBAIOINE OCOOEHHOCTH MPEIOCTaBICHUS
MyHUIMTATBHON YCIIYTH MO SKCTEPPUTOPUATIBHOMY MIPUHLIUITY (B cliydae, eCliu
MyHununaibHasi yciayra npeaocTaBisieTCs M0 SKCTEPPUTOPUATLHOMY TPUHIUITY) U
0COOEHHOCTH MPEAoCTaBICHUSI MYHUIIMTTIAIBHON YCIIYTH B 3JIEKTPOHHOM Qopme

2.48. lna nomydyeHuss MyHUIMIAIBHOW YCIIYTH 3asABUTEII0 IPENOCTABISAETCA
BO3MOKHOCTbh MPEJACTABUTH 3aBJICHUE O MPEAOCTABIECHNN MyHUIIMIAIBHON YCIYTH,
B TOM 4HcCJIe B (hopMe AIIEKTPOHHOTO JJOKYMEHTA:

1) B AIMUHHCTpAITHUIO;

2) yepe3 M®PII B A nMHUHUCTpAITHIO;

3) moCpencTBOM HCMOIb30BaHHUS HMH(OPMALIMOHHO-TEIEKOMMYHHKAIMOHHBIX
TEXHOJOTWM, BKJIOUYass wucnoiab3oBanue Iloprama, permonanpHoro Iloprama, c¢
NPUMEHEHUEM DJICKTPOHHOW TMOJMKUCH, BHUJI KOTOPOW JIOMKEH COOTBETCTBOBATH
TpeboBanusiM moctanoBieHus [IpaButenscTBa Poccuiickoit denepanuu oT 25 MIOHS
2012 1. Ne 634 «O BHIAaX DJIEKTPOHHOM TMOJNHUCH, HCIOJIB30BAHUE KOTOPBIX
JOMYCKAETCsl MPU O0palieHrH 3a MOJIYYEHUEM TOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX
yciyr (anee — 3JeKTpOHHAas TOJIIUCH).

2.49. 3BasBiaeHus MW JOKYMEHTBI, HEOOXOAUMBbIE [JII TPEAOCTaBJICHUS
MyHUIMTIATBHONW YCIYTH, MPEAOCTaBIsieMble B (DOpME AIEKTPOHHBIX JOKYMEHTOB,
MOJIMUCHIBAIOTCS B COOTBETCTBUU ¢ TpeOoBaHusMu ctated 21.1 u 21.2 denepanbHOro
3akoHa oT 27 wmronsg 2010 r. Ne 210-®3 «OO6 opraHu3auuyd OperOCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIIMNAIbHBIX YCIyr» U DenepanbHOro 3aKkoHa OT 6 ampens
2011 1. No 63-®D3 «O0 371eKTPOHHON MOITHCH.

B cinydae manpaBneHusi 3asBIEHUI U JOKYMEHTOB B AJIGKTPOHHOW ¢opme ¢
ucrnionb3oBanueM Iloprana, pernonaneHoro Iloprana, 3asBI€HHE W JOKYMEHTBI
JOJKHBI OBITh TIOJIMKUCAaHbl KBATM(PUIIUPOBAHHON 3JIEKTPOHHOMN MOMHUCHIO.

2.50. Jlna momyuyeHust noctyna K Bo3MmokHocTH [loprana, peruoHanbHOrO
[Toprana nHeoOxomuMo BbIOpaTh cyObekT Poccuiickoit ®enepanuu, u nocie
OTKPBITUSL CIIHCKa TEPPUTOPUATBLHBIX (elepaTbHbIX OpPraHOB HCIIOJIHUTEIHLHON
BJIACTH B 3TOM cyObekTe Poccuiickoit denepaiivy, OpraHOB UCIIOJIHUTEILHON BIACTH
cyowrekta Poccuiickoit denepaiii 1 OpraHoB MECTHOTO CaMOYIPAaBIICHHs BbIOpATh
aAMUHUCTPAIIMIO MYHUITUTIATLHOTO 00pa3oBanus AOuHCKH paiton KpacHomapckoro
Kpasi C MEPEYHEM OKa3blBaeMbIX MYyHHUIIMTIATBHBIX YCIYT U UHGOpMAIUEl M0 KaK 101
yCIIyre.

2.51. B kapToyke Ka)K0W YCIYyTH COJIEPKUTCS ONMUCAHUE KaXIOW YCIIYTH,
nojipoOHasg UHGpOpMaLMs O MOPSAKE U crocodax oOpalleHus 3a YCIYyrou, nepeyeHb
JIOKYMEHTOB, HEOOXOIMUMBIX ISl TOJY4YEHUsS YCIyrd, WHpoOpMalus O CpoKax ee
UCIIOJTHEHUS, a TaKXe OJJaHKU 3asBJICHUN U (POpM, KOTOpbIe HEOOXOAUMO 3aIOTHUTh
JUTsI OOpAIEHHUs 32 YCIYT oM.

2.52. llogaya 3agBUTENEM 3ampoca U MHBIX JTOKYMEHTOB, HEOOXOAMMBIX JIsi
npeaocTaBieHuss MyHUIIMNAIBHON YCIYTH, U IPUEM TaKUX 3alpOCOB U JOKYMEHTOB
OCYILIECTBIISIETCA B CIAEAYIOLIEM ITOPSIKE:



1) mnomaya 3ampoca Ha mOpenocTaBieHMe MYyHUUMIAIBHON YCIyru B
AJIEKTPOHHOM BHJI€ 3asBUTENIEM OCYILECTBISETCS uepe3 JIMYHBIA KaOMHEeT Ha
pernonansHoM Ilopraie;

2) ans  odopmieHUST  JIOKYMEHTOB  IOCPEIACTBOM  HMH(POPMAIIMOHHO-
TEICKOMMYHHUKAIMOHHON ceTu «VHTepHeT» 3asgBUTENI0 HEOOXOAUMO TMPOUTHU
IpoLEeaypy aBTOpU3alui Ha peruoHanbHoM [loprane;

3) mud aBTOpHU3aLUMU 3asBUTENI0 HEOOXOIMMO BBECTH CTPAaXOBOW HOMEP
WHIVBHUIYaJbHOIO JIMIIEBOTO CYETA 3aCTPAXOBAHHOIO JIMIA, BbIAAHHBIN [IeHCHOHHBIM
donnom  Poccuiickoit  ®enepanuu  (rocyJapCTBEHHBIM  YUPEXKACHUEM) IO
Kpacuomapckomy kparo (CHUJIC), u maposnb, MOIyYEHHBIN MOCIE pEerUCTpalii Ha
[Toprane;

4) 3asBUTEH, BEIOpAaB MYHHUIIUIIATBEHYIO YCIYTY, TOTOBUT TMAaKET JTOKYMEHTOB
(KoM B AJIEKTPOHHOM BHJI€), HEOOXOAUMBIX ISl €€ MPEOCTaBICHUS, U HAIIPaBISET
UX BMECTE C 3asBJICHUEM Yepe3 JINYHBIN KaOuHeT 3asButens Ha [loprane;

5) 3asdBiIEHHE BMECTE€ C AJIEKTPOHHBIMU KONUSMH JOKYMEHTOB IIOINAJAET B
UH(GOPMAIIMOHHYIO CUCTEMY YITOJIHOMOYEHHOI'O OpraHa, OKa3bIBaOIIEro BEIOPAaHHYIO
3asiBUTENIEM YCIyry, KoTopas oOecleunBaeT IMpUeM 3alpocoB, OOpaIlCHHIA,
3asBJICHUM W WHBIX JOKYMEHTOB (CBEACHMII), MOCTYNUBIIMX C PETrHOHAIBHOIO
IToprana wu (Wou) yepe3 CUCTEMY  MEXKBEIOMCTBEHHOTO  AJIEKTPOHHOIO
B3aUMOJICCTBHUSI.

2.53. Ilpu npenocraBieHud MyHUIMNAIBHOW YCIyTH B 3JEKTPOHHOU (opme
nocpenctBom [loprana, pernonansHoro [loprana 3asBuTento obecrnieunBaeTcs:

a) TmonydyeHue MHPOpPMAMK O TIOPSAAKE M CpPOKax MpeloCTaBICHUS
MyHuIMnanbHOU yCIIyTH;

0) 3amuce Ha mnpueM B AamuHuctpanuio, M®I[ mis momaum 3ampoca o
npeaocTaBieHun MyHUIIMITAIBHOW YCIyTH (J1aee - 3ampoc);

B) popmMupoBaHue 3amnpoca;

r) INpUeM M perucrpanuss AJMHHHCTpanuend 3ampoca M HHBIX JIOKYMEHTOB,
HEOOXOJIMMBIX JIJIsl TpelocTaBiIeHUs] MyHUIIMTAIbHON YCITYTH;

1) oIjlaTa TOCYJAapCTBEHHOW MOIUIMHBI 32 MPEAoCTaBiIeHre MyHUIIUITATbHBIX
YCIIYT ¥ yIUlaTa UHBIX TUIaTeXKel, B3UMAEMbIX B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickon ®enepanuu;

€) MoJIy4eHue pe3yJibTara MpeaocTapieHus MyHUIMNaIbHOU YCIYTH;

’K) TIOJIyYeHHEe CBEICHUH O XOJI€ BBITIOJIHEHUS 3arpoca;

3) OCYLIECTBJICHUE OLIEHKU KayeCTBa MPENI0CTaBIeHUsT MyHUIMIIAIbHON YCIIYTH;

) gocyneOHoe (BHecyneOHOE) OOKalloBaHME pEIIeHUH U JIeUCTBUH
(6e3neiicTBUsI) opraHa (OpraHu3aluu), JOJKHOCTHOTO JIMIIa opraHa (OpraHu3alliM)
100 TOCYAAPCTBEHHOTO UM MYHHUIIMIAIBHOTO CIY>KAILIETO.

2.54. ndpopmanus 0 Ipe1oCTaBICHUN MYHUIIMNAIBHOU YCIIYT'H pa3MelaeTcs

Ha [lopraine, pernonansHom [lopraie.

Ha Iloprane, pernonansuom [loprane pa3meniaercs cienayromias HHGOpMaIys:

1)  wucuepmbIBalOIMi  TEpEYeHb  JOKYMEHTOB,  HEOOXOIUMBIX  JJIA
npenocTaBieHus: MyHUITUNIANBHOM YCIYTH, TpeOOBaHUS K O(POPMIICHHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe I[epeuYeHb JIOKYMEHTOB, KOTOpPbIE 3asBUTENIb BIIPABE
pEICTaBUTh 0 COOCTBEHHON MHUIMATHBE;



2) Kpyr 3asiBUTEJIEH;

3) cpok npenocraBieHus MyHULIMITAIBHON YCITYTH;

4) pe3ynbTarbl MPENOCTABIECHUS  MYHUIMIAIBHON  YCIyTH, MOPSIOK
OpPEICTaBICHNUs  JIOKYMEHTa,  SBJISIIOUIErOCS  pe3yJbTaTOM  IPEIOCTaBICHUS
MyHUIIMTITAIBHOMN YCIYTH;

5) pa3Mep ToOCyIapCTBEHHOW TMOILIMHBI, B3MMaeMON 3a MPEIOCTaBICHUE
MyHUIMnanbHOU yCIIyTH;

6) vcuepnbIBaIONIM MepeueHb OCHOBAHUM I IPUOCTAHOBJICHUSI WJIM OTKa3a B
nperocTaBieHuM MyHUIIMITAIbHON YCITYTH;

7) o mpaBe 3asBUTENS Ha jJocyaeOHoe (BHeCyeOHOe) 00KalOBaHUE PEIICHUA U
neiicTBuil (0e31eiicTBUSA), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTaBICHUS
MyHUIIMTTAIBHON YCIYTH;

8) dopmbl 3asBicHUN (YBEIOMIICHHH, COOOIICHUI), HCIOIb3yeMbIe IMpHU
IPEAOCTABIECHUN MyHUIUIAIIBHON YCITYTH.

2.55. Undopmanus Ha Iloprane, pernonansaom [loprane o mopsake u cpokax
[PEOCTaBICHUS! MyHUIIMNIAIBHOM YCIYTd HA OCHOBAHMM CBEACHUH, COAEPKALIUXCS
B (emepanpHON rOCymapcTBEHHON wuHGOpPMAIMOHHONW cucteme «DeaepanbHbIi
peecTp ToCydapCTBEHHBIX yciayr (dbyHkmui)» (manee - dDenepanbHBIM peectp),
PErMOHAIBHOMN roCyJ1apCTBEHHOU UH(pOPMaIIMOHHON cucTeme «Peectp
rocynapctBeHHbx yeuyr (dbynkumit) KpacHomapckoro kpas» (mamee - Peectp
KpacHomapckoro kpas), mpeaocTaBiisieTcst 3asBUTEN0 OeCIIaTHO.

2.56. Jloctyn k wuHbOpMAMK O CpPOKaX ¥ TOPAJKE MPEIOCTaABICHUS
MYHHUIIMTIAIBHON YCITYTU OCYIIECTBIISICTCSI 0€3 BBIITOJIHEHUS 3asBUTETIEM KaKUX-THO0
TpeOOBaHMl, B TOM uyucie O0€3 HCHOIb30BAHMS MPOrPAMMHOIO OOECIeUeHus,
YCTaHOBKAa KOTOPOIO Ha TEXHMYECKHUE CPENICTBa 3asBUTENsS TpeOyeT 3aKIroueHHUs
JUIEH3MOHHOTO WM MHOrO COrJIalleHUs ¢ MpaBooOiazareseM MporpaMMHOIO
oOecrieyeHusi, MpPeIyCMaTPUBAIOLIEIO B3UMAHUE IUIATHI, PErHCTPALUI0  WJIU
ABTOPU3ALIUIO 3aBUTEIS, WIH MPEIOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

2.57. B nemax mnpenocraBieHUus MyHUIMIIAIBHOW YCIYTM, B TOM YHCIIE
OCYLIECTBIISIETCS IPUEM 3asBUTEIIEH IO MPEABAPUTEIBHON 3aIIUCH.

2.58. 3amuch Ha mpueM OpoBOAUTCA nocpenctBoM [loprana, pernoHaIBLHOTO
[Toprana.

3asBUTENIO TPEIOCTABISETCS BO3MOXHOCTH 3aIlMCH B JIIOOBIE CBOOOIHBIE ISt
npueMa JaTy W BpeMs B INPEAENax YCTaHOBJIEHHOro B AnmuHuctpaumu, MOL]
rpaduka mprema 3assBUTEICH.

2.59. Anmunuctpauusi, MOIL] He BpaBe TpeOOBaTh OT 3asIBUTENS COBEPLICHUS
UHBIX JIUCTBUH, KpPOME€ NPOXOXKACHUA HUIACHTHU(PHUKAIMM M ayTeHTH(PHUKAIUH B
COOTBETCTBMM C HOPMATHUBHBIMHU MpPaBOBbIMU akTamu Poccuiickoit ®denepanuu,
yKa3aHUs LeJd MpUeMa, a TaKKe MPEAOCTaBIICHUS CBEIECHHUM, HEOOXOAMMBIX s
pacuera  JUIMTEIBHOCTM  BPEMEHHOIO  HMHTEpBaja, KOTOPBIA  HEOOXOAMMO
3a0pOHMPOBATH ISl pUEMa.

2.60. 3asgButensiM o00ecreyMBaeTCs BO3MOXHOCTh OLEHUTh JOCTYHHOCTh H
KauecTBO MyHunmnaibHou ycuyru Ha [loprane, peruonansaom [loprare.

2.61. Ilpu obOpamenuu B M®PL] MyHununanpHas yciayra NpefoCTaBISIETCS C
Y4ETOM NPHUHIMIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTEIb



BIIpaBe BHIOpaTh /Uil oOpalieHus 3a noiaydenueMm ycayru M®L, pacnonoxeHHbI Ha
Tepputopur KpacHomapckoro kpas, HE3aBUCHMO OT MECTa €ro perucTpauuud Ha
Teppurtopun  KpacHomapckoro Kkpas, MecTa pacHoJIOKEHHsT Ha TEppUTOPUU
KpacHomapckoro kpast 00bEKTOB HEABUKUMOCTH.

2.62. MOI] mpu oOpameHun 3asBUTeNs (MPEACTABUTENS 3asBUTENS) 3a
MPENOCTaBIEHUEM MYyHUIIMITIAIIBHON YCIYTH OCYILECTBIISIET:

1) dopmupoBaHUE >MEKTPOHHBIX JTOKYMEHTOB H (WMJIHM) JIEKTPOHHBIX (hailioB
3asIBJICHUS, JIOKYMEHTOB, IPUHATBIX OT 3asBUTENS (IIPEICTABUTENS 3asiBUTENS),
KONUH JTOKYMEHTOB JIMYHOTO XPAHEHMs, MPUHATHIX OT 3asBUTENs (MpPeaCTaBUTENs
3asiBUTENS), OOECIeunBas X 3aBEPEHHUE 3JIEKTPOHHOW MOANKMCHIO B YCTAaHOBICHHOM
NOPSIZIKE;

2) HampaBJIEHUE C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHBIX
TEXHOJIOTUH AJIEKTPOHHBIX JOKYMEHTOB U (WJIN) 3JEKTPOHHBIX (aillioB JOKYMEHTOB,
3aBEPEHHBIX YIIOJIHOMOYEHHBIM JOJUKHOCTHBIM JuioM MO®I[ B opransl MeCTHOro
camoympasieHuss B KpacHogapckom Kpae, MOJBEIOMCTBEHHBIE WM OpraHU3aLNH,
IIPEAOCTABIISIONINE COOTBETCTBYIONYI0O MYHUIIMITATIBHYIO YCIIYTY.

2.63. IlepeueHb KIJIAaCCOB CPEIACTB AJEKTPOHHOM TMOANUCH, KOTOpbIE
JIOIyCKAIOTCS K MCIIOJIB30BAHUIO MPU OOpallleHUH 3a MoslydeHneM MyHHIMNaabHON
YCIyTH, OKa3blBA€MOM C TPUMEHEHHEM YCHJIEHHOM KBAIM(PUIMPOBAHHOU
AJIEKTPOHHOM MOANUCH, OIPEEIISIIOTCS HA OCHOBAHUU YTBEPKIaeMol (eiepabHbIM
OpraHOM MCIIOJTHUTENIBHOW BJIACTU MO coryiacoBanuio ¢ denepanbHoil ciyk00H
6e3omacHoctr Poccuiickoit denepanmu Mo yrpo3 0€30nacHOCTH HHGOPMAITIHU B
UHPOPMAIIMOHHON CHCTEME, HCHOJb3YyeMOW B IENAX NpueMa oOpalleHuid 3a
NoJly4eHHeM MyHULUIIAIbHON YCIyry U (WIN) IPeIOCTaBIECHUS TAKON YCIyTH.

3. CocraB, OCJI€I0BATENbHOCTh U CPOKHU BBINIOJIHEHUS AJIMUHUCTPATUBHBIX
npouenyp (aeicTBuil), TpedOBaHUs K MOPSIIKY UX BBIIOJHEHUS, B TOM YHCIIE
O0COOEHHOCTH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MTpoLEeAyp (IeiCcTBUil) B
AIEKTPOHHOU hopme

CocTaB 1 TIOCIIeI0BaTEIbHOCTD A IMUHUCTPATUBHBIX MTPOIICTYP

3.1. IlpenocraBienne MyHHUIIMTIATBHON YCIYTH B AIMUHUCTPAllMU BKIIIOYAET B
cebs cleayrone aIMUHUCTPATUBHbBIC TIPOLIETYPHI (IEHCTBUS):

1) mpuem u perucTpais 3asBICHHUS O MPEAOCTABICHUHN BBIMUCKU M3 PeecTpa
MYHHITMTIATFHOTO UMYIIIECTBA;

2) paccCMOTpEHHE 3asBICHHUS O TPEIOCTABICHUM BBITUCKA W3 PEecTpa
MYHHITUTIATHPHOTO UMYIIECTBA ¢ KOMIIEKTOM JOKYMEHTOB M MPUHATHE PEIICHUS 00
OTPE/ICIICHUH CIIEMAIMCTa, OTBETCTBEHHOIO 3a MPOBENCHHUE aAJMUHUCTPATUBHBIX
IIPOLENYD;

3) cOop cBeaeHUl, MPOBEICHNUE SKCIIEPTU3BI IOKYMEHTOB;

4) BbIaua 3asIBUTEIIO JOKYMEHTOB.

3.2. [TocnenoBaTenbHOCTHh OCYIIECTBICHUS B DJIEKTPOHHOM (hOopMe, B TOM YHCTIe
C HCHOJB30BaHMEM peruoHanbHoro Iloprama, agMUHUCTPATHBHBIX MPOLETYP
(IeiicTBUIA) B COOTBETCTBUM C MOJIOXKEHUSIMU cTaThu 10 DenepanbHOro 3akona ot 27
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utonst 2010 r. Ne 210-®3 «O6 opraHuzanuu NpeaoCcTaBiIeHUs] TOCYJaPCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»:

1) dbopmupoBanue 3anpoca o NpeaocTaBiIeHnd MyHUITMTIATBHON YCIYTH;

2) npueM OT 3asBUTENS U PETUCTPALMS 3a1poca O MPEIOCTaBICHUHU BBIITUCKH U3
peecTpa MyHULUIIAJIBHOTO UMYILECTBA U IOKYMEHTOB;

3) paccMoTpeHME 3ampoca O TMPEAOCTABICHMM BBIIMCKH W3  peecTpa
MYHHUIIMTIAIHHOTO UMYIIECTBA C KOMILJIEKTOM JOKYMEHTOB U MPHUHITHE PEHICHUS 00
OTPEICIICHUH CIIEMAIMCTa, OTBETCTBEHHOI'O 3a IPOBEICHUE AJMUHUCTPATHUBHBIX
IIpOLENYDP;

4) cOop cBeneHuM, MPOBEIECHNE IKCIIEPTU3HI IOKYMEHTOB;

5) HampaBieHUE  3asABUTENIO  CBEACHUNM O  XOA€  MPEdOCTaBICHUS
MyHUIMITAIBHON YCIIYTH;

6) HampaBJICHHE 3asBUTENIO pe3yJibTaTa MpenocTaBieHUs MyHUIIMTATbHON
YCIIYTH.

3.3. Ilopsmok ucnpaBieHUs JOMYIISHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yJibTare NMpeaocTaBieHuss MyHUIMIIAIIBHON YCIYyTH TOKYMEHTaXx.

Oco0eHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYp (IeHCTBUIA) B
AJIMUHHCTpaUUu

[IpueM u peructpalys 3asBJICHHUS O IPUCBOCHUHN, U3MEHEHUH U aHHYJIUPOBAHUU

aapecoB 00BEKTaM HEIBIYKMMOCTH ¢ KOMITJIEKTOM JJOKYMEHTOB

3.4. OcHoBaHMEM JUIsl Hauyajla MNPEAOCTaBiIeHUs MyHUIMNAIBHON YCIYyT'H
SBIsieTCa oOpallieHue 3asiBUTeNst (ero MpeACTAaBUTENs, JTOBEPEHHOTO JIMIA) C
NPWIOKEHUEM BCEX HEOOXOAMMBIX JOKYMEHTOB, yKa3aHHbIX B TmyHKTe 2.11
HACTOSIIIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.5. Cnenuanuct, OCyIEeCTBISIOMMUI IPUEM JOKYMEHTOB:

1) ycranaBnMBaeT JIWYHOCTh 3asBUTENs (YCTAaHOBJIEHUE JUYHOCTU 3asBUTENS
MOXET OCYIIECTBIATHCS B XOA€ JIMYHOTO MpPUEMa MOCPEACTBOM MPEIbIBICHUS
nacropta rpaxmanuHa Poccuiickoit ®exepanuu MO0 HMHOrO  JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuiickon
®denepaliui WM TMOCPENCTBOM HJCHTU(UKAIIMM W ayTeHTU(HUKAIMU B oOpraHax,
NPENOCTABISAIOMINX TOCYIAPCTBEHHBIE  YCIYT'M, OpraHax, IpeIoCTaBISIOIINX
MYHULIUNAIBHBIE YCIYTH, MHOTO(DYHKIIMOHAJIBHBIX IEHTPAX C UCHOJIb30BAHUEM
WHGOPMAIIMOHHBIX TEXHOJIOTHM, TPEIyCMOTPEHHbIX 4dYacThio 18 crateu 14.1
®enepanbHoro 3akoHa or 27 wutong 2006 . Ne 149-03 «O0 wunbopmanmu,
WH(GOPMAIIMOHHBIX TEXHOJOTUSAX U O 3aIUTe WH()OpMAITHI.

2) OCYHIIECTBISIET MPOBEPKY HAJIMUYMs BCEX HEOOXOIUMBIX JOKYMEHTOB U
MPaBUIBLHOCTH UX O0(OPMIIEHUS, YIOCTOBEPSSACH, B TOM, UTO:

a) KOMUU JOKYMEHTOB YJIOCTOBEPEHBbI B YCTAHOBIIEHHOM 3aKOHOMATEIHCTBOM
MOPSIJIKE;

0) TeKCThI TOKYMEHTOB HAIMMCAHBI Pa300PUYHBO;

B) HMMeHa (U3NYECKUX JIMI], aJpeca HUX MecTa >KUTEIbCTBA HaIMCaHbI
MOJIHOCTHIO;

r) B JIOKYMEHTaX HET MOMYUCTOK, MPHUMHUCOK, 3aYEPKHYTHIX CJIOB W HHBIX HE
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OTOBOPEHHBIX HCIIPABICHUH, NAIOIIMX BO3MOXKHOCTh HEOJAHO3HAYHOTO TOJIKOBAHUS
IPEICTAaBIECHHBIX JIOKYMEHTOB M  BBI3bIBAIOIIMX COMHEHHS B  3aKOHHOCTH
IIPEIOCTABIECHHBIX JOKYMEHTOB;

1) JOKYMEHTBHI HE COAEpPKaT CEPbE3HbIX MOBPEKICHUMN, HAJUYHE KOTOPBIX HE
NO3BOJIIET OTHO3HAYHO MCTOJIKOBATh UX COIEPIKAHME;

€) HE UCTEK CPOK JCHCTBUSA TOKYMEHTA,

3) momoraer 3asgBUTEN0 O(GOPMHUTH 3asBICHHE HA MPEIOCTABICHUE
MyHUUIUTIAJIBHOM YCIIYTH;

4) mnpeaocTaBIseT 3asABUTENIO KOHCYJIBTALUIO MO TOPAAKY H CpOKaM
npeaocTasineHnss MyHUIIMNIAIbHOU YCIIYTH;

5) B ciayyae eciau MMEIOTCS OCHOBaHHUS JUIsl OTKa3a B IMpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl MpPEeAOoCTaBiIeHUS MyHHUIMIAIbHON YCIYTH, NPeIlyCMOTPEHHbIE
nyHKTOM 2.17 HacTtosmero AJMHHUCTPATHBHOIO PENIAMEHTA,  CIIEHHAAIUCT
OTKA3bIBACT 3asIBUTENII0 B MpPUEME 3asBICHHUS O MPEAOCTaBIeHUM MyHUIUNAIbHON
yCIyTU C OOBSACHEHUEM MPUYHH.

3.6. IIpu npueme NOKyMEHTOB Ha NMpenocTaBieHne MyHHLIMNIAIbHON YCIYTH B
OTHOILECHUU 3asIBUTENSA, OOINUNA MaKCUMAaJIbHBIM CPOK MpHUeMa JOKYMEHTOB HE MOXKET
IpeBBILATh 15 MUHYT.

3.7. B 11060€e BpeMsi ¢ MOMEHTa IpueMa JOKYMEHTOB 3asiBUTENb UMEET MPaBo Ha
NOJyYEHHE  CBEIECHUW O  NPOXOXKIAECHUM  IPOLEAYpbl  IPEIOCTaBICHUS
MyHunmnanbHOH ycnyru no TenedoHy JMOO HEMOCPEACTBEHHO B OpraHU3allMH,
4yepe3 KOTOPYIO ObLIO MOIaHO 3asIBIICHHUE.

3.8. Kpureprem NpHHATHS PELMICHUs 10 JaHHON aAMUHUCTPATUBHON MPOLEAYype
ABIISIETCSI COOTBETCTBHE 3asBJICHUS YTBEPKICHHOM (opMe UM HalIM4uue BCEX
HEOOXOANMBIX IOKYMEHTOB K HEMY.

3.9. Pe3ynmpraTOM JaHHOM AAMUHHCTPATUBHOM  MPOLEAYPHl  SIBIISIETCS
perucTpanusi IOCTYNHMBILIErO 3asBJICHUA B JKypHAJIE PErHCTpaluy BXOJSILEH
KOPPECIIOHACHIMN A IMUHUCTPALINH.

3.10. Cnocobom ¢ukcanmu pe3yiapTaTa JaHHOW aIMUHUCTPATUBHON MPOLIETYPbI
ABJISIETCSL MPOCTABJICHUE INTAMIA BXOASALIETO JOKYMEHTA OpraHh3alu, Yepes
KOTOPYIO OBLJIO MOAAHO 3asIBICHUE M PErucTpanus AaHHOTO 3asBICHHS B >KypHaje
BXOJSILEN KOPPECITOHICHIIUN.

3.11. OOmui cpoK BBHIMOJHEHUS AJIMHUHUCTPATUBHOW MPOIEAYPHl HE MOMKET
npeBbIaTh 1 (0AuH) pabouunii J€Hb.

Paccmotpenue 3asiBiaeHus 0 peaoCTaBICHUN BBIMMUCKUA U3 PEECTpa
MYHULIUIAIBHOTO UMYIIECTBA C KOMIUIEKTOM JIOKYMEHTOB U MPUHATHE PELICHUS 00
OTIPE/ICIICHUH CTICIMAIIMCTA, OTBETCTBEHHOTO 32 IPOBEJECHUE aAMUHUCTPATUBHBIX
Ipouenyp

3.12. OcHoBaHueM s Hayanda aJIMHUHUCTPATUBHOW NPOLIENYPHI SIBIISIETCS
MOCTYTUICHUE 3asIBJICHUS ¢ KOMIUIEKTOM JJOKYMEHTOB HadaJlbHUKY OT/ena.

3.13. Havaneuuk Otnena B Teduenue 1 (omHOoro) pabodero gHS MPUHUMAET
pelieHre 00 ONpeneNeHud CHEIUaNNCTa, OTBETCTBEHHOIO 3a IPOBENICHUE
aIMUHUCTPATUBHBIX MPOLEAYP (Jajee Mo TEKCTY — CIEHUAIIUCT).

3.14. Kpurepuem npuUHATHS PpPEHIEHUS MO [JaHHOW aJAMUHUCTPATHUBHOMN



nporenype SBISETCS Hajduuhe Ha 3asABJICHUHM JaThl W HOMEpa BXOJSIICH
KOPPECTIOHICHITIH.

3.15. Pe3ynbTaToM JaHHOW aJIMUHUCTPATUBHOMN MPOLEAYPHI SBIISETCA Mepeaaya
3asBIICHUSI C KOMIUIEKTOM JIOKYMEHTOB CIEIHUAINCTY IJs MPOBEICHUS IPaBOBOM
AKCIIEPTU3BIL.

3.16. Cniocobom ¢ukcanuu pe3yapTaTta JaHHOW aIMUHUCTPATUBHON MPOILEAYPHI
ABIIIETCS. BU3MPOBAHME HA 3asABJICHUM C YyKa3zaHueM (QaMWInd CHEeIHaIucTa u
POCTaBJICHUS JaThl.

3.17. OOwmuii CcpoK BBHINOJHEHUS AJMHUHHCTPATUBHOW MPOLEAYPhl HE MOMKET
npeBbiath 1 (oauH) pabouuii 1eHb.

COop cBeneHui, IPOBEACHNUE IKCIIEPTU3HI JJOKYMEHTOB

3.18. OcHoBanuem [isi Havalla aJMHHHCTPAaTUBHOM TMpPOIEAYphl SBISETCA
NOCTYIUICHUE 3asBJICHUS C KOMIUIEKTOM JIOKYMEHTOB CHEIHUAIKMCTY OT HayaJlbHUKA
Otnena.

3.19. Cneumanuct NpoBOIUT MPOBEPKY UX HA COOTBETCTBUE 3aKOHOAATEIHCTBY
Y HAaJIM4YUE BCEX HEOOXOIUMBIX TOKYMEHTOB.

3.20. Ilpu OTCYTCTBMM HEOOXOAMMBIX [JISi MPHUHATUS PEHICHUS TOKYMEHTOB
CIICMAJIUCT  HANpaBIsieT MEXBEJOMCTBEHHBIE 3alpoChl O  MPEACTaBICHUU
JOKYMEHTOB ¥ HWHGOpMAIUU JUIsl  TPEJOCTaBICHUS TOCYAapCTBEHHOM WU
MyHunmMnaibHoOM yCIIyTH c UCII0JIb30BaHUEM MEXBEJJOMCTBEHHOT' O
UH(GOPMAITMOHHOTO B3aUMO/ICHCTBUSI.

MeXBe1IOMCTBEHHBIN 3allpoC HAMpaBIseTCA 3a MOAMUCHIO 3aMECTUTENS TJIaBbI
MYHHUIIMIATBHOTO 00pa30BaHMS.

3.21. MexBenOMCTBEHHBIM 3ampoc O MPEJOCTaBICHUU JOKYMEHTOB W (WJIN)
UH(GOpPMALIMU TOJIKEH COAEPKATh:

- HAaMMEHOBaHUE opraHa Win OpraHu3alny, HaIpaBIIAIOIEH
MEXBEIOMCTBEHHBIN 3a1poc;

- HaWMEHOBAaHHWE OpraHa WM OpPraHHU3alllM, B aJ[peC KOTOPBIX HAIPaBIAETCS
ME>KBEIOMCTBEHHBIN 3aIpOC;

- HauMEHOBaHWE MYHUIMNAIBHON YCIyTH, ISl TPENOCTaBICHUS KOTOpOMH
HEOOXOIMMO TIPENCTABICHUE JOKyMeHTa U (Wiu) WHPOpMaIMH, a TakkKe, €CIu
uMmeeTcs, HoMmep (MAeHTHU(PUKATOP) TaKOW YCIYTH B peecTpe MyHHUIIMTAIBHBIX YCIYT;

- yKa3aHWe Ha TMIOJOXKEHUS HOPMATHUBHOTO IMPABOBOIO AaKTa, KOTOPHIMU
YCTaHOBJICHO TPEACTABICHUE JOKYMEHTa W (Min) WHPOpPMAIMU, HEOOXOMUMBIX IS
NPENOCTaBICHNUS MYHUIUNAIBHON YCIYTd, M YyKa3aHWE Ha PEKBU3UTHI JaHHOTO
HOPMAaTHUBHOT'O MPABOBOT'0 aKTa;

- CBENEHUs, HEOOXOIHUMbIE JJIA TMPEACTABICHUS JIOKyMEHTa U (UJIH)
uH(pOpMallUU, YCTAaHOBJIEHHBIE AMUHHCTPATUBHBIM PEIJIAMEHTOM MPEI0CTaBICHUS
MyHUIMNIAIBHOW YCIIYTH, @ TAaKXE CBEIECHHS, IMPENYyCMOTPEHHbIE HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMU KaK HEOOXOAMMBIC [IJIsi MPEACTABICHUS TaKUX JIOKYMEHTOB U
(unm) wHGOpPMAIINK;

- KOHTaKTHasi MHGOpMalMs AJis HANpaBiICHUS OTBETa HAa MEXBEIOMCTBEHHBIN
3arnpoc;

- J1aTa HAMpaBJICHHUS MEXBEOMCTBEHHOTO 3aIlpOCa;



- (amunus, wuMsg, OTYECTBO U JOKHOCTb JIMIA, [OATOTOBUBILETO U
HalpaBUBIIEr0 MEKBEJOMCTBEHHBIN 3apoc, a Takke HOMEp Cly>keOHOoro tenedoHa
U (WJIK) aaipec IEKTPOHHON MOYTHI JAHHOTO JIMLA ISl CBSI3H.

3.22. B ciuyyae HanuuMs OCHOBAaHUM JUIsI OTKa3a B INPEIOCTABICHUH
MyHuIMNanbHOW  yCIYrM,  yKa3aHHbIX B nyHKTe  2.19  Hacrosiero
AJIMUHUCTPAaTUBHOTO PENIAMEHTa, CIELHUAIMUCT TOTOBUT YBEJOMIIEHHE 00 OTKa3ze U
IPEAOCTABIECHNN MyHUIMIIAIBHON YCIIYTM ¥ HAIIPABJISET €r0 3asBUTEINIO.

B ciyyae npunsiTusa pemieHus o0 oTKa3e B MpeaocTaBieHUM MyHUIUNIATBHOM
YCIYTH JIOJKHOCTHOE JIMLIO, YBEAOMIIIET 3asiBUTENS 00 OTKa3e B MPEJOCTABICHUU
MyHUIIMTIATBHON YCIYTH C YKa3aHUEM MPUYMH OTKa3a B MUCbMEHHOU (popme wiu B
clydasx mogaud 3asBieHust depe3 llopran mocpencrBoMm cetu MuTepHer uepes
JUYHBIA KaOuHeT 3asBuTens Ha [loprame, mo aapecy D3JIEKTPOHHON TMOYTHI
yKa3aHHOMY B 3asBieHuu. OOmuid oTen B ciiydyae MPUHATHS pelieHus 00 oTKa3e B
OpeloCTaBiICHUM MYHULMIAIBHON YCIYrM T1I0 OCHOBAHUSIM, YKa3aHHbIM B
nofmyHkre 2.19 undopmupyet 3asBUTENS B TEUCHUE YEThIpEX pabounx JHEH co AHS
perucTpanuu 3asBiacHusl.

Pemenne 00 oTka3e B mpenocTaBieHWd MyHMIMNAIbHOW YCIYTH JOJKHO
collepKaTh NPUYHUHY OTKAa3a.

3.23. B cny4ae OTCYTCTBUSI OCHOBAaHMM [JI1 OTKa3a B MPEIOCTABICHUU
MyHUIIMIAIBHOM ~ CIIYT'M,  CIEHMAJMACT  TOTOBUT  BBIIMCKY U3  peecTpa
MYHHUIIMTIAIBHOTO UMYIIECTBA.

3.24. Beinucka U3 peecTpa MyHULIMIAIBHOIO UMYIIECTBA MOJArOTABIMBAECTCS B
IBYX 3K3EMIUISIpax, M3 HUX OAMH JK3EMIUISIP XPAHUTCS B JI€Je, OAMH 3K3EMIUISP
BBIJIAETCS 3aBUTEIIO.

3.25. Choeuuanuct Hampapisger HadanbHUKy OTAena Ha  MOPOBEPKY
NOJITOTOBJIEHHYIO BBIITUCKY U3 pPEeCTpa MyHULIUITAIbHOI'O UMYIIIECTBA.

3.26. Hayasnibauk Otnena OCyIIECTBISIET MPOBEPKY MOATOTOBICHHOW BBINHCKU
U3 peecTpa MYHHMIMMNAIBHOIO MMYIIECTBA HAa COOTBETCTBHE TpeOOBaHUSIM
MHCTPYKLIMH O JEIONPOU3BOACTBY aIMUHUCTPALIMM MYHULUMIIATBHOTO 00pa30BaHMs
AOuHCKHI palioH YTBEPKICHHON IIOCTAaHOBJIIEHUEM aIMUHUCTPALUU
MYHHIIMTAIBHOTO 00pa3oBaHusi AOMHCKuUM paiioH oT 5 pespaiig 2021r. Ne 185,

3.27. B cnydae COOTBETCTBHSI BBIIUCKH U3 PEECTpa MYHUIIUIAIBHOTO
UMYyIlleCTBa TpeOOBAaHUSAM JICHCTBYIOIIETO 3aKOHOAATeNbCcTBa crneruanuct Otaena
OCYUIECTBIISIET PETUCTPALIMIO BBITUCKH M3 PEECTpa MyHUIIMIAIBHOIO UMYIIECTBA.

3.28. B ciyuae HECOOTBETCTBUSI BBINHCKU W3 pPEECTpa MYHULUIAIBHOTO
UMYIllECTBa TPEeOOBaHUSM JEUCTBYIOLIETO 3aKOHOAATENbCTBA HaudanbHUK OTaena
BO3BpALIAET €ro Ha J0pabOTKy CIEUUATUCTY, C YKa3aHUEM IIPUYHH BO3BpAaTa.

Cpok ycTpaHEHUS BBISBICHHBIX HAPYIIEHWH HE JIOJDKEH MpeBbimaTh 1 (0auH)
pabouuii AeHb.

3.29. Ilocnme ycTpaHneHuss TpPUYMH BO3BpaTa BBINMCKH W3  peecTpa
MYHHUIIMTIAIBHOTO HMYIIECTBA, CIEIMAIUCT HAMNpaBligeT NOBTOPHO HAYaIbHUKY
Otpena BBIMCKY W3 peecTpa MYyHHUIMNAIBHOIO MMYLIECTBA C HCIPABICHUSMH U
JTOTOJTHEHUSIMHU.



3.30. KpurepuieM nOpuHATHS pEHIEHUS 10 JaHHOW aJMUHUCTPATUBHOU
OPOLENYpE SABJISAETCS OTCYTCTBUE OCHOBAaHMM JUIsl OTKa3a B IPEIOCTaBICHUHU
MyHULIMTTAIBHOW YCIIYTH.

3.31. Pe3ynpraroM [JaHHOM aJIMHHMCTPATUBHOW IPOLEAYPHI  SBIIETCS
perucTpanys BbIIIACKU U3 PEECTPa MYHULUIIAIBHOIO UMYIECTBA WIH YBEIOMIICHHUS
00 OTKa3e B MPeJOCTaBICHUN MYHULIUITATbHON YCIYTH.

3.32. Cnocobom (ukcanuu pe3ysibTaTa JaHHON aJMUHUCTPATUBHOMN MPOIEAYPhI
SBJISIETCS ]aTa BBIMMCKH U3 PEECTPa MYHULIMTNIAIBHOTO UMYILECTBA UM YBEIOMJIICHHUS
00 OoTKa3e B MpeJoCTaBIeHUH MyHULIUIIATbHON YCIYTH.

3.33. OOmuii CpoK BBHITOJHEHUS AJIMUHUCTPATUBHOU MPOIEAYPHl HE MOMKET
npeBbiaTh 1 (oauH) pabouyunii JeHb.

Brrgaua 3asBUTENIO TOKYMEHTOB

3.34. OcHOBaHMEM MJIsI Hadajla BBIJAYM JOKYMEHTOB SBJISETCS NOCTYIUICHUE
CHELUAIUCTY OTBETCTBEHHOMY 3a BbIJIauy JOKYMEHTOB, pe3yibrara MyHUIIMIaIbHON
yCIIyTH.

3.35. Cneumanuct, OTBETCTBEHHBIN 3a BbIIAYY JOKYMEHTOB, YCTaHABIMBAET
JUYHOCTH 3asBUTEN, B TOM YHCJIE IPOBEPSET JOKYMEHT, YIOCTOBEPSIOLIUN
JUYHOCTb, MPOBEPSIET MPABOMOYHOCTD JIUL], NOTYYAIOIUX JTOKYMEHTBI, B TOM YHCIIE
HOJTHOMOYMSI IIPENCTABUTEIIS.

3.36. Cnenuanuct, OTBETCTBEHHBIN 32 BbIIAYy JOKYMEHTOB, JICJIACT 3allUCh B
KHUTE€ y4eTa BbIAAHHBIX JOKYMEHTOB, 3HAKOMUT 3asBUTENS C IEPEUYHEM BbIIABAEMBIX
JOKYMEHTOB  (ODIallaeT Ha3BaHHUA  BBLIABAEMBIX  JOKYMEHTOB).  3asBHUTEIb
pacnuchIBaeTcsi B IOJYYEHHHM JIOKYMEHTOB B KHHMre ydera. CHoenuaiucr,
OTBETCTBEHHBIN 3a BbIIa4y JOKYMEHTOB, BBIJAET JTOKYMEHTHI 3asIBUTEINIO.

3.37. B ciydae ecnu 3asBIEHUE W IpUJAraéMble JOKYMEHTHI IIOAAaHbl B
AJIEKTPOHHOM BHJE, TO OJMH 3K3EMIUIAP JOKYMEHTa B OTCKAHUPOBAHHOM BHJIE
HAIPABJISIETCS CHELUAIMCTOM 3asBUTENIO 110 JJIEKTPOHHOW IIOYTE WIM B JIMYHBIA
kabunet 3asiButTens Ha [lopras.

Beimucka u3 peectpa MyHHUIMIAIBHOTO MMYIIECTBa BbIIAeTCsl B (opme
ANIEKTPOHHOIO JOKYMEHTA, TOJMMUCAHHOIO 3JEKTPOHHON MOAMNKCHIO, B Cllydae, eciu
3TO YKa3aHO B 3asIBJICHUU.

3.38. KpurepueM mpuHATHS pelIEHUS 10 JAHHOW aJIMHUHHCTPATUBHOMN
OPOLEAYpPE SBISIETCS MOJY4YEHHE CHEUUATMCTOM JIOKYMEHTOB JUIsl BPYYEHUS WU
OTIIPABJICHUS 3asIBUTEIIIO.

3.39. Pe3ynpraTtoM AaHHOM aAMUHUCTPATUBHON NMPOLEAYPHI SIBISETCS BPyYECHUE
WIH OTIPABKA JOKYMEHTOB 3asBUTEIIIO.

3.40. CniocoboMm (ukcanuu pe3ynbrara JaHHON aAMUHUCTPATUBHON MTPOLEAYPBI
ABJISIETCSI PETUCTPALMsl B KHHUIE Yy4yeTa BbIAAHHBIX (OTIPABICHHBIX) JTOKYMEHTOB
CHEUATUCTOM 3asIBUTEIIO.

3.41. OOwmui CpoK BBHINOJHEHUS AJIMHUHHCTPATUBHOW MPOIEAYPhl HE MOMKET
npeBwimath 1 (oguH) pabouunii 1eHb.

[Topsimok ocyIiecTBICHUS B 3JIEKTPOHHOU (hOpME, B TOM YHUCIIE C
ucnosp3oBanueM lloprana, peruonansHoro Iloprana aiMUHUCTPATUBHBIX NPOLIEAYDP



(1eiicTBUIA) B COOTBETCTBUU C TTOIokeHUsIMU cTaThu 10 denepanbHoro 3akona ot 27
utoiist 2010 r. Ne 210-®3 «OO6 opranu3zaiuyl Npe10CTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT

dopMupoOBaHUE 3aMIPOCa O MPEAOCTABICHUU M yHULIMIIAIBHON YCIIYTH

3.42. OcHoBaHueM I Hayana aJIMHUHUCTPATUBHOW NPOLENYPHI SIBIISIETCS
nojlaya 3asBUTENEM, Yepe3 pernoHainbHbli [lopTan B anekTpoHHOM (opMe 3asBIeHUs
0 TMPEenoCTaBIeHUM MYyHULIHMNAIBHON YCIYIM W COOTBETCTBYIOUIMX JOKYMEHTOB,
yKa3aHHBIX B ITyHKTe 2.1 1 HacTosmero AIMUHUCTPATUBHOIO PETJIAMEHTA.

3.43. ®opmupoBaHHE 3ampoca 3asBUTEIEM OCYLIECTBIISIETCS IOCPEACTBOM
3aloidHEHUsl SJEKTPOHHOW (opMbl 3ampoca Ha pernoHaibHoM Iloprane, 6e3
HEO0OXOIMMOCTH JOTIOTHUTENILHON MO/IaYy 3armpoca B KaKoW-Tu0o UHoH dopme.

Ha Iloprane, peruonanbHom I[loprane, pa3memaroTcss oOpas3ibl 3amoJHEHUS
AJIEKTPOHHOM (hOpPMBI 3ampoca.

3.44. @opmaTHO-TOTHYECKass  MpPOBEpPKa  CPOPMUPOBAHHOTO  3ampoca
OCYUIECTBIISIETCS aBTOMATHUECKHU MOCTE 3aM0JIHEHUS 3asBUTENIEM Ka)KJ0ro U3 Mojei
AIIEKTPOHHOM (opMbl 3ampoca. [Ipu BBIIBICHMM HEKOPPEKTHO 3arOJIHEHHOI'O MO
AIIEKTPOHHOM (OpMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BbISBICHHOU
OLIMOKHA W TOPSAKE €€ YCTPAHEHMs MOCPEICTBOM HH(OPMAIIMOHHOI'O COOOIICHUS
HEMOCPEICTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

3.45. Ilpu opmupoBaHUHU 3ampoca 3asiBUTENIO 00ECIIeYUBAETCS:

a) BO3MOXHOCTh KOIMPOBAHUS U COXPAHEHHUsS 3ampoca M MHBIX JIOKYMEHTOB,
HEOOXOJIMMBIX JIJIsl TpelocTaBIeHUs M yHUITMTIAIIBHON YCITYTH;

0) BO3MOYKHOCTb 3alIOJIHEHUSI HECKOJIBKUMU 3asBUTEISIMU OJHOM 3JIEKTPOHHOMN
(dopMbl 3ampoca mpu OOpallleHuu 3a yciayraMu, MpearoiaralolllMMU HampaBieHHE
COBMECTHOT0 3aIIPOCa HECKOJIbKUMU 3asIBUTEIISIMH,

B) BO3MOXKHOCTH MeyaTH Ha OyMa)KHOM HOCHTEJIE KOMUU 3JIEKTPOHHON (OPMBI
3ampoca;

I') COXpaHEHHE paHee BBEAEHHBIX B JIEKTPOHHYIO (hOpMy 3ampoca 3HAYCHHI B
1000 MOMEHT N0 JKEJIaHHWIO I0JIb30BATENs, B TOM 4YHCJE IMPU BO3HUKHOBEHUU
OLIMOOK BBOJIA M BO3BpATE JJI IOBTOPHOIO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO POopMy
3amnpoca;

1) 3aMI0JIHEHUE TI0JIEH 2IIEKTPOHHOM (POpMBI 3aripoca /10 Havajla BBOJIa CBEJICHUIA
3asBUTENEM C HCIOJNb30BAHUEM CBEJICHMI, pa3MEUIeHHBIX B (eaepaibHOU
rocy/IapCcTBeHHOM HMHPOpMaAMOHHOMN cucteme «EnuHas cucrema uieHTUPUKAIUN 1
ayreHTUQUKaLIUM B  HMHPpacTpykType, oOecrneyuBamomel uHpopMaluoHHO-
TEXHOJIOTUYECKOE B3aUMOJEHCTBUE MH()OPMAIMOHHBIX CHUCTEM, UCHOIb3YEMBIX IS
NPEAOCTABIEHUSI TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYr B O3JEKTPOHHOU
dopme» (nmamee — enuMHas CHUCTeMa MWJEHTU(DUKAIMKM W ayTeHTH(PUKALHUH), U
cBelieHul, omnyOnukoBaHHbIX Ha [loprane, permonanpHom I[loprane, B wacrtu,
Kacarolleicsi CBEICHUM, OTCYTCTBYIOIIUX B €IMHOM CHUCTEME HJICHTHU(PUKAUUU U
ayTeHTU(PUKAIINH;

€) BO3MOXKHOCTh BEPHYTHCA Ha JIFOOOM M3 ITANoOB 3alOJHEHUS AJIEKTPOHHON
¢dopmbI 3ampoca 6e3 MoTepH paHee BBEACHHON HH(POPMAINH;
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) BO3MOXKHOCTh JI0cTymna 3asiButesis Ha Iloprane wiu pernonansHom Ilopraie
K paHee NOJaHHbIM MM 3alpocaM B TEYEHHUE HE MEHEE OJHOr0 rojia, a TakKkKe
4aCTUYHO C()OPMUPOBAHHBIX 3aIIPOCOB - B TEUEHUE HE MEHEE 3 MECSLIEB.

3.46. IIpu oTmpaBKe 3ampocy NPUCBAUBAETCS YHUKAIBHBI HOMED, IO KOTOPOMY
B JINYHOM KaOHMHETEe 3asBUTENs MOCPEIACTBOM peruoHanbHoro Iloprana, 3asBurento
Oyner npeacrasieHa HH(GOpMAIIUS O XO/1€ BBIIIOJIHEHHS YKa3aHHOT'O 3a1poca.

3.47. Pe3ynbTaTOM aJIMHUHUCTPATHBHOW IPOLEAYPHI SIBISAETCS HANPABICHUE
c(OPMUPOBAHHOIO U MOJIUCAHHOIO 3aIIPOCa, U MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIpeAoCTaBlieHns MyHUIIMNANBHOM YCIyrM B AJIMUHHMCTPALMIO, MOCPEICTBOM
pernonanbHOro Iloprana.

3.48. CnocoboM ¢ukcanuu pe3ynbTata aIMUHUCTPATUBHON MpOLEaYpbl
ABJISIETCSI TPUCBOCHHME PETMCTPALIMOHHOIO HOMEpAa HAmNpaBJIEHHOro 3arpoca Ha
npenocraBieHne MyHUIIUNATBHOM YCIIyTH.

[Ipuem ot 3asBUTENS U PETUCTPALIMS 3aIIPOCca O MPEIOCTABICHUH
MyHUAIMITAIBHON YCIIYTHU U TIOKYMEHTOB

3.49. OcHoBaHueM /sl Hayaja aJIMHHUCTPATUBHOW NPOLIENYPhI SIBIISIETCS
NOCTYIUIEHUE B AJMUHHCTPALIMIO JOKYMEHTOB, HAIPABIICHHBIX 3asBUTEIIEM YEpe3
pernoHanbHbIM [lopTanm 3ampoca o mpenocraBieHMd MyHUIMNAIBHOW YCIYTM H
COOTBETCTBYIOIIMX JIOKYMEHTOB, YKa3aHHbIX B TnyHKkre 2.11 Hacrosmiero
AJIMUHUCTPaTUBHOT'O PErIaMEeHTa.

3.50. AnmuHHCTpaIus 00eCTIeUnBaET MPUEM JTOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss MyHHIIMNANBHOM  yCIYTM, W pErucTpanyio 3ampoca 0e3
HEOOXOJIMMOCTH TMOBTOPHOIO MPEACTABIEHUS 3asBUTENIEM TAaKHX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

3.51. IIpu npexacTaBiieHUH 3aMpoca O MPeaOCTaBICHUH MyHUIIMNIAIbHON yCIIyTH
U COOTBETCTBYIOLIMX JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.11 Hacrosmero
AJMUHUCTPaTUBHOTO perjiiaMeHTa, B 3JIEKTPOHHOU (hopMe 3asBUTENIO HaIpaBIIseTCs
AJIEKTPOHHOE COOOIlIEHHEe, NOATBEPXKAAIOUIEEe MPHUEM JaHHBIX JOKYMEHTOB, C
YKa3aHUEM J1aThl IPHEMA U IPUCBOEHHOT0 HOMEPA BXOISIINUM JOKYMEHTAM.

3.52. llpemocraBineHne MyHULIMNANBHOM YCIyTM HAYMHAETCSI C MOMEHTA
opueMa W perucTpaiuuud  AJIMHUHHCTpalUMed  3JEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOIUMBIX JJIS TpeaoCcTaBiIeHUs] MyHUITUTIAIBHON YCIYTH, a TaKXKe TOJy4YeHUs B
YCTAaHOBJICHHOM Topsiake uHpopmamuu o0 omare MyHUUMIAIbHON yCayru
3a5IBUTEIIEM.

[Ipu npenocrtaBieHMM MyYHUIMOAIBHOW YCIYTM B DJEKTPOHHOM (opme
uaeHTU(UKaIMs W ayTeHTU(UKAIUA  3aiBUTENSI  MOTYT  OCYILECTBISATHCS
MIOCPENCTBOM:

1) eaunoil cucTemMbl UAEHTU(UKAIMM W AayTEHTU(PUKAUMKU WM UHBIX
rOCyJapCTBEHHbIX HH(GOPMALMOHHBIX CHCTEM, €CIM TaKhe TIOCyJapCTBEHHbIE
uH(pOpPMAIIMOHHbIE CHUCTEMBI B ycTaHoBieHHOM [IpaBurensctBoM Poccuiickoi
deneparuu  MOpsJIKE 00CSCIIEUMBAIOT B3aUMOJACHCTBHE C €IMHOM CHCTEMOM
UACHTU(PUKAIIMK U ayTeHTU(UKAIMU, TPU YCIOBUM COBIAJCHUS CBEICHUHA O
¢u3nIecKoM JUIIE B YKa3aHHBIX HH(POPMAIIMOHHBIX CHCTEMAX;



2) enuHOM cHUCTeMbl HWJECHTU(DUKAUMKU U AayTeHTU(PUKAUMU U  EAUHOU
WH(GOPMAITMOHHON CHCTEMBI MTEPCOHAIBHBIX JaHHBIX, 00€CIIeUnBaOIIeH 00paboTKYy,
BKJIOYasi cOOp M XpaHEHHE, OMOMETPUYECKUX MEPCOHANBHBIX JIaHHBIX, UX MPOBEPKY
U 1epeady HMHPOpMAalMM O CTENEHM HMX COOTBETCTBHS MPEAOCTABICHHBIM
OMOMETPUYECKUM NEPCOHAIBHBIM JJaHHBIM (PU3UUECKOro JIMIIA.

3.53. Tlocne nmpuHATHS 3amMpoca JOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
npenocTaBieHue MyHUIIMNANBHONW YCIYTH, 3alpOCy B JIMYHOM KAaOWHETE 3asiBUTENS
nocpencTBoM peruonanbHoro Iloprana, mnpucBauBaercs craryc «Perucrpanus
3asIBUTEINS U IPUEM JJOKYMEHTOB.

[Ipy nonyuyeHun 3ampoca B 3JIEKTPOHHOW QopMe ITOMKHOCTHBIM JIMIIOM,
YIOJHOMOYEHHBIM Ha TMpeAocTaBlieHne MYHUIMNAIBHOM YCIyTd, NpOBEpseTcs
HAJIMYKME OCHOBAHWM I OTKa3a B MPUEME 3ampoca, YKa3aHHbIX B 2.17 Hacrosmero
AJIMUHUCTPaTUBHOTO PErjaMeHTa.

3.54. Pe3ynpTraroM aaIMHHMCTPATUBHOW MPOLEAYPHI SBISAETCS PErUCTpanus
HNOCTYNMBIIMX B AJIMUHUCTPAaLIMIO B 3JIEKTPOHHOW Qopme 3asBICHUS O
npenocTaBieHud MYyHUUHMIAIBHON YCIYIM M COOTBETCTBYIOIIHUX JIOKYMEHTOB,
yKa3aHHbIX B MyHKTE 2.11. HacTosmero AIMUHUCTPATUBHOIO PETJIaMEHTA.

3.55. CnocoboMm dukcanuu pe3ynbrata aIMUHUCTPATUBHON MpOLEaYpbI
ABJISIETCSI MPUCBOEHUE BXOIALIErO (PErUCTPALMOHHOIO) HOMEpa NOCTYIMUBIIUM
JOKYMEHTAM.

3.56. OOwmui CpoK BBHINOJHEHUS AJMHUHHCTPATUBHOW MPOIEAYPhl HE MOMKET
npeBwimath 1 (oguH) pabounii JHEH.

PaccMmoTpenue 3anpoca ¥ IPUHATHE PELIEHHS 00 ONPEACICHUH CIIEUATIACTA,
OTBETCTBEHHOI'O 3a MPOBEACHUE aJIMUHUCTPATUBHBIX MPOLENYD

3.57. OcHoBaHueM I Hayana aJIMHUHUCTPATUBHOW NPOLENYPHI SIBIISIETCS
NOCTYIUIEHHUE 3aIllpoca ¢ KOMIIEKTOM JOKYMEHTOB HadajdbHUKY OTaena.

3.58. Hauwanpnuk Otnena B TedeHue 1 (omgHoro) pabouero JHS MPUHUMAET
pelieHre 00 ONpeNeNeHud CHEUUaNINCTa, OTBETCTBEHHOI'O 3a IPOBEJIECHUE
aAMUHUCTPATUBHBIX TIPOIEAYP (asiee o TEKCTY — CIEIUAINCT).

3.59. Kpurepuem npuHATHS pEUIEHUS [0 JAHHOM aJIMHHUCTPATUBHOU
OpOLENYpE SABIAETCS MPOCTaBICHUS HadaJlbHUKOM OTAena Ha 3ampoce JaThl €ro
MOCTYTUICHUS.

3.60. Pe3ynbpTaToM TaHHOW aAMWUHHCTPATUBHOM MPOLEAYPHI SIBISETCS Mepeaaya
3ampoca C KOMIUIEKTOM JOKYMEHTOB CHELUAIMCTY JMJIA IHPOBEACHUS NPaBOBOU
AKCIIEPTU3BI.

3.61. Cnocobom ¢ukcamnmu pe3yabTaTa JaHHOW aIMIHUCTPATUBHOMN MIPOIIECTYPhI
SBIIIETCA BU3MPOBAHME Ha 3alpoce C YKa3aHuEeM (paMWINM CleuuaIucra u
POCTaBJICHUS JAThI.

3.62. OOmui CpOK BBHITIOJHEHUS AJIMHUHHCTPATUBHOW MPOIEAYPHl HE MOXKET
npeBbiaTh 1 (oauH) pabouuii 1eHb.

COop cBeneHuUid, MPOBEICHNUE IKCIIEPTU3BI JOKYMEHTOB



3.63. OcHoBaHueM I Hayana aJIMHHUCTPAaTUBHOM NPOLEAYPbI SIBISAETCS
NOCTYIUIEHUE 3alpoca € KOMIUIEKTOM JIOKYMEHTOB CIIELHAIUCTY OT HadaJbHHUKA
Ortpena.

3.64. Cnemmamuct OtTaena NOpPOBOAUT IIPOBEPKY HMX HA COOTBETCTBHUE
3aKOHOZATENbCTBY U HAJMYKE BCEX HEOOXOIUMBIX JOKYMEHTOB.

3.65. Ilpm nHeoOxomumoctu cneuuanuct OTaena HaOpaBiseT B MOPSAKE
MEXBEIOMCTBEHHOT'O HH()OPMAIIMOHHOTO B3aMMOACHCTBHUSI MEKBEIOMCTBEHHBIN
3apocC B OpraHbl U yUPEXKACHUS, YHaCTBYIOLIUE B IPEIOCTaBIeHUN MyHUIIMTIAIIbEHON
YCIIYTH.

3.66. MexBeIOMCTBEHHbIE 3ampochl OQOPMIISIOTCS B COOTBETCTBUU C
TpeOOBaHUSIMH, yCTaHOBJIEHHbIMU DepepanbHbiM 3akoHOM 0T 27 utonga 2010 r. Ne
210-®3 «O06 opraHuzalu MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIATbHBIX
YCIIYT».

OOmeH uH(pOpPMaIMU OCYILIECTBISETCA MO 3JIEKTPOHHBIM KaHajaM CBS3H C
UCMOJIb30BAaHUEM COBMECTUMBIX CPECTB KpUNTOrpaduyecKoi 3auThl HHPOpMaUU
Y NPUMEHEHUEM JJIEKTPOHHOM MOAIMCKU COTPYAHUKOB, B TOM YHCIE MOCPEACTBOM
ANIEKTPOHHBIX  CEPBUCOB,  BHECEHHBIX B  €IHMHBIA  PEECTp  CHCTEMBI
MEXKBEJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aUMO/EHCTBHSI.

Takxe monyckaercs HalpaBiI€HUE 3alPpOCOB B OYMa)KHOM BHJE IO IIOYTE,
(akcy, mocpeacTBOM Kypbepa.

3.67. B cinyuae Haimuuusi OCHOBaHWM IS OTKa3a B NPEIOCTABICHUU
MyHULIMOQIBHOM ~ YCAYrdM,  yKa3aHHbIX B nyHkTe  2.19  Hacrosiuero
AJMUHHCTPATUBHOTO PEMIAMEHTA, CHELMAINUCT FOTOBUT yBEAOMJIEHHE 00 OTKa3e U
IPEAOCTABIEHNN MyHUIMNIAIIBHON YCIIYTH ¥ HAIIPABJISET €r0 3asBUTEINIO.

B cinywae mpunsiTusa pemienus o0 oTKa3e B MPEAOCTaBICHUM MyHHUIIMTAIbHON
YCIYTH JIOJDKHOCTHOE JIMLIO, YBEAOMIISIET 3asiBUTENS 00 OTKa3e B MPEAOCTaBICHUU
MyHUIMDIANbHOW YCIYTH C YKa3aHUEM MPUYMH OTKa3a B MMMCbMEHHOW (hopme Wiu B
cnydasx Inogadd 3aseieHus depe3 Ilopran mocpenctBoM ceru MHTepHeT uepes
JAUYHBIA KabuHeT 3asBuTenss Ha Iloprame. OOmwmii oTaen B cilyyae NPUHATHUSA
pelieHusi 00 OTKa3e B MPeNOoCTaBIeHUHM MyHHUIMIAIbHOM yCIyrd, 0 OCHOBAHMSIM,
yKa3aHHBIM B NoOANYHKTEe 2.19 Hacrosmero AJIMHHUCTPAaTUBHOIO perlaMEeHTa
UHPOPMUPYET 3asiBUTENSI B TEUEHUE UYEThIpeX pabouMx JHEW CO JHS PErucTpaluu
3asIBJICHMUSL.

Pemenue 00 oTkaze B mNpenocTaBieHUM MyHULMINAIBHON YCIYTH JOJIKHO
COJIepKaTh PUYMHY OTKAa3a.

3.68. B ciyyae OTCYTCTBUS OCHOBAaHUM [UJI1 OTKa3a B MPEIOCTABICHUU
MyHULIMOQIBHOM ~ CIYI'M,  CIHEHHAJUMCT  TOTOBUT  BBIIMCKY M3  peecTpa
MYHUIMIIATBHOIO UMYLIECTBA.

3.69. Brlnncka u3 peecTpa MyHHUIUMIIAIBHOTO UMYIIECTBA MOATOTABIMBAETCS B
TPEX SK3EMIUIIPAX, U3 HHUX OJMH 3K3EMIULID XPAaHUTCA B JieNe, JBa DK3EMIULIPA
BBIJJAETCS 3aSBUTEIIO.

3.70. Cneuuanuct Otaena HampasisieT HadalbHUKY OThena Ha MNPOBEPKY
NOJrOTOBJICHHYIO BBIIIMCKY U3 PEECTpa MyHUIIMIIAIBHOIO UMYIIIECTBA.

3.71. Havanpauk OTaena OCymIeCTBISET MPOBEPKY IOATOTOBIECHHOW BBIIACKU
U3 peecTpa MYHULMIAJIBHOIO HUMYIIECTBA HAa COOTBETCTBHE TPeOOBaHUSIM



WHCTPYKIIHMH TI0 JISTIONPOU3BOJICTBY aIMUHUCTPAIIMN MYHUIIMTIATHEHOTO 00pa30BaHus
AOuHCKHMIA paiioH YTBEPKICHHON MOCTAHOBJICHUEM aJIMAHUCTPALIIHA
MYHHIIMTIAIBHOTO 00pa3oBaHusi AOGMHCKUI paitoH oT 5 despans 2021r. Ne 185.

3.72. B cnydae COOTBETCTBHS BBIIMCKH M3 pPEECTpa MYHHIIUIIAIBHOIO
UMYIIIECTBA TPEOOBAHUAM JEUCTBYIOIIETO 3aKOHOJATEIhCTBA CHEIUAIUCT OT/eNa
OCYIIECTBIISIET PETUCTPALMIO BBIUCKH W3 PEECTPa MYHHUILMIIAIBHOTO HMYIIECTBA
IyTEM MPUCBOCHUS €1 HOMEPA U JIaThI.

3.73. B cayyae HECOOTBETCTBHUS BBIINMCKA W3 pEEeCTpa MYHUIUIIAIBHOIO
UMYIIECTBa TPEOOBAHUSIM JIEUCTBYIOIIETO 3aKOHOAATENbCTBA HadalbHUK OTjena
BO3BpaI[aeT ero Ha J0paboTKy CIEIUATNCTY, C yKa3aHUEeM MMPUYNH BO3BpaTa.

Cpok ycTpaHEHHUs BBISBICHHBIX HApYIICHUN HE JOJDKEH MpeBbiaTh 1 (OAMH)
pabouuii 1CHb.

3.74. Tllocme ycTpaHeHMsi NpPUYMH BO3BpaTra BBIIHCKA U3  peecTpa
MYHHUIMIIAIIBHOTO HWMYILIECTBA, CHEHUAIMCT HAIMPABISECT IMOBTOPHO HAYAJIbHUKY
Otnena BBINKUCKY M3 pPEECTpa MYHHIIMIAIBHOIO HMMYIIECTBA C HMCHPABICHUSIMH U
JIOTIOJTHEHUSIMU.

3.75. KpurepueM NOpUHATHS pEIICHUS 110 JaHHOW aIMUHHCTPATUBHOU
npolenype SABJISETCA OTCYTCTBUE OCHOBAaHMM JUIsi OTKa3a B NPENOCTABICHUU
MyHUIIMTTAIBHON YCITYTH.

3.76. Pe3yapraTOM JAaHHOW aJMHHUCTPATHUBHOW MPOIEAYpPbl  SBISETCS
perucTpaius BHIMUCKU U3 PEEeCTpa MYHUIUMIIAIBHOTO UMYIIIECTBA WM YBEIOMIICHUS
00 OTKa3e B NPeJOCTABICHUN MYHHUIIUIIAJBbHON YCIYTH.

3.77. Cnocobom ¢ukcaimu pe3yiabTaTa JaHHOW aIMUHUCTPATUBHOMN MPOLIETYPhI
SIBJISIETCSL JaTa PETUCTPALMU BBIMUCKUA W3 PEECTPA MYHULMINAIBHOTO UMYLIECTBA U
NPUCBOCHHE €H HoMepa WIM yBeAOMJIEHHS 00 OTKa3e B TIPEIOCTaBICHUU
MyHULIMTTAIBHON YCIIYTH.

3.78. OOwmuii CpoK BBINOJHEHUS AJIMHUHHCTPATUBHOW MPOLEAYPHl HE MOKET
npeBbimaTh 1 (0auH) pabouunii 1eHb.

Hanpasnenue 3asBUTENIO CBEICHUH O X0/1€ IpeAocTaBiieHus MyHUIIUIIaIbHON
yCIIyru

3.79. OcHoBaHueM [uisi Hadajlla AaJIMHHHCTPATUBHOM MpPOLENYPHI SBISETCS
IIOCTYIUICHUE 3allpoca OT 3asBUTEN O XOJE BbBINOJHEHUS MPEIOCTABICHUS
MyHuIMnanbHOM YCIyTH C MOMOIIBIO PErMOHAIBHOrO [lopTana.

3.80. 3asBuTenb HMEET BO3MOXHOCTH TOJNy4YeHHs HWH(GOpMAIUM O XOje
IpeaocTaBieHuss MyHULIIMNIATBHON YCIIYTH.

Nudopmarus o xome npegoctaBieHnss MyHUIUTIATEHON YCIyTH HAMPABIISETCS
3asBUTENI0 AJMUHUCTpAlMEN B CPOK, HE MPEBBIIMIAIONINN OJHOr0 padboyero IHs
IIOCJIE 3aBEPLIEHUS BBIITOJIHEHUS COOTBETCTBYIOIIETO ACHCTBHS, C UCIIOJIb30BAHUEM
cpencts peruoHanbHOro Iopraina.

3.81. Ilpu npenoctaBieHM MyHHUIIMNAIBHOW YCIYTM B AJIEKTPOHHOM (opme
3asBUTEIIIO HAIIPABIIAETCS:

a) yBEIOMJICHME O 3alucCd Ha mnpueM B AjamMuHucTpanuio winm MOIL],
CoJZlepIKallee CBEAECHUS O 1aTe, BPEMEHU U MECTE MPUEMA;



0) yBeoOMIIEHHME O MpHEME W PErucTpaliy 3arnpoca M HHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEOCTABICHHS YCIYTH, CoiepKailiiee CBeeHus o (pakTe npruema
3ampoca U JOKYMEHTOB, HEOOXOAMMBIX MJIs MPENOCTaBICHUS YCIyrd, W Hadale
OpOIEAYypbl TPEIOCTABICHUSI YCIYyTH, a TakKe CBEIEHUS O JaTeé U BpEMEHU
OKOHYAHMS TPEIOCTaBIEHUS YCIYrd JUOO0 MOTHMBHPOBAaHHBIN OTKa3 B MpUEMe
3ampoca ¥ UHBIX TOKyMEHTOB, HEOOXOIUMBIX JJIs TPEAOCTABICHUS YCIIYTH;

B) yBeloMJIeHHE O (aKTe MOoTydeHUs HHPOPMAIIUH, TOATBEPKIAIONMICH OIIaTy
YCIIyTH;

T) YBEZIOMJIEHHE O pe3yiabTaTaxX pacCMOTPEHHs JOKYMEHTOB, HEOOXOANUMBIX JIs
NpPEJOCTaBICHUST YCIYTH, COJEP)KAIlee CBEACHHUS O MPUHATHH IOJOKUTEIBHOIO
pelIeHrsT O TPEAOCTaBICHUH YCIYITH M BO3MOXHOCTH TIOJYYUTh pe3yjbTar
MPEIOCTaBICHUS YCIYTH JTUOO0 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUHN YCIYTH.

3.82. Pe3ynpTaToM aAMUHUCTPATHUBHOM NPOLIETYpPHI SBISETCS HampaBlieHUE
3asiBUTENIO0 B JIMYHBINA KaOWHET Ha peruoHaibHoM lloprane mHpOpMammu o xome
npeaocTaBieHrs MyHUIIMNIAIbHON YCIIYTH.

3.83. CnocoOoMm ¢ukcanuu pe3ynbTara aJIMUHUCTPATUBHON MPOLIENYpPbI
SABIISIETCSI CHOPMHUPOBAHHBIN (haiii, MOATBEPKIAOMNNA (PAKT OTIPABKU 3asBUTEIIO B
JUYHBIA KaOMHET Ha peruoHanbHoM [lopTane unpopmaluio o Xxoae MpeaocTaBICHUs
MyHUIIMTTAIBHON YCIYTH.

3.84. OOmui CpoK BBHITIOJHEHUS AJIMHUHHCTPATUBHOW MPOIEAYPHl HE MOXKET
npeBbiaTh 1 (oauH) pabouyuii 1eHb.

Hanpasnenue 3asBUTENIO pe3ynbTara npeaocTaBieHuss MyHuunaibHON
yCIIyTu

3.85. OcHoBanueM MIsI Hayanda aJIMHHUCTPATUBHOM HPOLEAYPbI SIBIISETCS
nocTyIUieHue cnenuanucty OTaena OTBETCTBEHHOMY 3a BbIIayy JOKYMEHTOB.

3.86. Cnenuanuct Otnena, OTBETCTBEHHBIN 3a MPEIOCTABIICHUE
MyHUIMDanbHOW YCAyrd, B JE€Hb I[OJYYEHHUS pe3yibTaTa MpeaoCTaBICHUs
MyHULIMNIaTbHON YCIIYTH HalpaBisieT JOKYMEHThI 3aBUTENIO B JIUYHbIN KaOMHET Ha
pernoHansHoM [lopTane B 3JI€KTpOHHOM QopMe, MOANHMCAHHBIX YCHUIIEHHOU
KBAJTU(UITUPOBAHHOM IIEKTPOHHOMN MTOJNHCHIO JOJIKHOCTHOI'O auua
AJIMUHHCTpaly, YIOJHOMOYEHHOIO HAa IOANKMCAHME TAaKUX JOKYMEHTOB, WU IIO
MeCTy TpeOOBaHMs Ha OyMaKHOM HOCHUTEJIE.

3.87. B kauecTBe pe3ynbTaTa NpenocTaBieHUs MYyHULHMIAIBHON YyCIyru
3asiBUTEINb MO €ro BIOOPY BIPABE MOJYUHTh:

a) pe3yapTaT npeaocTaBieHus] MyHUIIMTIANBHON yCIyru B (hOpME IIEKTPOHHOTO
NOKYMEHTa,  IOAIMCAaHHOIO  YIIOJHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM  C
UCIOJIb30BaHUEM YCUIIEHHOM KBANM(DPUIIMPOBAHHOMN 3JIEKTPOHHOM MOIUCH;

0) pe3ynbTaT mNpenocTaBieHUs MyHHIIMNAIBHOW YCIYTd Ha OyMakKHOM
HOCHTEJIE.

3.88. 3asgBuTEND BIpaBe NOJYYUTh PE3YJIbTAT IPEAOCTABICHUS MyHUIIMIAIBHON
ycayru B (hopMe 3JIEKTPOHHOr0 JOKYMEHTA WU JOKYMEHTa Ha OyMa)KHOM HOCHUTENE
B TEUEHHNE CPOKA OKa3aHWs MyHULIUIIAIIBHOW YCITyTH.

3.89. Pe3ynbTaToM aJIMUHUCTPATUBHOM MpPOLEAYPHI SIBISETCS HANpaBICHUE



3asBUTENIO B JIMYHBIM KaOWHET Ha permoHasbHOM lloprane pesynbTaTa OkazaHus
MyHUIMNaIBHONW YCIIYTH.

3.90. Crnocobom ¢Qukcaruu pe3yabraTa aJAMUHUCTPATUBHOW MPOIETYPHI
ABJISIETCSI CPOPMHUPOBAHHBIN (paiij, MOATBEPKAAOIINA (aKT OTHPABKU 3asBUTEIIO B
JMYHBIN KaOWHeT Ha peruoHanbHOM [lopTanie JOKyMEeHTOB.

3.91. OOwmuii cpoK BBINOJHEHUS AJIMHUHUCTPATUBHOW MPOIEAYPhl HE MOMKET
npeBblaTh 1 (0AuH) pabouunii J€Hb.

HOpHI[OK HUCIIPaBJICHUA JOIIYIICHHBIX OIICYaTOK U OIHOOK B BbBIJAaHHBIX B
PE3YJIbTAaTC IIPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIYI'H JOKYMCHTAaX

3.92. OcHoBaHMeM Hayaja BBIIOJHEHUS aJIMHUHUCTPATUBHON MPOIEAYPHI
SBIIIETCSA OOpallleHne 3asBUTENsI 00 UCIIPABICHUH JOMYIICHHBIX OMEYaTOK U OIIHUOOK
B BBIJJAaHHBIX B pPe3yjbTaTe NPeaoCTaBieHUs MyHUIIMIIATbHONU YCIYTH TOKYMEHTax C
NPWIOKEHUEM JIOKYMEHTOB, TTOITBEPKAAIONTUX OMEYATKU U OIINOKH.

3.93. Pemiennie 00 wuCHpaBIeHUM JOMYIICHHBIX OINEYATOK W OIIMOOK B
BBIJJAHHBIX B pe3yJibTaTe MNPENOCTaBICHUS MYHHUIIMNATBHON YCIYyTH JOKYMEHTaxX
NPUHUMAETCS B Cly4ae, €ClIU B YKa3aHHBIX JIOKYMEHTAaX BBISIBJICHbI HECOOTBETCTBUS
npwiaraeMbiM K 3asBJICHUIO O TMPEAOCTaBICHUM MYyHHIMNIATLHON  YCIYTH
JOKYMEHTAaM.

3.94. Pe3ynbpTaToM aJIMUHUCTPATUBHOM TMPOIEAYPHI SIBISETCS HCIPABICHUE
JTOMYIIEHHBIX crienranucToM OT/ena onevyaTok u omuOOK B BbIJJAHHBIX B PE3YyJIbTATE
npenocTaBieHuss MyHUIIMNATBHONW YCIYTH JOKYMEHTaX JIMOO HampaBlieHHUE B aJipec
3asiBUTENA OTBETa ¢ UH(popmalued 00 OTCYTCTBUU OINEUYATOK M OLIMOOK B BBIJAHHBIX
B pe3yJbTare NpeaocTaBieHuss MyHUIIUMIIaTbHON YCIYTU JOKYMEHTAX.

3.95. CnocoboMm ¢ukcanuu pe3ynbrara aIMUHUCTPATUBHON MpOLERYpbl
SIBJISIETCSL PETUCTpalvs B KHUTE YU4€Ta BbIJJAHHBIX JIOKYMEHTOB CIIEIIUATTUCTOM.

3.96. Cpok mpOXOXKAEHUS aAMUHHCTPATUBHOM TMPOLEAYpPhl HE JIOKEH
npeBblmaTh S5 (MATh) KaJeHAAPHBIX JHEH C JaThl PErucTpanuu odOpaiieHus o0
UCTIIPABJIICHUH JOMYIICHHBIX OMEYaTOK W OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
npeaocTaBieHuss MyHUIIMTIATBHON YCIYTH JOKYMEHTaX.

4, CDOpMBI KOHTPOJIA 3a UCIIOJIHCHHUCM PCTJIaMCHTA

[Topsiok oCyIecTBICHHSI TEKYIIETO KOHTPOJIS 32 COOMIOACHUEM U
UCIIOJIHEHUEM TOJ0KEHUN PEerJaMeHTa u MHbIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAOIIUX TPEOOBaHUS K NMPEAOCTABICHUI0 MYyHUIIMIIAIIBHON YCIIYTH, a

TaKXe NPUHATUEM UMH PELICHUI

4.1. Tekymuii KOHTPOJb 3a COOJIIOACHUEM IMOCIEA0BATEILHOCTU JEUCTBUM,
ONPEACIICHHBIX  AJMUHUCTPATUBHBIMM  IPOLEAYpPaMH IO  IMPEJOCTABICHUIO
MyHUIIMDIANBHOW YCIYyTH, U MPUHATUEM PELIEHUN OCYIIECTBIISIETCS HENPEPHIBHO
HadajabHUKOM OTaena wiu riaaBoil OJIBIUHCKOTO CEeNbCKOro moceneHus AOUHCKOTo
paioHa.

4.2. Texymmi KOHTPOJb OCYLIECTBIISIETCS IIyTEM IIPOBEACHUS ITPOBEPOK
COONIONICHUA W HCIOJHEHHS IMOJIOKEHUH HAcTOoAUIero AJIMUHUCTPATUBHOTO



peryiaMeHTa ¥ UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS
K IPENOCTaBICHUI0O MyHUIIMTIATbHON YCITYTH.

4.3. IlepnoIMYHOCTh OCYIIECTBJIEHUSI TEKYILEr0 KOHTPOJIS YCTaHABIMBAECTCS
HayanbHUKOM OTtnena wiu riaaBoil OJbMHHCKOTO CEIbCKOro mocefieHus AOMHCKOTo
paroHa.

[Tops10K ¥ NEPUOIUYHOCTD OCYILIECTBICHHS INIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK ITOJIHOTHI ¥ Ka4eCTBA MPEIOCTABICHUS MyHUIIMIIAIIBHON YCIYTH, B TOM
YUCIIe MOPSIOK U (POPMBI KOHTPOJIS 3@ IOJTHOTOM U Ka4€CTBOM IPEIOCTABICHUS
MYHULUIIATBHOW YCIIYT!

4.4. KoHTpOsb 3a MOJHOTOM M KAaYeCTBOM NPENOCTABICHUS MyHUIMIIAIbHOU
yCIyrd BKIIOYaeT B ceOsl NpOBEJCHHE IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK,
BBISIBJICHUE U YCTPAHECHUE HAPYLICHUH IIpaB 3asBUTENICH, pACCMOTPEHUE, IIPUHATHE
pELIeHNI U MOArOTOBKY OTBETOB Ha OOpaleHUs 3asiBUTENEH, COAEpIKALIUE KATOObI
Ha JeiicTBUs (0e3/1eCTBUE) TOIKHOCTHBIX JIHII.

4.5. IlopsiAioK ¥ MEepUOJUYHOCTb TPOBEIECHHUSI TUIAHOBBIX MTPOBEPOK BBIMOIHEHUS
NOJIO)KEHU HAacTOSIIEro AJIMHUHUCTPATUBHOIO PErVIAMEHTA M MHBIX HOPMATHBHBIX
IOPaBOBbIX  AKTOB,  YCTAaHABIMBAIOUIMX  TpeOOBaHUS K  IPEIOCTABICHUIO
MyHUIIMDIANBHOW YCIIYTH, OCYIIECTBIIAIOTCS B COOTBETCTBUM C IJITAHOM palOOThI Ha
TEKYIIHUHN TOJ.

4.6. Pemienne 00 OCYIIECTBIECHUM IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
NOJHOTBl M KayecTBa MPEAOCTaBICHUS MYHMIMIAIBHOM YCIYIM HPUHUMAETCS
riaBoil OJIbIMHCKOTO CEIbCKOr0 MOoceneHnss AOGUHCKOro paiioHa.

4.7. I1nanoBbIE MPOBEPKH MPOBOSATCS HA OCHOBAHUU T'OJIOBBIX IJIAHOB Pa0OTHI,
BHEIUIAHOBBIE  NPOBEPKH  MPOBOAATCS  IPU  BBIABICHWM  HApyWIEHHA 1O
nperocTaBiIeHu0 MyHUIIMNANbHOW YCIYTH WM 110 KOHKPETHOM kano0e 3asBUTES.

4.8. BHeIUIaHOBBIE NPOBEPKH IO BONPOCY MNPENOCTaBICHUS MyHUIMITAIBbHON
yCIIyru nNpoBoAUT riaaBa OJIBIUHCKOrO CENbCKOro MmoceneHus: AOMHCKOro paiioHa Ha
OCHOBAHMH 3kajio0 3asBUTENEH, AJIS YEro 3alpalliiBaeT B COOTBETCTBYIOIIMX OpraHax
HEOOXOAMMBIE JOKYMEHTBl U IO pe3yibTaTaM IPOBEPKH COCTABISET AaKThl C
YKa3aHUEM BBISIBICHHBIX HApYIIECHUH.

OTtBeTcTBEHHOCTH cnenuanucta Otaena, IpeaoCTaBISONIEr0 MyHUIIUITAIBHY O
YCIIYTY, 3a pelieHus u aeucTus (0e3neicTrue), npuHUMaeMbie (OCYIIECTBIISIEMbIE)
VMU B XOZI€ IpeocTaBieHuss MyHUIIMTIAIBHON yCIIyTU

4.9. Tlo pe3ynbTatam MPOBEICHHBIX MTPOBEPOK B CIIyUyae BBISBICHUS HAPYIICHUN
npaB 3asiBUTEJIE BUHOBHBIC JIMIA MPUBIICKAIOTCS K JTUCIUIUIMHAPHOMN, TPaXKIaHCKO-
NPaBOBOM, AaJIMHUHHMCTPATUBHOM U YrOJOBHOM OTBETCTBEHHOCTH B MOPSJKE,
YCTaHOBJIEHHOM 3aKOHOAATENhCTBOM Pocculickoi denepaumu.

[Tonoxxenus, xapakTepusyroliue TpeOoBaHuUs K MOPSJIKY U popMaM KOHTPOJIS 32
MPEI0CTaBIEHnEM MyHHUIIUMIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXKJ1aH, UX
00BEIMHEHUH U OpraHU3aIlul

4.10. KoHTponb 3a mpenocTaBieHHEM MyHUIMIIAIBHOW YCIYTH CO CTOPOHBI
rpakaad, uX OOBEIMHCHUH W OpraHu3aluil SIBISETCS CaMOCTOSTEIbHOU (hOpMOi



KOHTPOJISI M OCYIIECTBIISICTCS MYyTEM HaIpaBieHUs OOpallleHuM, a TakXkKe IyTeM
00>aoBaHUs JeHCTBUN (0€3/1eUCTBYS) M PEIICHU, MPUHATHIX (OCYIIECTBISIEMBIX) B
X0JI€ UCTIOJTHEHUSI HACTOAIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, B BBIIIECTOAIINE
OpraHbl.

5. HocyneOHbli (BHECYI€OHBIN) TOPSIIOK 00KaTOBAHUS PEIICHUN U 1EHCTBUIA
(Oe3neiicTBUS) OpraHa, MpeIoCTaBISIOMEr0 MYHULUITAIBHYIO YCIIYTY, 8 TAKKE UX
JOTKHOCTHBIX JTUT]

Nudopmarius 115 3aMHTEpECOBAHHBIX JIMI] 00 UX MpaBe Ha J0Cye0HOe
(BHECyeOHOE) 00Xx)anoBaHue ehcTBUM (0e31eicTBUS) U (WIIN) pEelIeHUM, MPUHSITHIX
(OCYIIECTBICHHBIX) B X0/I€ MPEAOCTaBICHUS MYyHUIIMTIATLHON YCIYTH

5.1. 3asBuTEens, WMeeT TPaBO Ha JocyneOHoe (BHecyaeOHOE) 00)»KajloBaHHE
pemieHnii  w  geiicTBud  (Oe3nmedcTBUA) WM (WIM)  PEIICHUN, TMPUHSATHIX
(ocylecTBICHHBIX) AAMUHHUCTpaluel, creruaniuctom Otnaena, mpeaoCcTaBIsIONIUM
MyHuinanbHyo ycuyry, jaubo paboraukom MODI[ B xome mnpemocTaBieHUs
MyHunmMnaibHOW yenyrH (Janee — qocyaeoHoe (BHeCcyaeOHoe) 00xKaloBaHue).

5.2. K mpaBOOTHOIICHHSIM, PETYIUPYEMbIM JA@HHBIM DPA3eioM, TTPUMEHSIOTCS
nosioxkeHust TiaBel 2.1 denepanbroro 3akoHa ot 27 uronsg 2010 r. Ne 210-d3 «O6
OpraHU3allMU NMPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUITAIBHBIX YCIYT».

Oprasbl, Opraii3alyy U yIOJIHOMOYEHHBIE Ha PACCMOTPEHUE Kal00bI JIMLA,
KOTOPBIM MOJKET OBITh HANpaBJIEHA KaJl00a 3asBUTENS B 1OCYA€OHOM (BHECYAEOHOM)
MOpsIAKE

5.3. XKanoba H©Ha pemenus u (unu) paeiictBus (Oe37eHCTBUS) OPraHoB,
OPEAOCTABNSAIOMNX MyYHUIMNANBHYIO  YCIAYTY, JOJDKHOCTHBIX JIMI[ OpPraHoB,
PEeIOCTaBIAIOMUX MyHUIUNAIBHYIO YCIYTy, JU00 MYHHUIIMNAIbHBIX CIIYKAIUX
Opyu  MPENOCTaBleHHMH MyHUIMOAIBHOM  YCIYTrM  IOPUAMYECKUM  JIMLAM U
WHAVBUIYaTbHBIM TPEINPUHUMATEISAM, MOXET OBbITh MOJaHa TaKUMH JIUIAMHU B
AHTHMOHOIIOJILHBIN OpraH.

5.4. Kanoba Ha pemieHus u AecTBus (Oe3melcTBHE) IOMHKHOCTHBIX JIUIT
AJIMUHUCTpAIlMK, MYHULMIAIBHBIX  CIHY)XallMX  IOJAeTcsl  3asBUTEIEM B
AJIMUHUCTpAIMi0 Ha UMs riaaBbl OJBTHHCKOTO CEIbCKOr0 MoceneHus: AOUHCKOro
paiioHa.

5.5. B cinydae eciu o0xanyroTcs pelieHus] U jaeicTBus (Oe31eicTBUE) TiaBbl
OJBIUHCKOTO CENBCKOro TMoceneHus AOHWHCKOro paiioHa, >kajo0a Tmojaercs
HEMOCPEJCTBEHHO TJIaB€ MYHUIIMIIAILHOTO 00pa3oBanust AOMHCKUHN pailoH.

5.6. XKanobwl Ha pemienuss u AedcTBus (Oe3neiicTBue) corpyaHuka MOI]
nojaroTcsa pykoBogutTeato dtoro MO®I[. JKamoOsl Ha pemieHHss W JICUCTBUS
(Oe3neiictBue) pykoogutenss MOL nogatorca B nenapTraMeHT WH(DOpMATU3ALMKU U
cBs3u KpacHogapckoro kpas, sBistromuiicsa yapeaureneM MOL nunu 1omKkHOCTHOMY
JIUITY, YIIOJTHOMOYEHHOMY HOPMAaTUBHBIM ITPaBOBBIM akToM KpacHogapckoro kpasi.

CniocoOb1 nHGOPMHUPOBAHUS 3asBUTEIIEH O MOPSIAKE MOIaYU U pACCMOTPEHUS
XanoObl, B TOM 4Kclie ¢ ucnoib3oBanueM lloprana u pernonansHoro Iloprana



5.7. NudopManmio 0 TOPSAKE IMOJAYd U PACCMOTPEHUS >KaloObl 3asBUTEIHN
MOTYT TMOJIy4UTh Ha HWH(POPMALMOHHBIX CTEHJAaX, PACIOJOKEHHBIX B MeCTax
npeaocTaBieHuss MyHUIUNIAIBHOW yCIYTH HEMOCPEACTBEHHO B AJIMUHHUCTPALINH, HA
opurmanbHoM caite Anmunuctpauuu, B M®II, B deaepanbHoii rocy1apcTBEHHON
UHpOpMaMOHHON cucTteMe «EAMHBIN MOpTana rocyAapCcTBEHHBIX U MYyHHUIIMIIAIbHBIX
yeuyr (byHKIM)», Ha peruoHanbHoM [lopTate.

[lepeyeHb HOpMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMX MOPSIOK
nocyne0Horo (BHeCy1e0HOr0) 00kanoBaHus pelieHud U TecTBui (0e31ecTBus)
opraHa, peAoCTaBISAIOIIEr0 MyHULIMIAIBHYIO YCIYTY, a TAKKE €ro T0IKHOCTHBIX

JIUTY

5.8. HopmaTuBHBIMU TPaBOBBIMH aKTaMH, PETYIUPYIOIMIMMH  MOPSIOK
nocyneoHoro (BHeCyJneOHOr0) OoOKaJIOBaHHUS PEIICHHH U JelcTBuil (Oe31eiicTBHS)
AJIMUHUCTpAIUY, JOJDKHOCTHBIX JIMIl AJMUHUCTpALMM, JUO0 MYHUIUMNAIbHBIM
ciyxamum, M®II, paboraukom M®I] sBstiroTes:

1) ®enepanbhbiii 3akoH oT 27 urons 2010 r. No 210-d3 «OO6 opranuzanuu
PEAO0CTABIEHUS TOCYITAPCTBEHHBIX U MYHHUITUIIATBHBIX YCIYT;

2) TmoCTaHOBJIEHHWE TJaBbl aJMHMHHCTpauuu (rydepHaropa) KpacHomapckoro
kpas ot 11 ¢eBpans 2013 r. Ne 100 «O6 yrBepxknenuu Ilopsnka momauu u
paccMOTpeHus kajao0 Ha pelleHus W JAeicTBUs (0e31ecTBHE) MCIOIHUTEIbHBIX
OpraHoB TocyAapcTBeHHOW BiacTu KpacHomapckoro Kpas, MNpeaoCTaBIsSIOMINX
TrOCYJapCTBEHHBIC YCIYTU, WX JOJDKHOCTHBIX JIUI[ JUOO TOCYIapCTBEHHBIX
rpaxIaHCKux ciyxamux KpacHomapckoro kpasi, MHOrO(yHKIIMOHAIBHOTO HEHTPA,
paOOTHUKOB MHOTO()YHKIIMOHAJIBHOTO LIEHTPaY;

3) mnoctraHoBi€HUE aAMUHUCTpAUUH OJIBCUHCKOTO CEIBbCKOr0 IMOCEIEHUs
AOuHckoro paiioHa ot 29 HosOps 2018 r. Ne 200 «OO0 yTBepKIeHMH MOpsIKa
NOJJa4M M PACCMOTPEHUS KaJlo0 Ha perieHus u aercTBue (0e37eicTBIE) OTPaCIeBBIX
(pyHKIIMOHAJIBHBIX) OPraHOB aAMUHHUCTpauu OJIBIHHCKOTO CENbCKOTO IMOCETCHUS
AOHMHCKOTO pailoHa M HUX JIOJUKHOCTHBIX JIMI, MYHUIUIAIBHBIX CIyXalluX
agMuHUCTpau OJIBIUHCKOTO CEIBCKOT0 MoceneHusi AOMHCKOTO pailoHa.

6. OCOOCHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYp (eHCTBHIT) B
MHOTO()YHKIIMOHATIBHBIX [IEHTPaX MPEOCTABICHUS TOCYJaPCTBEHHBIX U
MYHHUIUTIAIBHBIX YCIIYT

CocraB u 0CIIEI0BATENBHOCTh aAMUHUCTPATUBHBIX MPOLEAYP

6.1. OCOOCHHOCTH BBIMOJTHEHUSI AJIMHUHUCTPATUBHBIX MPOILENYp (IEUCTBHil) B
MO®II:

1) uapopMupoBaHUE 3asBUTENEH O OPSAJKE MPEeIOCTaBIeHUsT MyHUIIMTTATIbHON
ycayru B MO®L, 0 xoae BBINOJIHEHUS 3alpoca O MPEIOCTaBIeHUM MyHUIUIIAIbHOU
YCIYTd, 1O HWHBIM BONPOCAaM, CBSI3aHHBIM C IPEIOCTaBICHUEM MyHULUNAIBHON
YCIYTH, a TaKXe€ KOHCYJIbTUPOBAHHUE 3aABUTEIIEM O NOPSAKE MNPEAOCTABICHUS
MynununansHou yeiyru B MOII;

2) mpueM 3alpocoB 3asiBUTENEH O MpenocTaBIeHud MyHUIIMNAIBHON YCIYyTH U
WHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl PEA0CTaBICHUs] MYHUIIUTIATBHON YCIYTH;



3) dopmupoBanue u HampaBieHue MOPI[ MeXBeJOMCTBEHHOro 3arpoca B
AJIMUHUCTpAITHIO;

4) Bpilaua 3asBUTENIO pe3yJIbTaTa MpeAocTaBiieHnss MyHUIIMITATIbHON YCIIYTH, B
TOM YHCJI€ BblJjaya JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE, IOJTBEPKIAIOIIUX
COAEpKaHUE DJIEKTPOHHBIX JIOKYMEHTOB, HampaslieHHbIX B M®IL[ mo pe3ynpraram
IIpeaocTaBicHus MyHULIIMNIATbHON YCIIYTH;

5) uHble JEWUCTBUS, HEOOXOIMMbBIC [JiI MpeNocTaBlieHHs MyHUIMOAIbHOU
YCIYTd, B TOM YHUCJE CBSI3aHHBIE C MPOBEPKOW JAEHCTBUTEIBHOCTU YCHUIJICHHOU
KBATU(UIIMPOBAHHON DSJIEKTPOHHOM TMOJIMUCH 3asBUTENS, HCIOJb30BAHHOW MpuU
oOpalieHnu 3a mojydyeHneM MyHUIUIAIbHON YCIyTH, a TakKe C YCTAaHOBJICHHEM
IEpEeYHs] CPEACTB  YAOCTOBEPSIOIINX LEHTPOB, KOTOPBIE JONMYCKAKOTCA s
UCIIOJIb30BaHUSl B IIENIAX OOECMeUeHUs] yKa3aHHOW MPOBEPKH U OMPENEISIOTCS Ha
OCHOBAHUU YTBEPKIAEMON OPraHOM, MPEIOCTABISAIOIIUM MyHUIUIIATBHONU YCIIYTY,
no coryiacopanuto ¢ deaepanbHoOi ciryx00it 6e3omacHocTu Poccuiickoit denepanuu
Monenu yrpo3 Oe3omacHocTd uWHGOpManMu B UHGOPMAIIMOHHOW CHCTEME,
UCIIOJIb3YeMOM B I1EsAX Mpuema oOpalleHuid 3a mojdydeHueM MyHUIUMaIbHOM
yCIIyru U (WIN) NpeIOCTaBICHHS TAKOW YCIYTH.

NudopmupoBanue 3asBUTENEH O MOPSAKE IpeocTaBiIeHUsT MyHUIIMTanbHOU
yciayru B ML, 0 X01€ BBINOJIIHEHHUS 3a1IpOca O MPEAOCTABICHUN M yHUIMITATIBHON
YCIIYTH, TI0 UHBIM BOIIPOCAM, CBA3aHHBIM C ITPEAOCTaBIEHNEM MyHUIUMITATIBHON
YCIYTH, a TAK)KE KOHCYJIbTUPOBAHUE 3ASIBUTENEH O MOPSAKE IPEAOCTABICHUS
MynununanbHou yciryru B MOI

6.2. OcHoBaHMEM IS Hadajga aJIMHHUCTPATUBHOW HPOLENYPHI SBIAECTCS
oOpamenune 3asutrenss B MO®OIL[ o mopsake mnpenocraBieHus MyHHUIIMTAIbHON
YCIIYTH.

6.3. UadopmupoBanue 3asBUTEIIEH OCYIIECTBISAETCS TOCPEICTBOM Pa3MEIICHUS
aKTyaJlbHOM W wucYeplbIBalomed uHQopManuu, HEOOXOAUMON MJid MOJyYeHUS
MyHunMnaibHOM yCIyrd Ha WH()OPMAIIMOHHBIX CTEHAAX WM HHBIX HCTOYHUKAX
UHGOPMHUPOBAHHUS.

6.4. UndbopmupoBanue 3asButresie ocyumectisiercas B okHe M®PIl (unom
CIIeIIMAJIbHO 000py/I0BaHHOM padouemM Mectre B ML), mpemHasHauyeHHOM IS
UH(GOPMHUPOBAHUS 3aABUTENICH O MOPSAKE MPEAOCTABICHNUS MYHUIIMIAIBHBIX YCIYT,
O XOJIE PAacCMOTPEHMs 3alpOCOB O MPEIOCTABICHUHM MYHUIMIIAIBHBIX YCIyT, a
TaKXKe JUIsl TPENOCTaBICHUS WHOM WHGOpPMAIlMKM, B TOM YHUCIE YKa3aHHOU
B IOANYHKTE  «a» mnOyHkta 8  IlpaBunm  opraHuzaumu  J€ATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX ~ IIEHTPOB  TPEIOCTaBICHUS  TOCYAApCTBEHHBIX U
MyHULMOAIBHBIX ~ YCIYT, YTBEPKICHHBIX MoOcTaHOBieHUWEeM IIpaBuTenbcTBa
Poccuiickoii ®enepanuu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxkaenun [Ipasuin
OpraHu3alii JEATeIbHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB TMPEIOCTABICHUS
rOCYJIApCTBEHHBIX U MYHULIMTIATIBHBIX YCIYT.

6.5. MO®I[ wunpOpMUPYIOT 3asBUTENEH O TIOPSAAKE TPEIOCTABICHUS
MyHULIMOAIBHOW YCIYyTH, O XOJI€ BBIINOJIHEHUS 3ampoca O MPEJOCTaBICHUU
MyHUIMNAIBHOM YCIIYTH, MO WHBIM BOIIPOCAM, CBA3AaHHBIM C IIPEJOCTABICHUEM
MyHUIMITAIBHOM YCIYTH, @ TAaKX€ KOHCYJIbTUPOBAHHUE 3aSBUTENECH O IMOPSIKE



npenocrabieHus MyHununanbHOW yeayru 4depe3 MODL[ B cooTBercTBUHM €
COIJIAILIEHUSIMU O B3aUMOJIEUCTBUH.

6.6. IIpu npenocraBineHnn MyHUIUNAIBHON YCIYTH MO 3KCTEPPUTOPUATIEHOMY
npunuuny MOILI:

1) mpuHMMaeT oOT 3asBUTENS (MPEACTABUTENS 3asgBUTENsI) 3asBICHUE U
JOKYMEHTBI, IPE/ICTaBIIEHHbIE 3asBUTENEM (IIPEICTAaBUTENIEM 3asIBUTEINS);

2) OCYIIIECTBIISIET KOMUPOBAHUE (ckaHupoBaHUE) JIOKYMEHTOB,
NpeayCMOTpeHHbIX nyHkTamu 1 - 7, 9, 10, 14, 17 u 18 ywactu 6 crarbu 7
OepepanibHoro 3akoHa ot 27 wuwonsg 2010 1. Ne 210-®3 «OO6 opranuzanuu
IpPEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYr» (Zajee - JOKyMEHTbI
JUYHOI'O XpaHEHUs1) U MPEJCTABIECHHBIX 3asgBUTeNIeM (MPEICTABUTEIEM 3asiBUTENS ), B
clIydae, eciiv 3asiBUTENb (IPEACTaBUTEND 3aIBUTENS) CAMOCTOATENBHO HE MPEICTABUI
KO JIOKYMEHTOB JUYHOTO XPAaHEHUs, 2 B COOTBETCTBUM C AJMHHUCTPATUBHBIM
pEerJaMeHToM JJId €€ NPEeIOCTaBIEHUS HeoOXonuMma KOMMs JTOKYMEHTa JMYHOIO
XpaHEHMs (3a MCKJIOYEHUEM Cilyyas, KOrja B COOTBETCTBUM C HOPMAaTHUBHBIM
IPABOBBIM aKTOM JUIsl TpenocTaBieHUuss MyHUUMNAIBLHOM YyCIyru HEoO0XO0auMO
OPENBbSABICHUE HOTAPHAIBHO YJIOCTOBEPEHHOW KOMHWHM JIOKYMEHTa JIMYHOIO
XpaHEeHus);

3) ¢opMmupyeT SIEKTPOHHBIE JOKYMEHThl M (WJIM) DIIEKTPOHHBIE (hailiibl
3asiBJICEHUS, JIOKYMEHTOB, NPUHATHIX OT 3asBUTENsS (IIPEICTABUTENS 3asBUTENs),
KONUN JIOKYMEHTOB JIMYHOTO XPAaHEHHs, MPUHATHIX OT 3asBUTENs (MPEICTaBUTENS
3asiBUTENS), 0OecTeunBas UX 3aBEPEHHUE DJICKTPOHHOU MOAMKCHIO B YCTAHOBICHHOM
HOPSIIKE;

4) ¢ UCNOIB30BAHUEM HH()OPMALMOHHO-TEIEKOMMYHUKALMOHHBIX TE€XHOJIOTUN
HanpaBJsieT 3JEeKTPOHHbIE TOKYMEHTHI M (MJIM) 3JEKTPOHHbIE (paiiiabl JOKYMEHTOB,
3aBEpEHHbIEC YMOJTHOMOYEHHBIM JOJKHOCTHBIM JUIloM M®I] B opraHbl MECTHOIO
camoympasieHuss B KpacHogapckom Kpae, MOJBEIOMCTBEHHbIE MM OpraHU3alNH,
NPEAOCTABIISIONINE COOTBETCTBYIOLIYI0O MYHHUIIMTIATBHYIO YCIIYTY.

6.7. Pe3ynpraTrOM aIMHHUCTPATUBHOW IPOLEAYPHI SBIAETCS MOJy4YEHHUE
3asiBUTEIEM MHPOPMAIMH O OPSAAKE NpeaocTaBIeH!s] MyHUIMNAIbHON YCIyTH.

6.8. Crnocobom (Qukcauuu pe3ysbrara aJMUHUCTPATUBHOM MpOLERYpbI
SBJISIETCS OTMETKA B xKypHaie M®II o npoBeieHHON KOHCYJIbTALlUH.

[Iprem 3anpocoB 3asABUTENEN O MPENOCTABICHUN MyHUIIMITAIBHON YCIYTH U
UHBIX JOKYMEHTOB, HEOOXOAMMBIX JJI MPEA0CTaBIeHns MyHUIIUTIATBHON YCIyTH

6.9. OcHoBaHuMeM I Hayajga aJIMHHUCTPATUBHOW MNPOLENYPBl SBIAECTCS
npeacTtasieHue 3asputeneM B MOIL] 3asBiieHus o npeaocTaBieHnd MyHUIUIATbHOM
YCIYTH W COOTBETCTBYIOIIMX JIOKYMEHTOB, HEOOXOAMMBIX IJisi TpPeIOoCTaBICHUS
MyHUIIMTTAIBHON YCITYTH.

6.10. Corpynnuk MOl npu mnpueMe 3ampocoB O NPEAOCTABICHUU
MYHUIIMOAIBHOW  yCIyrH JMOO 3ampocoB O MPEJOCTABICHUM  HECKOJIbKHX
MYHULIMMAIBHBIX YCAYT (Jajgee - KOMIUIEKCHBIM 3alpoc) U BblJAaye PEe3yJbTaTOB O
NPEIOCTaBICHUN MYHUIIMIIAIBHBIX YCIYr (B TOM 4YHCIE B paMKax KOMIUIEKCHOTO
3amnpoca) yCTaHaBIMBAET JIMYHOCTh 3asBUTEN HA OCHOBAHHMHM IMACIOPTa rpakJlaHuHA
Poccuiickonn ®epepauni W HHBIX JOKYMEHTOB, YIOCTOBEPSIOLIUX JIMYHOCTH
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3asBUTEJIA, B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickoit deneparnuu 160
YCTAaHABIMBACT  JIMYHOCTH  3asABUTENA, MPOBOJUT  €ro  HIACHTU(DHKAIHIO,
ayTeHTU(PUKALUIO C MCIOJb30BaHUEM HH(POPMALIMOHHBIX CHUCTEM, YKa3aHHBIX B
gactsx 10 m 11 craten 7 @enepanbHoro 3akoHa Ne 210-D3, a Taxxe mpoBepsieT
COOTBETCTBHE KOIUM MPEICTABIAEMBIX IOKYMEHTOB (32 UCKIIOYEHUEM HOTAPUATHHO
3aBEPEHHBIX) WX OpUTHMHaJIaM (Ha TpeAMET HAJIW4YUsS TMOAYUCTOK (OCHOBHBIMU
MPU3HAKAMH MOJYUCTOK SIBJISIIOTCS: B3bEPOILIEHHOCTh BOJIOKOH, U3MEHEHHUE TIJISTHIA
MOBEPXHOCTHOT'O CJI0sI OymMaru, yMeHbIIIEHHE TOJIIIMHBI OyMaru B MECTe MOJYUCTKH,
HapylieHre (OHOBOM CETKM) WM JI0MEYaTOK (OCHOBHBIMHM MPU3HAKAMH MPHUIHCOK
SIBJISIFOTCSI HECOBMAJEHUE T'OPU30HTAIBHOCTH PACIOJI0KEHUSI INEYaTHBIX 3HAKOB B
CTpOKE, pa3InuMsl pa3Mepa U PUCYHKa OJHOMMEHHBIX MEYaTHBIX 3HAKOB, Pa3inyus
MHTEHCUBHOCTH UCIIOJIb30BAHHOTO KPACUTEIS ).

6.11. Corpyanuk MOILI, npu mnpueme 3ampocoB MPOBEPSET MNPABUIBHOCTH
COCTaBJEHUS 3asiBJIeHUs (3ampoca), a TakKe MCUEPIbIBAIOIIUNA TEepEeUCHb
JIOKYMEHTOB, HEOOXOJJUMBIX B COOTBETCTBHH ¢ AJIMUHUCTPATUBHBIM PETJIAMEHTOM, U
dbopMupyeT MaKeT JOKYMEHTOB.

6.12. Ilpu npueme KOMIUIEKCHOIO 3ampoca y 3asBUTENsl COTpyAHUK MOI]
o0si3aH  mpouH(POpMHUpPOBAaTH €ro 000 BCEX TOCYAApPCTBEHHBIX U (WIN)
MYHULUMAIBHBIX YCIYyrax, yCiyrax, KOTOpbI€ SIBJISIIOTCS HEOOXOAUMBIMU U
00s3aTENbHBIMUA ~ JIJI1  TIPEAOCTaBICHUs] MyHUIMNANBHOW YCIYTd, TMOJXy4YeHUe
KOTOPBIX HEOOXOJIUMO JIJIsl MOJYUYEHHS! TOCYJaPCTBEHHBIX (MYHUIUIIAIBHBIX) YCIIYT,
YKa3aHHBIX B KOMILIEKCHOM 3amlpoce.

6.13. B cnyuyae HECOOTBETCTBHUSI IJOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTD,
HOPMAaTUBHO YCTAHOBJICHHBIM TPEOOBAHUSAM WU €0 OTCYTCTBUS — COTPpYAHUK MDI]
YCTaHABJIMBAET  JIMYHOCTh  3asABUTENA, MPOBOJUT  €ro  HIACHTU(UKAIUIO,
ayTeHTU(UKALIMIO C MCIOJb30BaHHUEM HH(GOPMAIMOHHBIX CHCTEM, YKa3aHHBIX B
yacTsax 10 u 11 craten 7 @enepanbHoro 3akoHa ot 27 uroisa 2010 r. Ne 210-03 «O6
OpraHU3alMU NPEJOCTABICHNS TOCYJAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

6.14. B ciydae HemnpeaCTaBiCHUs 3asBUTEIEM KaKOro-iubo JOKYMEHTaA,
HEOOXOIUMOT0 ISl TpenocTaBieHrnss MyHUIUMNIATbHON ycnyru, crenuamuct MOIL]
YBEIOMJISIET €ro 00 3TOM M COOOIIAeT, YTO YCTAHOBJICHHBIM CPOK MPEAOCTABICHUS
MyHUIMNIATBHONU YCIYTH OyEeT UCUUCSATHCS CO JHS MOTy4YeHUs AJIMUHHCTpAIUCH
BCEX JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsl TOJydeHuss MyHULIMIIaTBbHOM YCIyTH.

Ha pacnucke o mpueme JOKYMEHTOB MPOCTABISIETCS OTMETKAa O TOM, 4TO
3asBUTENIO  JIaHBl  Pa3bsCHEHHUS O HEOOXOIMMOCTHM TIPENCTaBIICHUS  BCEX
COOTBETCTBYIOIIUX JIJIs MOTy4YeHUs] MyHUIIMITAIbHOW YCIYyTH IOKYMEHTOB.

6.15. Cnemmanuct M®I] odhopmisieT 1 BbIIaCT 3asIBUTENIO PACIIHCKY O MPUEME
JIOKYMEHTOB C YKa3aHHWEM PErucTpallMOHHOrO (BXOASIIEro) HoMepa U AaThl puemMa
3asBJICHUSI O TMPENOCTABICHUM MYHUIUNAIBHOM YCIYTH M COOTBETCTBYIOIIUX
JIOKYMEHTOB, B KOTOPOW YKa3bIBAIOTCS (DaMuIIvs, HHUIMAIIBI, JOJIKHOCTh, CTAaBUTCS
noAanuck crerquanucra MOILI, npuHABIIEr0 JOKYMEHTHI.

6.16. Pe3synpTaroM aIMUHHCTPATUBHOW MPOLEAYpPHl  SIBIAETCS  MPUEM
crennanuctoM M®IL] 10KyMEHTOB, TPEACTABICHHBIX 3asBUTEIIEM.

6.17. CnocoOoM ¢ukcanuu pe3ynbTaTa aJIMUHUCTPATUBHON MpPOLIENYpPbI
ABIIsIeTCSl ODOPMIICHHE PACIIMCKH O TIPUEME JTOKYMEHTOB OT 3asIBUTEIIS.
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6.18. OOwmui CpoK BBHINOJHEHUS AJMHUHHCTPATUBHOW MPOIEAYPhl HE MOMKET
npeBbiath 1 (0JMH) JEHB.

dopmupoBanue u HarpasiieHrne MOL] MexBe1OMCTBEHHOIO 3a11poca B
AJIMUHHUCTpAIMIO

6.19. OcHoBanueM I Hayana aJIMHHUCTPATUBHOW NPOLIENYPHI SIBIISIETCS
npueM cnenranucToM MO 10KyMeHTOB, IPEACTABICHHBIX 3asBUTEIEM.

6.20. Crneupanuct M®IL] roToBUT MakeT MPUHSATHIX JOKYMEHTOB M HAIPABISET
€ro B AJIMUHUCTPALMIO B COOTBETCTBUHU C COTJIAIIEHUEM O B3aUMOJAEICTBUU.

6.21. Pe3ynpTaToM aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS HANpaBICHUE
MO®II B AIMHUHHCTPALINIO IPUHATBIX OT 3asIBUTENS JOKYMEHTOB.

6.22. CnocoboMm d¢ukcanuu pe3ynbrata aIMUHACTPATUBHON MPOIEIYPHI
sBIgeTCA CPOPMUPOBAHHBIN (ailyl, MOATBEpKAAOMUNA (DAKT OTMPABKU WM HHOU
JOKYMEHT, C(POPMUPOBAHHBIN B COOTBETCTBUU C COTJIAIIEHHEM O B3aUMOJICHCTBHH.

6.23. OOmui CpOK BBHITIOJHEHUS AJIMHHHCTPATUBHOW MPOIEAYPHl HE MOXKET
npeBblaTh 1 (OAMH) JEHb.

Brimaua 3asBUTENIO pe3ynbTaTa NpeaocTaBieHnss MyHUIIMIIAIbHON yCIIYTH, B
TOM YHCJI€ Bbl1a4a JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEIE, MOATBEPKIAIOIINX
COZIEp>KaHUE JIEKTPOHHBIX JOKYMEHTOB, HanpaBiieHHbIX B M®IL] 1o pe3ynbraTtam
npeaocTaBpieHuss MyHULIIMTAIBHON YCITyTH

6.24. OcHoBaHueM /Jisi Hayajga aJIMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
nonyyeHue M®I] or AamMuHuCTpaluy TOKYMEHTOB JJI1 UX BbIJAUYH 3aSBUTEIIO.

6.25. MO®L] yBenomisier 3asiBUTEN O TOTOBHOCTH pe3yJIbTaTa MPEIOCTABICHUS
MyHUIIMTIATBHON YCIIYTH U TIPUTJIAIIaeT 3asBUTeNs IpuObITh B MOL mis nomyyeHus
COOTBETCTBYIOIINX IOKYMEHTOB.

6.26. Ha nuunom mnpueme cnenuanuct MOI[ Beimaer  3asBUTEINIO
COOTBETCTBYIOIIUE JTOKYMEHTHI, MOJTY4YEHHbIE OT AJIMUHUCTpALMU, HA OyMa)KHOM
HOCHUTEJE.

Corpyaauk MOI[ ocymiecTBIsIET COCTaBJI€HHWE U BblJauy 3asgBUTEISM
JIOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE, TTOJITBEPKAAOIINX COJAEPKAHUE AIEKTPOHHBIX
JOKYMEHTOB, HampaBlieHHbIX B M®DI[ mno pesymprataMm nOpeaoCTaBICHUS
MyHUIIMTIATBHOW YCIYTH, B COOTBETCTBHM C TpPEOOBAHUSMH, YCTAaHOBJICHHBIMU
JNENCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickon denepannm.

6.27. Pe3ynpTaroM aJIMHHUCTPATUBHOW MPOLEAYpPbl SBJISIETCS  BbIJaya
3asBUTEIO TOKYMEHTOB.

6.28. CnocoboMm d¢ukcanmuu pe3ynbrata aIMUHACTPATUBHON MPOIETYPHI
SBJISIETCS] IPOCTABIIEHUE OTMETKHU B ’KypHaJi€ BbIJIAYU PE3YIBTATOB FOCYIAPCTBEHHBIX
Y MYHULIUMAJIBHBIX YCIIYT O J1aT€ BbIJIaUX 3asBUTEIIO JOKYMEHTOB.

6.29. OOmui CpoK BBHITIOJHEHUS AJMHUHHCTPATUBHOW MPOIEAYPHl HE MOMKET
npeBbiaTh 1 (0AUH) JeHb

WNHble neiicTBusi, HEOOXOUMBIE /1JIs TPeIOCTaBIeHUsT MyHUIIMTIATBHON YCIIYTH,
B TOM YHCJIE CBA3AHHBIE C TPOBEPKOU IEHCTBUTEIBHOCTH YCUIEHHON
KBTU(DUITMPOBAHHOMN AJIEKTPOHHOM MOIUCH 3asIBUTEISI, UCTIOIH30BAHHON TIPH



oOpalieHnu 3a nojydyeHneM MyHUIIMITalbHON YCIyTH, a TAaKXKe C YCTaHOBJICHUEM
IIEPEYHs CPEACTB YAOCTOBEPSIOIINX HEHTPOB, KOTOPBIE TOMYCKAKOTCS IS
UCIIOJIb30BaHUS B LIESX 00ECTIEUeHUs] YKa3aHHON POBEPKH U OMPENEISIOTCS Ha
OCHOBAHWH YTBEPKIAEMOW OPraHOM, MPEIOCTABIIOIUM MyHUIIMIIAIBHON YCIIYTY,
10 corjacoBanmio ¢ DenepanbHOM Ciy)00it 6e3omacHocTu Poccutickoit deneparnuu
MoOJieN yrpo3 6e30nacHoCTU MH(popMaluy B HHOOPMAIMOHHOM CUCTEME,
UCTIOJIb3yEeMOH B IIETISX MpreMa 0OpaIeHri 3a moxydeHneM MyHUIMnaibHON
YCIIYTH U (MJIN) MIPEJOCTABICHUS TAKOW YCIyTH

6.30. OcHoBaHueM /I Hayana aJIMHUHUCTPATUBHOW NIPOLIENYPHI SIBIISIETCS
npeacTasieHue 3asapureneM B MOL] 3asBiieHus o npenocTaBieHn MyHUIUNIATbHOM
YCIYTM W COOTBETCTBYIOIIMX JIOKYMEHTOB, HEOOXOAMMBIX IJisi TpPEIOCTaBICHUS
MyHUIMNIANBHOW ~ yCIYTH  TOAMHUCAHHBIX  YCWJICHHOW  KBATH(PUITUPOBAHHOU
AJEKTPOHHOMN MOAMUCHIO.

6.31. Corpygnuk MO®II ocyiiecTBiasieT WHBIE JEUCTBUS, HEOOXOAUMBIE st
[PEIOCTaBICHUS] MYHHMIMIIAJIBHOM YCIYTd, B TOM YHCJIE CBS3aHHBIE C IPOBEPKOM
JNEHUCTBUTENBHOCTH  YCWJIEHHOW  KBAJIM(PUUUPOBAHHOW AJIEKTPOHHOM  MOJIHUCH
3asiBUTENS, HMCMOJIB30BAaHHOW MpH OOpalleHUuH 3a MOodydyeHHeM MyHHUIUnanbHON
YCIYTH, a TAaK)XKE C YCTAHOBJIEHUEM IEPEYHS CPEICTB YAOCTOBEPSIOIIUX LIEHTPOB,
KOTOpBIE JIOMYCKAIOTCS JJI1 HCIOJNb30BaHUA B IENIAX OOECHeueHHs] YKa3aHHOU
OPOBEPKM M  ONPEHEISIIOTCA  Ha  OCHOBAaHMM  YTBEPKAAEMOW  OpPraHOM,
PEIOCTaBISIOUUM FOCYAapCTBEHHYIO (MYHUIIMIAIbHYIO) YCIIYTY, MO COrIACOBAHUIO
¢ OenepanpHOil cimyx0Oo0ii Oe3omacHocTu Poccuiickoit Denepanmu Momenu yrpo3
6e3omacHocTH MH(GOpPMAIMU B UH(YOPMAIMOHHON CHUCTEME, MCIOJIb3YEeMON B ILIEJSX
npuemMa oOpalieHuil 3a MOJYyYEHMEM MYHULMNAIBHON yCIyru ¢ (WIH)
IPEIOCTaBICHUS TAKOM YCIIYTH.

6.32. Pe3ynbTaToM aJIMUHHCTPATUBHOM MPOLIENYPHI SIBISIETCS BbIsBICHHE (aKTa
JNEUCTBUTENBHOCTH  (HEAEHUCTBUTEIBHOCTH)  YCWICHHOM  KBaJIU(UIUPOBAHHOM
AIEKTPOHHOM NMOAMUCH 3asIBUTEIIA.

6.33. CnocoOoM ¢ukcanuu pe3ynbrara aJIMUHUCTPATUBHON MpPOLENYpPbI
ABJISIETCS. IPOCTABJIEHUE OTMETKH B KYPHAJIE BbIIaYU PE3YJIBTATOB FOCY1apCTBEHHBIX
U MYHUIIMTAJIBHBIX YCIYT O JIaT€ BbIJAAUX 3asIBUTENIO JOKYMEHTOB.

6.34. CnocoboMm dukcanmuu pe3ynbrarta aIMUHACTPATUBHON MPOIEHYPHI
ABJIACTCA OTMETKA B )KypHasie MDI].
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[Ipunoxenue 1

K AIMUHUCTPATUBHOMY PEIrVIAMEHTY
IIPEIOCTaBICHUS MyHULIUNIAIBHON YCIIYTH
«[IpenocraBiieHnE BBIITUCKU U3 peecTpa
MYHULANIAIBHOT O UMYIIECTBA

oT

(daMunus, ©MsI, OTYECTBO MOJHOCTHIO) (HAUMEHOBAHHE 0P JINIA)

(mpoxmwuBaroriiero (ei) mo aapecy) (3aperucTpUPOBAHO 10 AAPECY)

(perucrpamnusi MecTa KUTEIbCTBA)

KOHTaKTHBIN Tenedon

3asaBiIcHUE

[Mporry BbIIAaTh BBINMCKY W3 peecTpa MYHHUIMIAIBHOIO HMMYIIECTBA
OJIBIUHCKOTO CEILCKOrO MOoceIeHUsI AOMHCKOTO paiioHa B OTHOIICHUH CIICTYFOIIHX
00BEKTOB:

(XapaKTepI/ICTI/IKI/I o0beKTa MYHUIIUTTIAJIBHOTO UMYIIIECTBA, [TIO3BOJIAIONINE €TI0 OAHO3HAYHO ONPEICIIUTD

peecTpoBbIil HOMep UMYIIeCTBA, HAMEHOBaHKE, aJpEeCHbIE OPUEHTHUPHI, KaJacTPOBbIH HOMeEp)

Brimucky u3 peectpa OJIBIMHCKOTO CEIBCKOTO TMoceNneHns AOUHCKOro paiioHa
TIPOIITY MPEAOCTaBUTH MTOYTOBBIM OTIIPaBJICHUEM o ajapecy:

(yxa3bIBaeTcs cioco0 MOIydeHHs pe3ysibTaTa MyHHUIUIIATbHOH yCIIyTH - OYTOBBIM OTHPABICHHEM, OTIPABICHUEM B (JopMe

3JIEKTPOHHOT'0 JOKYMEHTA HJIH JINYHO)

(TIOYTOBBIH afpec s HAalpaBJIeHHs pe3yIbTaTa roCyJapCTBEHHOH yCIIyTH MOUTOBBIM OTIPABIEHHEM)

/oTnpaBiieHreM B (OpMe 3IEKTPOHHOI'O JOKYMEHTA TI0 aJpecy IEKTPOHHON
MTOYTHI: /TIpy TUYHOM OOpAIlCHUH.

(ampec 2MeKTPOHHON MOYTHI AT HANPABICHUS Pe3yIbTaTa roCyJapCTBEHHOI yCIIyTH B (popMe IIeKTPOHHOTO JJOKYMEHTA)

O roTOBHOCTH PE3yJIbTaTOB MYHUIIMIAIBHOM YCIYTH MPOITY COOOIINTD

(yka3pIBaeTcs Crocod HarpaBieHUs HHPOPMALMOHHOTO COOOIIEHNS B ClTydae MOIy4eHUs pe3yabTaTOB YCIyTH JTUYHO)



MIOYTOBBIM OTIIPABJIEHUEM I10 aJPECY: /
MOYTOBBIM aJpec i HampaBieHUs WH()OPMAIMOHHOTO COOOIICHUS SJIECKTPOHHOU

HoYTe 10 aJIpecy: /
azipec SJEKTPOHHOM MOYTHI ISl HampaBiIeHUS WH()OPMAIMOHHOTO COOOIICHUS
(hakcUMHUIBHBIM cOOOIIeHreM Ha HoMep: () / o
TenedoHy: Homep pakca () .Homep TenedoHa

K 3asBnenuro [mpuiararo:

« » 20 T.

(mata) (monmnuck 3asBUTENS) (pacur@poBKa MOAMNCH 3asBUTEIS)

(cneay}onme TMO3UIINH 3aIOJHSAIOTCA JOJDKHOCTHBIM JIMIIOM, ITPUHSABIIUM 3a§IBIIeHI/Ie)

JIOKyMEHTBI IIPEACTABIIEHBI HA IIPUEME « » 20 1.

(®.1.0. 10mKHOCTHOTO JINIIA, TPUHSABLIETO 3asBIeHNEe)  (IOMKUCH)

HavanbHuK 00111€r0 OTAETa VS

anMuHECTparK OJIBIHHCKOTO CEllbCKONE’ , "
noceneHuss AOMHCKOro parioHa (= {
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